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City of Trenton
REGULAR COUNCIL MEETING AGENDA
VIA ZOOM
March 4th, 2021 - 7:30 p.m.

CALL TO ORDER
PRAYER
ROLL CALL
APPROVAL OF MINUTES
I.
2.

Minutes of the February 18th, 2021 Work Session.
Minutes of the February 18th, 2021 Council Meeting.

CORRESPONDENCE
I.

Moody's annual issuer comments

PRESENTATIONS

1. None.
AUDIENCE OF PUBLIC
1.

Comments can be submitted via email to the clerk of Council at ldaley@ci.trcnton.oh.us
before meeting and will be answered during audience of Public.

UNFINISHED BUSINESS
I.

None.

PUBLIC HEARINGS
I . None.
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NEW BUSINESS
l. A MOTION AUTHORIZING THE CITY MANAGER TO PAY THE ANNUAL
SOFTWARE SUPPORT INVOICE WITH MUNICIPAL INCOME TAX
SOLUTIONS (MITS), INC. FOR THE PURPOSE OF PROVIDING SOFTWARE
SUPPORT FOR INCOME TAX COLLECTION AND ADMINISTRATION AT A
COST OF SEVEN THOUSAND FIVE HUNDRED AND SEVENTY FIVE
DOLLARS ($7,575) AND FURTHER, AUTHORIZING THE TREASURER TO
APPROVE THE THEN AND NOW CERTIFICATE RELATED THERETO IN
COMPLIANCE WITH AND PURSUANT TO OHIO REVISED CODE SECTION
5705.41(D) AND CITY OF TRENTON RESOLUTION NO. 09-2012.
2.

A MOTION AUTHORIZING THE CITY MANAGER TO ENTER INTO AN
AGREEMENT WITH COMMUNITY PLANNING INSIGHTS (CPI), FOR THE
PURPOSE OF PROVIDING AN UPDATED COMPREHENSIVE PLAN FOR THE
CITY OF TRENTON AS WELL AS A COMPREHENSIVE PLAN FOR THE CITY
PARKS AT A TOTAL COST IN THE AMOUNT OF FORTY EIGHT THOUSAND
TWO HUNDRED DOLLARS ($48,200) AND AUTHORIZING THE CITY
MANAGER TO SIGN ALL DOCUMENTS RELATED THERETO.

3.

A MOTION AUTHORIZING THE CITY OF TRENTON, IN ACCORDANCE WITH
ORDINANCE 1044.0J(C) TO CERTIFY THE DELINQUENT UNPAID WATER BILLS
IN THE AMOUNT OF $2,422.34 FOR THE SIX (6) ACCOUNTS AS LISTED ON THE
ATTACHMENT AS SCHEDULE A AND FURTHER AUTHORIZING THE CITY
MANAGER AND/OR CITY TREASURER TO FILE THE CERTIFICATION WITH THE
BUTLER COUNTY AUDITOR' S OFFICE AND SIGN ALL DOCUMENTS RELATED
THERETO.

4.

A MOTION AUTHORIZING THE CITY MANAGER TO PAY FOR PERMITS
ISSUED FOR BUILDING INSPECTIONS FOR THE PERIOD JANUARY 2021,
PAYABLE TO NATIONAL INSPECTION COMPORATION, AT A COST OF
$3,328.75 AND FURTHER, AUTHORIZING THE TREASURER TO APPROVE
THE THEN AND NOW CERTIFICATE RELATED THERETO IN COMPLIANCE
WITH AND PURSUANT TO OH1O REVISED CODE SECTION 5705.41(D) AND
CITY OF TRENTON RESOLUTION NO. 09-2012.

5. A MOTION AUTHORIZING THE CITY MANAGER TO PAY FOR
PROFESSIONAL ENGINEERING SERVICES FOR TRENTON INDUSTRIAL
PARK EXTENSION PROJECT, PAYABLE TO KLEINGERS AND
ASSOCIATES, INC., AT A COST OF $3 ,698.75 AND FURTHER,
AUTHORIZING THE TREASURER TO APPROVE THE THEN AND NOW
CERTIFICATE RELATED THERETO IN COMPLIANCE WITH AND
PURSUANT TO OHIO REVISED CODE SECTION 5705.4l(D) AND CITY OF
TRENTON RESOLUTION NO. 09-2012.
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6. A MOTION TO APPOINT DR. ALAN BURLEY TO CONTINUE TO
SERVE ON THE BUTLER COUNTY BOARD OF HEALTH FOR A
TERM OF 3 YEARS, 1 MONTH BEGINNING MARCH I, 2021.

LEGISLATION
1. AN ORDINANCE (FIRST SUPPLEMENTAL APPROPRIATIONS AND
ADJUSTMENTS) AMENDING 2021 FINAL APPROPRIATION ORDINANCE 29-2020
TO ADJUST APPROPRIATIONS FOR FUND #442 ENFORCEMENT AND
EDUCATION FUND AND DECLARING AN EMERGENCY. (Third Reading)

2. AN ORDINANCE AMENDING CHAPTER 826, SIGNS OF THE CODE OF ORDINANCES
OF THE CITY OF TRENTON. (Third Reading)

3. AN ORDINANCE AUTHORIZING THE ANNEXATION OF 199.858 ACRES OF LAND
OWNED BY THE CITY OF TRENTON TO THE CITY AND AUTHORIZING THE CITY
MANAGER TO PROSECUTE SUCH ACTION. (Second Reading)
4. AN ORDINANCE AMENDING CHAPTER 250, EMPLOYEES GENERALLY OF THE
CODE OF ORDINANCES OF THE CITY OF TRENTON. (First Reading)
5. AN ORDINANCE AMENDING ORDINANCE NO. 18-2013 AND
ORDINANCE NO. 38-2019, FUND CASH BALANCE POLICY, FOR THE
CITY OF TRENTON, AND ADDITIONALLY AMENDING SECTION
222.18 OF THE CODIFIED ORDINANCES, AND DECLARING AN
EMERGENCY. (First Reading)

REPORTS
AUDIENCE OF COUNCIL
ADJOURNMENT

Council Work Session Minutes
VIA Zoom
City of Trenton
February 18th , 2021

Mayor Calvin Woodrey called the Council work session to order. All
members of Council and necessary administration were present. Mayor Woodrey
asked for City Manager Nichols to begin. City Manager Nichols asked for City
Treasurer Mike Engel to begin with his reports. Mr. Engel began by explaining
that having our fund balances look a little mixed is normal for January, there are
transfers in and out of funds to prepare for the year but they will even out. He then
explained that he would like to create the police levy fund, he would like to hold it
to a five month fund balance policy and bring the proper legislation to Council on
March 4th to add the fund, as it has held a good balance for a long enough period
of time that he feels comfortable moving it to its own fund. The two motion's on
the agenda this evening are Then and Now's just allowing us to pay an invoice that
was received before a proper P.O. had been created for it keeping us in
compliance. Finally he explained that he is presenting an ordinance for it first
reading as the first supplemental appropriation for the year, this is a small amount
that was found.
Next Planning and Zoning Administrator Bill Jones discussed the Sign Code
Ordinance. He began by apologizing for missing the first reading but feels Marcos
did a very nice job putting it together. He stated he understood there were some
questions regarding the wording for the electronic signage is easy for someone to
make issues of. Sign Makers can make these signs pretty remarkable. He opinion
ifwe do electronic with non-animation with no restrictions. Arguments for these
signs will be based on opinions ifwe don't either completely restrict or go with no
real restrictions. The choices are either prohibit animation completely, or prohibit
some of it, or go ahead and allow all. Showing contents from the code, he stated
he would like to remove flashing from being permissible. This could be distracting
to drivers. Signs are electronic for a reason, businesses pay very highly for these
signs, and the sign builders will push whatever the limitations are. He stated he
always tries to look at both sides subsequently this code would be for newly
constructed signs. A discussion persisted mostly around the words whirling and

flashing images on these signs. He and CM Nichols stated that they could make
some changes to the wording before the next reading. He asked if there were any
more questions, when there were none, he gave a hat's off to Marcos on the
working of this Ordinance, it should be a very nice addition to our code.
City Manager Marcos Nichols discussed the resolution authorizing release of
deed restriction for real property located in the City of Trenton. He explained that
this is a parcel of land leading to an alley which a garage is situated on. He stated
he had no issue releasing the restriction at this point. Next he discussed the
Ordinance authoring the annexation of 199.858 acres of land owned by the City of
Trenton. He explained that this would simply annex land the 199.858 acres into
the City that is situated currently in Madison Township just south of Kennel Rd.
He asked if there were any questions so far. There were none. He then requested
Council call an executive session. Vice Mayor Perry made a motion to go into
executive session to consider confidential information related to marketing plans,
specific business strategy, production techniques, trade secrets, or personal
financial statements of an applicant for economic development assistance.
Followed by a second by Councilman Agee. Roll call was taken; 7 ayes, 0 nays, 0
absent.
Mayor Woodrey announced that Council will adjourn immediately
following the executive session and we will then begin the regular Council
meeting. Council went into executive session at 7: l 7pm.
Vice Mayor Perry made a motion that Council come out of executive session
and adjourn the Council work session at 7:36pm, followed by a second by
Councilman Agee. Roll call was taken; 7 ayes, 0 nays, 0 absent.

City of Trenton
REGULAR COUNCIL MEETING MINUTES
VIA ZOOM
February 18th, 2021 - 7:30 p.m.

CALL TO ORDER
Mayor Woodrey called the May 18 th regular Council meeting to order at 7:43pm.

PRAYER
City Treasurer Mike Engel led us in prayer, followed by the pledge of allegiance to our flag.

ROLL CALL
Clerk Daley took roll call; all members of Council were present.

APPROVAL OF MINUTES

I.
2.

Minutes of the February 4th, 2021 Work Session.
Minutes of the February 4th, 2021 Council Meeting.
Vice Mayor Perry motioned to approve, followed by a second Councilman Agee. Roll call
was taken; 7 ayes, 0 nays, 0 absent.

CORRESPONDENCE
I.
2.
3.

4.

Statement of Cash Position
Treasury Investment Rep011
Fund Balance Status Rep011
City Treasurer Engel quickly explained that reports from the beginning of the year may show
some funds weaker than what would be expected but as the year continues on, the trend will
show all fund balances to be in good condition.
Parks Board 02/09/21 meeting minutes
Vice Mayor Perry quickly went over some key points of the Parks board meeting.

PRESENTATIONS
I.

Swearing in ceremony of police officer Zzachery Clari<.
Mayor Woodrcy swore in the new officer Zzachery Clark, presenting him with a copy of his
oath.

AUDIENCE OF PUBLIC
I.

Comments can be submitted via email to the clerk of Council at ldaley@ci.trcnton.oh.us
before meeting and will be answered during audience of Public.
No comments were submitted.

UNFINISHED BUSINESS

1. None.
PUBLIC HEARINGS

1. None.
NEW BUSINESS

1. A MOTION AUTHORIZING THE CITY MANAGER TO PAY JANET'S BARBER
STYING FOR CARES ACT BUSINESS RELIEF GRANT, AT A COST OF
$3,371.01 AND FURTHER, AUTHORIZING THE TREASURER TO APPROVE
THE THEN AND NOW CERTIFICATE RELATED THERETO IN COMPLIANCE
WITH AND PURSUANT TO OHIO REVISED CODE SECTION 5705.41(0) AND
CITY OF TRENTON RESOLUTION NO. 09-2012.
Vice Mayor Perry made a motion to authorize, followed by a second by Councilman
Agee. Roll call was taken; 7 ayes, 0 nays, 0 absent.
2.

A MOTION AUTHORIZING THE CITY MANAGER TO PAY FOR VARIOUS
LEGAL SERVICES, FOR THE MONTH OF JANUARY, PAYABLE TO
GRA YOON, HEAD, AND RICHEY LLP, AT A COST OF $25,196.50 AND
FURTHER, AUTHORIZING THE TREASURER TO APPROVE THE THEN AND
NOW CERTIFICATE RELATED THERETO IN COMPLIANCE WITH AND
PURSUANT TO OHIO REVISED CODE SECTION 5705.41(D) AND CITY OF
TRENTON RESOLUTION NO. 09-2012.
Councilwoman Harris made a motion to authorize, followed by a second by Councilman
Agee. Roll call was taken; 6 ayes, 0 nays, 0 absent, 1 abstain.

LEGISLATION

Vice Mayor Perry made a motion to read legislation items# 1 & #2 by title only, followed by a
second Councilwoman Harris. Roll call was taken; 7 ayes, 0 nays, 0 absent. Attorney Brian Fox
read items 1 and 2 by title only. The next reading will be at the March 4 11' meeting.
I.

AN ORDINANCE (FIRST SUPPLEMENTAL APPROPRIATIONS AND
ADJUSTMENTS) AMENDING 2021 FINAL APPROPRIATION ORDINANCE 29-2020
TO ADJUST APPROPRIATIONS FOR FUND #442 ENFORCEMENT AND
EDUCATION FUND AND DECLARING AN EMERGENCY. (Second Reading)

2. AN ORDINANCE AMENDING CHAPTER 826, SIGNS OF THE CODE OF ORDINANCES
OF THE CITY OF TRENTON. (Second Reading)

Vice Mayor Perry made a motion to suspend the three readings on items 3 & 4 and vote on these
resolutions this evening and to have the mayor read them in there entirety, followed by a second
by Councilwoman Harris. Roll call was taken: 7 ayes, 0 nays, 0 absent.
Mayor Woodrey read items 3 and 4 in there entirety.
3.

A RESOLUTION AUTHORIZING THE CITY MANAGER TO PREPARE AND SUBMIT
AN APPLICATION TO PARTICIPATE IN THE OHIO PUBLIC WORKS COMMISSION
CLEAN OHIO FUND - GREEN SPACE CONSERVATION PROGRAM, AND TO
EXECUTE CONTRACTS AS
REQUIRED, AND DECLARING AN EMERGENCY
(First reading, Suspend rules)
A motion to authorize was made by Vice Mayor Perry to authorize, followed by a second by
Councilwoman Combs. Roll call was taken; 7 ayes, 0 nays, 0 absent.

4.

A RESOLUTION AUTHORIZING THE RELEASE OF DEED RESTRICTION FOR REAL
PROPERTY LOCATED IN THE CITY OF TRENTON, OHIO (First Reading, Suspend Rules.)
A motion to authorize was made by Vice Mayor Perry to authorize, followed by a second by
Councilman Montgomery. Roll call was taken; 7 ayes, 0 nays, 0 absent.

5.

AN ORDINANCE AUTHORIZING THE ANNEXATION OF 199.858 ACRES OF LAND
OWNED BY THE CITY OF TRENTON TO THE CITY AND AUTHORIZING THE CITY
MANAGER TO PROSECUTE SUCH ACTION. (First Reading)
Attorney Brian Fox read this ordinance in its entirety. The next reading will be at the March 4'"
meeting.

REPORTS
Council Clerk Laura Daley had no reports.
Attorney Brian Fox had no rcpmts.
City Manager Marcos Nichols had no reports.
City Treasurer Mike Engel reported that the city was able to give a total of23 Corona Virus
Relief grants to our small businesses in excess of $2 I 5,000.
AUDIENCE OF COUNCIL
Councilwoman Harris stated she thought it was outstanding the number of businesses we were
able to help, she thanked all those involved. Next she thanked Public works for keeping our
roads clear in the recent winter storm. Then she commented on the blessing box, stating that
it is doing well, there are people keeping an eye on the items and if something does not get
taken within a shmt time frame, they are making sure those items get into the right hands so
that the items are used. She recently delivered Valentine's Day cards from children of our
community to residents at Tamarind square and freedom village.
Councilwoman Combs thanked Public works for a great job that they did on the roads, our streets
look great even. She then welcomed Officer Clark.
Councilman Nichols stated Public works always does a great job. He asked everyone to stay safe
and warm.
Councilman Montgomery agreed, great job public works, stating our P.W. is a department people
want to work for and should be proud of the job they do, laughing as he remembered

wanting the job himself. He then welcomed Officer Clark, explaining that he had once
applied for a job the public works department. He stated he noticed the blessing box again
seeing that it looked well stocked. He really enjoys seeing random acts of kindness. Next
he said that normally he likes to recognize our student athletes, he apologized for not doing
so as much during Covid but did say he did hear that the lady Cougar basketball team did
really well, so he wanted to make sure that he congratulated them. Finally he stated he
noticed on the new website when you click on our codified ordinances it takes you to
American Legal's homepage instead of directly to the City's Ordinances.
Councilman Agee reminded everyone to get their dog tags. He stated that he had the opportunity
to have a very nice conversation with State Representative Thomas Hall, he said to tell
everyone hello. Good job Public works. Congratulations to Officer Clarie.
Vice Mayor Peny welcomed Officer Clarie. Great job to public works, Trenton's roads are
consistently better than other areas during winter weather.
Mayor Woodrey stated that the community lost a couple of respected members. Ida Cole, an
active member of our community will be missed. Also he offered condolences to Candy
Staton for the loss of her mother. He then thanked Public works for a great job once again,
he congratulated Officer Clark and welcomed him to our City. Finally he stated that coming
from a very good source, Skyline will be re-opening tomorrow.

ADJOURNMENT
Vice Mayor Perry made a motion to adjourn, followed by a second from Councilman Agee. Roll
call was taken; 7 ayes, 0 nays, 0 absent. The February 1811\ 2021 regular Council meeting was
adjourned at 8:36pm.
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MEMORANDUM
CITY OF TRENTON

TO:

Mayor Calvin Woodrey
City Council
City Manager Marcos Nichols
Directors and Chiefs

FROM:

Michael E. Engel, Treasurer

DATE:

February 18, 2021

SUBJECT:

Moody's Annual Issuer Comments

M,oody's has issued its Annual Issuer Comments (attached) for the City of Trenton
Water System. This report is intended to keep investors and analysts informed on the
current condition of the Trenton Water System, and specifically its debt profile. Below
are the system characteristics, key points, and summary comments.
Water System: A2 Rating. The A2 rating is unchanged from the prior year evaluation
period, which would indicate a stable position. The Water System has a moderate
system profile overall, even though the system size is smaller than the US median.
Offsetting the challenge·s presented by our very small system size are robust liquidity, a
manageable pebt profile, and a superlative financial position.
Overall, the review is verv similar to the prior years; as would be expected with the
consistent characteristics of the Trenton Water System.
Please let me know if you have any question s or if you would like additional
information.
Respectfully su~mitted,

~ Z -.~
Michael E. Engel
Treasurer
City of Trenton

.

U.S. PUBLIC FINANCE

ISSUER COMMENT

City of Trenton

10 February 2021

Annual Comment on Trenton Water
RATING

Issuer Profile

Revenue 1
A2

No Outlook

Trenton Water provides water service in Butler County, Ohio. The county has a population
·of 380,019 and a moderate population density of 813 people per square mile. The county's
median· family income is $82,410 (1st quartile) and the December 2020 unemployment
rate was 4A% (2nd quartile) z. The city is supplied by four wells, treated at its ion exchange
plant, and distributed via a series of iron pipes.

Contacts
Francisco <:;onzalez

+1.214.979.6B63

Assodate Lead Analyst

Credit Overview

francisco.gonzalez@moodys.com
Rachel Cortez

Trenton Water's credit position is sound. Yet, its AZ rating is under the US water systems
median of Aa3. The notable credit factors include a moderate income service area, robust
liquidity, a manageable debt profile, but a very small system size and a below one times
coverage debt service in fiscal 2019.

+ 1.312.706.9956

Associate /11anagi11g Director
rachel.cortez@moodys.com

CLIENT SERVICES
Americas

1-212-553-1653

Asia Pacific

B52-3551-3077

Japan

81-3-5408-4100

EMEA

44-20-7772-5454

System Characteristics: Overall, Trenton Water has a satisfactory system profile. Yet, it is
roughly aligned with respect to the assigned rating of AZ. The median family income equals a
healthy 112.2% of the US level. On the contrary, the system size, measured as operating and
maintenance expenses ($1.4 million), is smaller than the US median.
Financial Strength: The financial position of Trenton Water is superlative overall. The days
i;:ash on hand (557 days) is excellent and greatly exceeds the US median. In addition, the
debt to operating revenues (2.?x) is elevated and above other Moody's-rated water systems
nationwide while the coverage of the annual debt service by net revenues (0.93x) is slim and
much lower than the US median.

Sector Trends - Ohio Water
Water a.nd sewer systems in Ohio tend to be slightly older than average, requiring ongoing
maintenance. While Ohio median debt service coverage (1.?x) is below the national median
(Z.1x), liguidity tends to be very strong (491 days cash on hand). Ohio water and sewer
system debt to operating revenues (2.Zx revenue) is in line with the national median. Water
in Ohio is abundant, resulting in few supply constraints. Ohio water and sewer systems have
unlimited rate-setting autonomy, which supports financial and operational stability.
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MOODY'S INVESTORS SERVICE

U.S PUBLIC FINANCE

EXHJBiT1

i<ey Indicators .H Trenton Wc!ter
Credit Metrics

2015

2016

2017

2018

2019

US Median

Credit Trend

Annual Debt Service Coverage (x)

1.73x

1.88x

1.92x

1.73x

0.93x

2.20x

Weakened

Days Cash on Hand (Days)

814

382

811

572

557

416

Weakened

Debt to Operating Revenues (x)

5.2x

4.0x

3.7x

2.8x

2.7x

1.8x

Improved

Median Family Income (% of US
Median)

91%

105%

106%

106%

112%

100%

Improved

45

45

44

34

33

31

Weakened

Remaining Usefu l Life of Capital Assets
(Years)

2015

2016

2017

2018

2019

US Median

$10,203

$8,030

$7,650

$6,081

$6,000

$32,860

Total Revenues

$1,945

$2,006

$2,079

$2,202

$2,219

$18,441

Operating and Maintenance
Expenses

$1,096

$948

$960

$1,134

$1,443

$10,192

$849

$1,058

$1,119

$1,067

$776

$8,919

$616

$831

$3,785

Debt and Financial Data ($000s)
Net Funded Debt

Net Revenues

$492

Debt Service

$581

$562
Score

Governance/Legal Provisions

Rate Management

A

Regulatory Compliance and
Capital Planning

A

Rate Covenant

A

Debt Service Reserve
Requirement

Aa

Source: Moody's Investors SeN/ce

EXHJBiT 2

Days cash on hand has decreased from 2015 to 2019
-

Days Cash On Hand - US Median

1,000

500

0 _ __ ..................... ,-.... - .........- .................................................. -·--·-••·
2019
2018
2016
2017
2015
Source: Moody's Investors SeNlce

This publication does not announce a credit rating action. For any credit ratings referenced In this publication, please see the ratings tab on the Issuer/entity page on
www.moodys.com for the most updated credit rating action Information and rating history.
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MOODY'S INVESTORS SERVICE

U.S. PUBLIC FINANCE

EXH!BIT3
Debt service coverage decreased from 2015 to 2019
- Net Revenues t

Debt Service - Debt Service Coverage - US Median Coverage

2015

2016

2017

2019

2018

Source: Moody's Investors Service

EXHIBIT 4
Debt to operating revenues decreased from 2015 to 2019
1 . Debt to Revenues - Median Debt to Revenues
6.0x
4.0x
2.0x

I

I

L ......

......../

2015

2016

2017

2018

2019

Source: Moody's Investors Service

Endnotes
1 The rating referenced In this report is the rating of the senior most lien on the relevant pledged revenues. Some utilities have bonds separately secured by
distinct revenue sources. For these utilities, the rating referenced in this report Is the senior most rating only on the relevant revenue pledge (e.g., water);
the utility could have a higher rating on a different type of revenue bond (e.g., sewer).

l The demographic data presented, including population, population density, per capita personal income and unemployment rate are derived from the most
recently available US government databases. Population, population density and per capita personal Income come from the American Community Survey
while the unemployment rate comes from the Bureau of Labor Statistics.
The largest Industry sectors are derived from the Bureau of Economic Analysis. Moody's allocated the per capita personal Income data and unemployment
data for all counties in the US census into quartiles. The quartiles are ordered from strongest-to-weakest from a credit perspective: the highest per capita
personal income quartile Is first quartile, and the lowest unemployment rate Is first quartile.
,1 Moody's calculations of various statistics can be different than calculations reported in audited financial statements or offering c!ocuments..Moody's

makes standard adjustments to reported financial data, to facilitate comparisons across issuers. For definitions of the metrics in the Key indicators Table,
see our US Municipal Utility Revenue Debt methodology.
.4 The medians come from our most recently published report, Medians - Solid fina ncial performance, ability to Increase rates underpin stability (May 2020).
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CITY OF

Staff Report
(DATE OF CITY COUNCIL MEETING)

Tr~f\
OHIO

City Council Meeting Staff Report

Report to:

The Honorable Mayor Calvin Woodrey & Members of the City Council

Report From:

Michael E. Engel, Treasurer

Agenda Item:

Then and Now Motion for Municipal Income Tax Solutions (MITS), Inc. for income tax
annual software support invoice.

Ordinance/Resolution/Motion
Motion

Contract
Fiscal Impact

1,1 Reading Date:
2nd Reading Date:
3,d Reading Date:
Motion Reading Date: 3-4-21
Resolution Date:
Public Hearing Date:
Contract Required: No
Budgeted: No
Expenditure: $7,575
Source Funds: Fund #011-

Strategic Goals
Connected Community
Economic Vitality
Operational Excellence
Strong & Secure Neighborhoods
General Operations
Additional Document(s)
Attached:
Please see further, more detailed
information regarding the fiscal impact in
the summary section of this report.

1207
Polley Issue
Does City Council wish to adopt: annual software support for income tax software.
Policy Alternative
City Council can choose to not approve: This software support is for the new Municipal Income Tax
Software.
Staff Recommendation
Staff recommends that Council receive this report and approve the necessary Motion.
Statutory/ Policy Authority
• ORC and ordinances of the City of Trenton.
Fiscal Impact Summary
Cost of $7,575, to be paid for from General Fund Income Tax Division #011-1207.
Background Information

A procedure has been put Into place by the State of Ohio to bring Into compliance circumstances when the
Invoice Is dated prior to the Purchase Order on a purchase transaction. Amounts of $3,000 or more are required
to be brought to City Council for leglslatlve action.
Attached Information:

Invoice attached

MOTION
A MOTION AUTHORIZING THE CITY MANAGER TO PAY THE ANNUAL
SOFTWARE SUPPORT INVOICE WITH MUNICIPAL INCOME TAX
SOLUTIONS (MITS), INC. FOR THE PUIU'OSE OF PROVIDING SOFTWARE
SUPPORT FOR INCOME TAX COLLECTION AND ADMINISTRATION AT A
COST OF SEVEN THOUSAND FIVE HUNDRED AND SEVENTY FIVE
DOLLARS ($7,575) AND FURTHER, AUTHORIZING THE TREASURER TO
APPROVE THE THEN AND NOW CERTIFICATE RELATED THERETO IN
COMPLIANCE WITH AND PURSUANT TO OHIO REVISED CODE SECTION
5705.41(D) AND CITY OF TRENTON RESOLUTION NO. 09-2012.

Motioned by _ _ _ _ authorizing the City Manager to pay the annual software support
invoice with Municipal Income Tax Solutions (MITS), Inc. for the purpose of providing
software suppmi for income tax collections and administration at a cost of seven thousand
five hundred and seventy five dollars ($7,575) and fmiher, authorizing the Treasurer to
approve the Then and Now Certificate related thereto in compliance with and pursuant to
Ohio Revised Code Section 5705.4l(D) and City of Trenton Resolution No. 09-2012. The
annual software support will be charged to the General Fund Income Tax Division, Fund
#011-1207

Seconded by: _ _ _ _ _ __
Upon Roll Call, the Vote Resulted as follows:
AYES:
NAYS: _ _ _ __
ABSENT:

CERTIFICATION
I, the undersigned Clerk of Council, hereby ce1iify that the above motion is a true and correct
copy as passed by the Council of the City of Trenton on the _ _ day of _ _ _ _ , 2021
and at least a majority of the elected voted in the affirmative on said motion.

Clerk of Council

MUNICIPAL INCOME TAX SOLUTIONS

7550 Lucerne Dr
Ste 306
Cleveland, OH 44130
440-891-9100

A subsidiary of BGi

Invoice
City of Trenton
Accounts Payable
11 E. State St.
Trenton, OH 45067-1439

Invoice#-

3504
1/1/2021

Date -

Customer No.

Terms

P.O. No.

Net 15

Description

Qty

Amount

Rate

Annual Support Agreement - Municipal Income Tax Solutions
Software
Annual Support Agreement - Municipal Income Tax Solutions
Software - ACH Module
Annual Support Agreement - Municipal Income Tax Solutions
Software - eFile Module
Municipal Income Tax Solutions - eFile Hosting
Annual Support Agreement - Municipal Income Tax Solutions
Software - ePay Module
Annual Support Agreement - Municipal Income Tax Solutions
Software - Microsoft Word Module
Annual Support Agreement - Municipal Income Tax Solutions
.Software - Document Imaging Module
01/01/21 thru 12/31/21

2,830.00

2,830.00

575.00

575.00

2,190.00

2,190.00

0.00
500.00

0.00
500.00

145.00

145.00

1,335.00

1,335.00

fo

2. '-fl'
V

~.,v,( ---/
I

/

Total

$7,575.00

~-

CITY OF
~

Staff Report
(DATE OF CITY COUNCIL MEETING)
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OHIO

City Council Meeting Staff Report

Report to:

The Honorable Mayor Calvin Woodrey & Members of the City Council

Report From:

Michael E. Engel, Treasurer

Agenda Item:

A motion authorizing the City Manager to enter into an agreement with Community
Planning Insights (CPI), for the purpose of providing an updated Comprehensive Plan
for the City of Trenton as well as a Comprehensive Plan for the City Parks.

Ordinance/Resolution/Motion
Motion

Contract
Fiscal Impact

1,1 Reading Date:
2nd Reading Date:
3,d Reading Date:
Motion Date: March 4, 2021
Ordinance Date:
Public Hearing Date:
Contract Required: Yes
Budgeted: No
Expenditure: $48,200
Source Funds: Various Funds

Strategic Goals
Connected Community
Economic Vitality
Operational Excellence
Strong & Secure Neighborhood
General Operations
Additional Document(s)
Attached:
Please see further, more detailed
information regarding the fiscal impact in
the summary section of this report.

Policy Issue
Does City Council wish to adopt: The 2005 Comprehensive Plan was executed with much success,
and it is now time to update with a new Comprehensive Plan.
Policy Alternative
City Council can choose to not approve: The City ofTrenton needs a living current Comprehensive Plan
with which to operate and grow.
Staff Recommendation
Staff recommends that Council receive this report and adopt the necessary legislation.
Statutory/ Policy Authority
•

ORC and Ordinances of the City of Trenton

Fiscal Impact Summary
The cost of $48,200 is to be split and charged to the General Fund, Water Fund, Sewer Fund,
Refuse Fund, Street Fund, Parks Fund, Storm Water Fund, Police Levy Fund, and Fire Levy Fund.
Background Information
The 2005 Comprehensive Plan was worked on and largely completed. It has become time to update
that plan with the involvement of professional planners in that field.
Attached Information
• Copy of agreement.

MOTION
A MOTION AUTHOIUZING THE CITY MANAGER TO ENTER INTO AN
AGREEMENT WITH COMMUNITY PLANNING INSIGHTS (CPI), FOR THE
PURPOSE OF PROVIDING AN UPDATED COMPREHENSIVE PLAN FOR THE
CITY OF TRENTON AS WELL AS A COMPREHENSIVE PLAN FOR THE CITY
PARKS AT A TOTAL COST IN THE AMOUNT OF FORTY EIGHT THOUSAND
TWO HUNDRED DOLLARS ($48,200) AND AUTHORIZING THE CITY
MANAGER TO SIGN ALL DOCUMENTS RELATED THERETO.

Motioned by _ _ _ _ _ authorizing the City Manager to enter into an agreement with
Community Planning Insights (CPI), for the purpose of providing an updated
Comprehensive Plan for the City of Trenton as well as a Comprehensive Plan for the City
parks at a total cost in the amount of forty eight thousand two hundred dollars ($48,200)
and authorizing the City Manager to sign all documents related thereto. The purchase price
will be charged to the General Fund, Water Fund, Sewer Fund, Refuse Fund, Street Fund,
Parks Fund, Storm Water Fund, Police Levy Fund, and Fire Levy Fund.

Seconded by: _ _ _ __
Upon Roll Call, the Vote Resulted as follows:
AYES:
NAYS: _ _ _ __
ABSENT:

CERTIFICATION
I, the undersigned Clerk of Council, hereby ce1iify that the above motion is a true and correct
copy as passed by the Council of the City of Trenton on the _ _ day of _ _ _~ 2021, and
at least a majority of the elected voted in the affirmative on said motion.

Clerk of Council

Project proposal for:
COMMUNITY
PLANNING
INSIGHTS

City of Trenton, Ohio
Comprehensive Plan Update

'I

'-i ''

The Community Planning Insights team is excited to submit
our proposal to the City of Trenton to assist in the update of its
comprehensive plan.

Home Office

Community Planning Insights
128 McDaniel St., Suite D
Dayton, Ohio 45405

COMMUNITY
PLANNING
INSIGl-lTS

•

Phone

Phone: (937) 331-8333
Mobile: (937) 219-6384

Web/ Online

www.cpi-planning.com
aaron.sorrell@cpi-planning.com

Proposal to Update the City of Trenton Comprehensive Plan
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The CPI team has been assembled to provide the best experience,
skills and knowledge for the City of Trenton

@

MULTI-DISCIPLINED

The CPI team is comprised of experts who
have worked throughout Ohio and the Midwest
and bring the necessary experience and
perspective to assist the City of Trenton with its
comprehensive plan update.
Community Planning Insights - Aaron Sorrell

has over 19 years of planning and community
development experience. Aaron will be the
lead consultant provide day-to-day project
management and staff support facilitate
the community engagement and visioning
efforts. Aaron will be the primary author of
the comprehensive plan, undertake the
demographic , housing and GIS mapping
analysis.
McGill Smith Punshon (MSP) - MSP is multi-

disciplinary firm providing development
services in southwest Ohio for over 160 years.
Jose Castrejon and his team of experienced
planners and landscape architects will provide
facilitation, planning graphics and urban design
support for the public engagement process,
Proposal to Update the City of Trenton Comprehensive Plan

@

EXPERIENCED

community gateways, and park plans. MSP
will also bring their environmental stewardship
experience to the project as they develop
strategies to protect and preserve Trenton's
natural features and amenities. Jose's team
will also assist with the developing plans and
strategies for the downtown commercial
district and the business district Finally, the
MSP team will assist with planning graphics
and layout of the final comprehensive plan
document.
Arch City Development - Brian Higgins

also has over 19 years of planning and
community development experience. Brian
brings extensive experience in housing
development. housing and commercial market
studies and downtown development. He is
currently developing 45 unit housing project
in downtown Columbus. Brian will assist
with redevelopment strategies related to
downtown and infill housing opportunities.

Page 3

AARON K. SORRELL, AICP
OWNER AND PRINCIPAL

COMMUNITY PLANNING INSIGHTS
128 McDaniel Street, Suite D
Dayton, OH45405
Phone: (937) 331-8333
E-mail: aaron.sorrell@cpi-planning.com

l)LJ C:t-.TiCJ i\J
2000
The Ohio State University
Master of City and Regional
Planning
1998
Wright State University
B.S. Urban Studies

American Institute of Certified
Planners
Certified Economic
Development Professional by
The National Development
Council

Aaron has over 19 years of planning, zoning, and community
development experience. He is owner and principal of Community
Planning Insights, a small planning firm with experience in community
and neighborhood planning, zoning, community visioning and pubic
engagement, comprehensive planning, housing assessments and
strategies, and public safety facility planning for communities of all
sizes.
RECENT PROJECT EXPERIENCE:
CLEVELAND, OHIO

Developing the Clark-Fulton Target
Area Plan that is focused on addressing
affordable housing in a rapidly gentrifying
neighborhood in central Cleveland.

HARRISON TWP, OH

Developed revitalization plans for the three
neighborhoods that addressed issues
such as infrastructure, crime, housing and
economic development.

UNION COUNTY, OH

Developed a model zoning overlay for
the US-35 corridor designed to ensure
consistent, high-quality developments

that span seven townships and two
Neighborhood Development
Strategies

municipalities.

Community Visioning and
Public Engagement

LINCOLN COUNTY, NE Assisted in developing a comprehensive
housing assessment and strategy for
a 2,000 square mile county in central
Nebraska. The plan won APA-Nebraska's
2019 Best Practice award

Comprehensive Plans

BUTLER COUNTY, NE

Assisting with comprehensive housing
assessment and strategy for a 600 square
mile county that contains one main city and
11 minor villages in eastern Nebraska.

WINSTON-SALEM, NC

Developed and facilitated the public
engagement process for Winston-Salem and
Forsyth County's 5-year HUD Consolidated
Plan.
Co-author of the $1.SM HUD Choice
Neighborhood Planning Grant and assisting
in the development of the HUD Choice
Neighborhood Implementation Grant and
redevelopment strategy.

Strategic Planning

zoning Code Development
Small Area and Neighborhood
Plans

American Planning
Association
APA Ohio - Past President
Soaring Society Of America

Our Team

GREATER
DAYTON PREMIER
MANAGEMENT
DAYTON, OH
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McGill Smith Punshon

Jose J, Castrejon, ASLA, LEED AP
Vice President, Landscape Architecture & Planning
Jose is a landscape architect, planner, and facilitator with over 25
years of experience in the design and management of projects
ranging from site-specific design to comprehensive master planning,
His expertise includes municipal projects, urban design, parks
and recreation planning and design, athletic complex design, and
sports field development. His project approach emphasizes client
collaboration and communication.

AREAS OF EXPERTISE

Project Experience

Municipal Projects

University Commerce Park Master Plan, Hamilton, Ohio
Project Manager for the development of a master plan for
University Commerce Park {UCP), located 1.5 miles southeast of
downtown Hamilton. Combining in-depth analysis, stakeholder
input, and the City of Hamilton's economic development objectives,
the Master Plan outlines the vision for UCP.

Master Planning
Site Planning & Design
Land Development
Streetscape Design

TechConnection Master Plan, City of Trotwood, Ohio
Project Manager for the development of a Master Plan for the
TechConnection, a new mixed-use development transforming
an under-utilized property into a tech-driven community asset
providing economic opportunity, while enhancing the quality of life
of its users.

Sustainable Design
EDUCATION

Bachelor of Science,
Landscape Architecture,
The Ohio State University
REGISTRATION

•

Registered Landscape Architect

in OH, KY, & SC
CERTIFICATIONS

LEED Accredited Professional
PROFESSIONAL ACTIVITIES

American Society of
Landscape Architects {ASLA)
Ohio Parks and Recreation
Association
University of Cincinnati DAAP
- Adjunct Instructor

•

Carriage Hill Master Plan, Liberty Township, Ohio
Project Manager for the master plan of a new mixed-use
development. This nee-traditional, pedestrian-oriented
development will include multi-family housing, single-family
housing, and retail elements, with a focus on community and
preservation of natural elements such as the woods, ponds,
and creeks. Carriage Hill has served as the site of multiple
HOMEARAMAD shows in recent years,

•

•

West Chester Towne Centre, West Chester Township, Ohio
Project Manager of a mixed-use master plan, the objective of which
was to create a community-based development that focused on
public gathering spaces. West Chester Towne Centre, which now
includes a mixed-use building with restaurants, office and retail space
and an urban park, serves as West Chester's new "downtown".

•
CONTACT

jcastrejon@mspdesign.com

Liberty Crossing Master Plan, Liberty Township, Ohio
Project Manager for a master plan for redevelopment of the area
around a new full exit on 1-75 and the Butler County Veterans
Highway. The extensive impact of these road improvements made
it necessary to develop a detailed master plan that reflected new
development. This Land Use Master Plan showed potential types
of uses and densities that would match market demands, and
conform to the adopted Comprehensive Plan.

Proposal to Update the City of Trenton Comprehensive Plan
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Brian E. Higgins, Principal
Arch City Development
PO Box 6355
Columbus, OH 43206
614.563.3533
bhiggins@archcitydevelopment.com

Brian E. Higgins currently serves as principal in Arch City Development, a consulting firm that
specializes in urban housing and development solutions, environmental sustainability and
market analysis. Previous to creating Arch City Development, Mr. Higgins spent eight years as a
Program Director at Enterprise Community Partners' Columbus office, where he focused on
housing development, environmental sustainability, economic development, brownfield
redevelopment, public policy, transportation, land use planning, data analysis and information
technology. Higgins' efforts have led to the realization of over $200 million in projects. Prior to
joining Enterprise, Higgins worked for a neighborhood based community development
corporation, he founded and ran a business association in Downtown Columbus designed
specifically to leverage capital improvement dollars, engaged in neighborhood based grant
writing and worked as a financial analyst for Cardinal Health.
Higgins' background in market research/analysis, coupled with both green housing and
commercial development experience, help Arch City Development to provide a truly unique
market perspective.
Arch City has engaged in a diverse series of projects, including:
• Champaign County, Illinois: Comprehensive Housing Needs Assessment
• Greater Morgantown, West Virginia: Comprehensive Housing Plan
• West Franklinton, Columbus, Ohio: Neighborhood Plan
• Neighborhood Stabilization Program market analysis for City of Columbus, Franklin
County & Hamilton County
• Harrison Township, Pickaway County, Ohio: Comprehensive Plan
• SoDown neighborhood, Springfield, Ohio: Planning and market analysis
• National Church Residences: Permanent Supportive Housing impact analysis
• Weinland Park Food District Plan
• Author of over two dozen other market studies throughout the country
Mr. Higgins earned his Master's Degree in City and Regional Planning from The Ohio State
University in 2000 and his undergraduate degree in International Studies, Urban Geography and
Russian in 1995, also from The Ohio State University.

Our Team
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A sample of relevant projects that the CPI team members are
currently undertaking or have recently completed
The team members have experience working together on various projects in and
outside of Ohio. Below are the current projects the CPI team is undertaking together or
independently. A small sample of past project descriptions and reference contact information
are on the following pages.
City of Elkhart, Indiana - Consolidated Plan and Impediments to Fair Housing Choice
The CPI and MSP team are developing the City of Elkhart's five-year Consolidated Plan,
Annual Action Plan, Neighborhood Revitalization Strategy Areas (NRSA) Plan, and the
Impediments to Fair Housing Choice study. The project was initiated in December 2019, and
will be complete by May 2020.
Yellow Springs, Ohio - Comprehensive Plan
The CPI and MSP team are updating the Village of Yellow Springs comprehensive land use
plan. Community Planning Insights is the lead consultant and MSP is providing facilitation and
urban design support. The project website can be viewed at: sustainableyellowsprings.com.
The project began in August 2019, and will be completed by May 2020.
Ohio Housing Finance Agency (OHFA) - Planning Experts for Cincinnati and Cleveland
The CPI and MSP team, along with Arch City Development assisted the cities of Cincinnati and
Cleveland to develop comprehensive neighborhood plans that support OHFAs new inclusive
community development program, which will provide approximately $3-5 million towards
building new housing in targeted neighborhoods over the next 3 - 5 years.

The CPI/MSP/Arch City Development team worked with each City. including its community
stakeholders. residents, staff and elected officials to undertake a comprehensive analysis
of existing neighborhoods, formulate and execute a robust public engagement strategy
and develop the comprehensive neighborhood plans and implementation strategies. The
project contains all the facets of a comprehensive planning effort including the evaluation of
demographic trends, housing development opportunities, transportation networks, and the
integration of institutional stakeholders such as major employers and community institutions.
City of North Platte I Lincoln County, Nebraska
CPI along with Marvin Planning Consultants completed a comprehensive housing assessment
and development strategy for a 2000 square mile county in central Nebraska. This project
recently won the APA-Nebraska Best Practices award.
Harrison Township, Ohio
CPI recently completed three neighborhood revitalization plans for the Fort McKinley,
Northridge and Shiloh neighborhoods in Harrison Township. Ohio. The three neighborhood
plans cover the entire Harrison Township geography, similar to a comprehensive plan.

Proposal to Update the City of Trenton Comprehensive Plan
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PROJECT TYPE

I

YEAR
I completion in 2020

Comprehensive Plan

CLIENT

Village of Yellow Springs, Ohio
Comprehensive Land Use Plan
www.sustainableyellowsprings.com

Ms. Denise Swinger
Planning and Zoning Manager

Village of Yellow Springs, OH
Dswinger@vil.yellowsprings.oh.us
(937) 767-1702

PROJECT DESCRIPTION
The Village of Yellow Springs is an eclectic
and highly engaged community in Ohio that
prides itself on its long history of planning
and thoughtful approach to sustainability
and development. CPI was tasked with
updating their 10-year comprehensive land
use plan with an eye toward sustainability,
equity, affordable housing development
and economic growth.
The CPI team undertook a robust
community engagement process that
included a mixture a traditional public
meetings and open houses, along with a
project website, online surveys. Additionally,
an interactive mapping application was
developed that enabled residents to share
their thoughts about the village future,
and individual sites within the community.
These tools allowed residents to provide
input on their schedule, beyond transitional
public events,

128 McDaniel Street, Suite D

Project Portfolio

I

The CPI team also created site-specific
development alternatives enabling the
community to visualize future housing
developments at a variety of densities.
This process empowered stakeholders
to provide valuable feedback on design
preferences for future developments.
The Village also desired to maintain
their comprehensive plan as a living
document. To achieve that goal. the
CPI team built the website to transform
from a project website, to a website that
serves as the comprehensive plan. This
approach enables better access and to
the comprehensive plan and serves as
destination for the community to stay
engaged and follow its implementation
progress.

Dayton. Ohio 45405

I

937.331.8333

I

www.cpi-planning.com

Page&

COMMIJI\JITY
f'LANNING
INSIGHTS
VMN1.cpl·Plannlng,com

PROJECT TYPE

I YEAR

Neighborhood Plan I
Clark-Fulton Target Area Plan
Cleveland, Ohio

2019

CLIENT

Katie Fallon, PhD
Director of Housing

Ohio Housing Finance Agency
Kfallon@ohiohome.org
(614) 387-1656

PROJECT DESCRIPTION
To celebrate the 50th anniversary of the Fair
Housing Act In 2018, the Ohio Housing
Finance Agency (OHFA) launched a new
initiative to create mixed-income, diverse
and accessible communities in Ohio's
largest cities. Named in honor of the 50th
anniversary of the Fair Housing Act, the
Fair Housing Act 50 Building Opportunity
Fund (FHAct50) is designed to build mixed
income communities from the ground-up. ,
OHFA supported the cities in this process
by providing a planning consultant to help
facilitate a dialogue with their residents and
craft a plan that meets their objectives. The
planning team consisted of CPI. Arch City
Development and MSP Design.

The planning team undertook a robust
community engagement process that
included a mixture a traditional public
meetings and open houses, along with a
project website, online survey. These tools
allowed residents to provide input on their
schedule, beyond transitional public events.
The Clark-Fulton Target Area Plan is
specifically designed to address the
housing and community development
needs of the neighborhood that has
historically seen significant disinvestment in
housing opportunities. As a result of the
plan, two projects are currently under
development: MetroHealth Gateway, as 72
unit apartment building, The Tappan, a 95
units apartment building, and the Northern
Ohio Blanket Mill. an adaptive reuse of
a historic manufacturing facility that will
introduce 58 housing units and 35,000
square feet of commercial space.

Clark-Fulton is a neighborhood on the west
side of Cleveland. The community is home
to 11,000 residents and is the most densely
populated community in the city. Today, the
neighborhood has one of the city's most
diverse ethnic populations. including the
highest concentration of Hispanics in the
city,
128 McDaniel Street, Suite D I Dayton, Ohio 45405 I

Proposal to Update the City of Trenton Comprehensive Plan
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PROJECTTYPE

I

VEAR

Five-Vear HUD Consolidated Plan I 2020
CLIENT
Ms. Abby Wiles, AICP
Assistant Director
Community & Redevelopment Department
abby.wiles@coei.org

City of Elkhart, IN
Five-Vear Consolidated Plan
Assessment of Impediments to Fair Housing
Choice
Neighborhood Revitalization Strategy Area
Plan (NRSA)

(574) 294-5471 x1061

PROJECT DESCRIPTION
The CPI team was engaged to assist the
City of Elkhart. Indiana with updating five
components of its entitlement application
to HUD:
Five-Vear Consolidated Plan
Annual Action Plan
Citizen Participation Plan
Neighborhood Revitalization Strategy
Area (NRSA) Plan
Assessment of Impediments to Fair
Housing Choice
The CPI team undertook a robust
community engagement process that
included a mixture of traditional public
meetings and open houses, along with
online surveys and targeted focus group
interviews. All documents and public
meetings were held in English and Spanish
for non-English speaking households.

also produced community-facing plans
designed for a lay audience. While these
plans contained the same analysis and
strategic recommendations, they were
written in a more approachable manner
and therefore more likely to be read and
consumed by the affected communities,
Additionally, based on the CPI team's
community and housing development
experience, the team was tasked with
reviewing existing community development
plans and programs, and provide
recommended changes in order for the
activities to better utilized and effectual.

Rather than simply updating the documents
in the required HUD format, the team

128 McDaniel Street. Suite D

Project Portfolio

I

Dayton, Ohio 45405

! 937.331.8333

I www.cpi-planning.com
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PROJECT TYPE I YEAR
Housing Study I 2018
CLIENT

Lincoln County I City of North Platte
Housing Assessment

Mr. Gary Person
President/CEO
North Platte Area Chamber and
Development
502 S. Dewey St.
North Platte, NE 69101
gary@nparea.com
(308) 532-4966

North Platte. Nebraska

PROJECT DESCRIPTION

The City of North Platte and Lincoln
County, Nebraska hired the Marvin
Planning Consultants Team to undertake
a comprehensive housing strategy for
the 2,000 square mile county in central
Nebraska. This area of Nebraska is rural
with the population center located in the
City of North Platte (population 34,000).
This community has a severe housing
shortage. which is hampering business
retention and expansion efforts. The goal
of the assessment was to quantify the
housing needs, identify gaps in the current
market, and develop implementable
strategies that. over time. will improve
the quality of the housing, increase the
supply of new or renovated units, and
increase the affordability of housing in the
region. CPI was asked to join the team
because of our extensive housing policy
and housing development experience. CPI

128 McDaniel Street. Suite D

I

is providing public facilitation assistance
and undertaking the housing needs and
gap analysis. assisting in the plan writing
and developing implementation strategies.
Through a data-driven process we were
able to quantify the issues and develop a
series of recommendations that ranged
from policy changes to improve code
enforcement activities. to ways to generate
additional revenue that can be leveraged to
create new
units.

Dayton, Ohio 45405

Proposal to Update the City of Trenton Comprehensive Plan
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City of Hamilton Downtown Corridor Master
Plan and Overall Comprehensive Plan
Hamilton, Ohio

Provided Services

Design Challenge: MSP worked closely with Compass Point Planning and City of

m

Planning

Hamilton Staff to create the primary objectives to identify an appropriate plan and
outline for the overall comprehensive plan.
Design Solution: MSP is responsible for development of graphics, a narrative, and key
recommendations related to the Route 4 and Grand Ave Corridor study areas. During
the process, MSP led public workshops that allowed residents to discuss:
• Strengths of existing features, amenities, and characteristics of each corridor.

• Weaknesses of existing features, conditions, or problems that hinder the corridors
from obtaining its goal and how to overcome obstacles to success.
The objective of this study was to enable well informed decisions regarding future
development in the City of Hamilton and its corridors.

Project Completion Date

2019
Award
2019 American Planning Association
(APA) Ohio Award

Project Portfolio

Reference
Liz Hayden,
Business Development
City of Hamilton

513.785.7068
liz.hayden@hamilton-oh.gov
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Gorman Neighborhood
Park Master Plan
Sharonville, Ohio
Design Challenge: MSP provided master planning services for Gorman Neighborhood
Park, an underutillzed and outdated park on Sharonville's west side. The current
park had antiquated playgrounds, a community pool in major disrepair, an old school
building currently used tor storage, an asphalt walking path on the perimeter of the
site, unused baseball fields, and a large open field used for pickup soccer games.

Provided Services

m

Planning

Design Solution: With input from core team members, MSP conducted a needs
assessment for park elements for the site which included wet, dry and natural
playground areas, multi-use shelters, additional walking paths, on~site parking, and
basketball. We led multiple meetings, designed multiple concepts and refined them
for each subsequent meeting, Once these concepts were finalized, MSP facilitated
a community input session to review final concepts and allow community members
the opportunity to vote for/against or add to the site elements. Further discussion is
currently in progress to finalize the park master plan.
Project Size
6.6 Acres
Project Completion Date
In Progress

Reference
Michael Slomer,
Recreation Director
City of Sharonville

513.563.2895

Proposal to Update the City of Trenton Comprehensive Plan
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OVERALL METROPARKS

Park System Master Plan
MetroParks of Butler County, Ohio
MSP developed a master plan for multiple MetroParks sites. Initially, a site analysis of
the proposed park areas was conducted. Based on the opportunities and constraints
of each area and information gathered during stakeholder input sessions, a master
plan was created that incorporated MetroParks' desired programmatic elements
and provided an opinion of probable construction cost, as well as implementation
recommendations for future park development.

Provided Services

II

Planning

MetroParks sites with completed master plans include:
• Rentschler Forest
• Line Hill Mound
• Camp Timberhill
• Middletown River Center
• River Access at Rentschler Forest
• Voice of America

Reference
Jonathon Granville, Executive Director

MetroParks of Butler County

513.867.5835
jgranville@yourmetroparks.net
Project Portfolio
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WEST FRANKLINTON PLAN

Project location: Columbus

This neighborhood plan was
developed for the emerging
market in the West Franlkinton
community of Columbus, Ohio.
The plan is the result of a 9month community outreach and
planning process and has a
number of strategic

recommendations.
•

Land Use Strategy

•

Vacant Property Strategy

•

Infrastructure Strategy

•

Parkland Strategy

•

Zoning Strategy

•

Design Guidelines

•

Strategic Redevelopment Opportunities

MARKET STUOY SUB•AREAS

After engaging the community multiple
times in the planning process, an
implementation strategy was

developed. Designed to balance the
plan's recommendations with the

community's concerns, this strategy
provided a clear and concise blueprint
on how to proceed and maximize
positive outcomes.

Reference:
Mark Dravillas, City of Columbus
111 North Front Street, 3'' floor
Columbus, OH 43215
mcdravillas@columbus.gov
614-645-6823

Proposal to Update the City of Trenton Comprehensive Plan
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OUT OF TOWN APARTMENTS
Project Location: East Franklinton neighborhood of Columbus

Arch City Development
presents OUT OF TOWN, a

new urban infill apartment
community in Columbus' East
Franklinton neighborhood.
Out of Town consists of 45

garden-style apartments in
two buildings with a total of
36 one-bedroom and 9 twobedroom units.
Half of Out of Town's units

- will be maintained as
affordable to households earning up to 80% of Area Median Income for five years after its opening in
November 2018.
Once one of Columbus' most challenging neighborhoods, East Franklinton has seen millions of dollars in

investment of the past decade. Out of Town is conveniently located near;
•

The Idea Foundry

•
•

Stauf's Coffee Roasters

•
•
•

Land Grant Brewing Company

•
•

400 West Rich
BrewDog Franklinton

Strongwater Food and Spirts

Spaghetti Warehouse
Taft Brewing, and much, much
more.

Franklinton ... it's right outside your door!

Project Portfolio
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The CPI team understands the specific plan elements outlined in the Request for Proposals. We will
work with staff and key stakeholders to refine our project approach, but at a minimum, our approach
will be designed to develop the following plan elements:
Plans and Studies Review
The CPI team will review all current plans and studies for continued relevance and applicability.
We will also review adopted county and regional plans to ensure the future comprehensive plan
recommendations are consistent with regional efforts.
Community Engagement
The CPI team has extensive public engagement experience and will design an engagement
strategy that is meaningful. interactive and reaches all elements of the community. We will engage
residents and stakeholder on their schedule so everyone has the opportunity for meaningful
participation.
Demographics and Socio-economics
The final plan will reflect local and regional demographic trends that may impact future
development patterns or public service needs within Trenton.
Residential Development Opportunities
The team will examine existing and future residential opportunities within Trenton. This analysis
includes the remaining capacity of approved subdivisions. and the potential housing yield in
undeveloped areas, as well as utility constraints. This analysis will also consider residential infill
opportunities within the community.
Commercial and Industrial Development Opportunities
The CPI team will review and map recent developments since the last comprehensive plan. We
will also assess the consistency between the policy recommendations and actual development
decisions. Additionally, the team will identify areas of opportunity for development. including infill
and adaptive reuse.
Update Future Land Use Plan
The CPI team will develop an updated future land use plan based on the analysis above and results
of the public engagement process, We will also develop a series of recommendations that will
help guide future development and mitigate impacts of development from adjacent jurisdictions.
Downtown Redevelopment
The team will pay particular attention to the downtown commercial area and assess its viability and
develop a series of recommendations based on successful redevelopment strategies.
Parks, Open Space and Amenities
The CPI team will identify City amenities and review existing park plans, as well as any regional
plans that may impact the City. We will develop methods and recommendations to preserve
natural features, and identify key park improvements based on feedback from the community
engagement process.

Proposal to Update the City of Trenton Comprehensive Plan
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Suggested Project Approach and Deliverables
The team proposes the following preliminary Scope of Work to develop Trenton's comprehensive
plan. The approach is divided into five tasks that allow continual updates with staff and interested
stakeholders.

Task 1: Project Initiation and Kick-Off
The team will meet with Trenton staff to finalize the scope. project outcomes. methodology, and
tentative public engagement plan. During this task the team will review existing relevant plans and
policies. We will also review any county or regional plans that may impact future development
opportunities. The team will seek to get a better understanding of the community. its opportunities
and threats. along with current economic and community development efforts and policies.
Community Engagement
How and when you engage the community is directly related to the buy-in and effectiveness of the
final comprehensive plan. We recommend a series of focus groups. community workshops and
on-line surveys to solicit public feedback and input. There are many options available to Trenton to
gather effective feedback and the team with work with staff to determine the best approach.

We recommend a the following engagement strategies:
Traditional Public Meetings/Open Houses/Information Sessions
Public meetings will be designed to attract a large crowd and engage them in a fun and
interactive way. All public meetings will be interactive and participative. rather than lecture
style presentations. The public events should be held in multiple locations across the City, and
various times. to ensure convenient access for the stakeholders and residents.
Online Surveys and Mapping
The team proposes to use a variety of online survey instruments to gather stakeholder
feedback. We also propose an interactive mapping tool that allows stakeholders to comment
on specific areas of the City and evaluate future land use options during the process. The
surveys and mapping tool will be hosted on a project website that allows residents to provide
input and feedback on their schedule.
Stakeholder Focus Group Interviews
During the course of the project. the CPI team will meet with groups of community
representatives to identify issues that should be addressed in the comprehensive plan. in
addition to the plan elements outlined in the RFP. Stakeholder focus groups allow us to bring
together topic-focused partners such as developers. civic partners. Realtors. school district
leaders. and business owners for frank discussions and feedback. outside of the traditional
public meeting setting.

Project Approach
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During Task 1. the team will develop the community engagement plan. facilitate a public kick-off
workshop to introduce the project to the public and begin the process of identifying key issues
within the community. Typically. the a kick-off meeting will include elected officials and key project
champions. The format of this kick-off meeting will be determined through discussions with staff.
-

.

Task 1 Summary

Proposed
Deliverables

Community Engagement Plan
Development of any branding. social media. and/or website
Development of the survey instruments and mapping portal

CPI Team
Responsibilities

Facilitation of steering committee meetings
Facilitation of kick-off meeting
Development of all meeting and presentation materials

Task 2: Data Gathering, Analysis and Stakeholder Input

During this task. quantitative data collection relevant to the project scope and desired outcomes
will occur. including current and forecasted data for Trenton. the region. and similar communities.
During this task we will answer questions related to the general community demographics. housing
needs and development activities.
Population, Housing, and Economic Research
We will identify state. regional and local trends that may impact housing. commercial and
industrial demand within Trenton.
Existing Land Use and Character
The team will document and analyse existing land use and the existing form and character of
such development. This will be particularly important to develop infill housing policies that
affect the character of the City. As part of the land use analysis. the team will work to identify
the potential development capacity of vacant or underutilized residential. commercial and
industrial properties.
Public Infrastructure
The team will document and analyse existing transportation networks (streets. sidewalks
and trails). natural features. open space and utilities. This data will allow the team to model
development constraints and opportunities throughout the city.
Community and Stakeholder Input
Qualitative data will be gathered through community stakeholder meetings. focus groups and
surveys during this phase to gather opinions about the current and future-state of Trenton to
identify concerns. goals and priorities. We suggest a series of focus groups with key stakeholders
such as elected officials. neighborhood leaders. housing and commercial/industrial developers.
and others identified by staff. We will also provide survey mechanisms. for those residents unable
or unwilling to attend the scheduled meetings.

Proposal to Update the City of Trenton Comprehensive Plan
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The following are the community participation activities we have included as part of this task:
Planning Commission Meetings
The team will facilitate meetings with the Planning Commission to discuss the existing conditions
analysis and initial findings, as well as any feedback from the kick-off meeting in Task L
Stakeholder Focus Groups
The team will conduct three to four meetings with key stakeholders to identify issues that need to be
addressed in the development of the plan. Stakeholders will include a cross-section of community
leaders, residents, neighborhood associations. property owners, retail business people, developers,
Realtor's, home builders, and groups that have a shared interest or perspective.
On-line Survey/ Project Website
The team will develop an effective on-line survey and project website that will include a range of
questions that will build upon the public outreach in Task 1. The survey may include specific quest.ions
regarding draft goals, questions about new policies related to sustainability, housing, etc .. or any
number of questions that further refines the City's vision. The survey will be widely distributed through
the project website and the City's email and social media outlets. We can also develop leave-behind
postcards or coasters to place in coffee shops, taverns, or other places where residents gather.
•'

.

Proposed Deliverables

CPI Team Responsibilities

.

.

Task 2 Summary
Existing conditions and analysis report
Summary of public engagement efforts to date
Development of existing conditions and analysis and report
Facilitation of 3 to 4 stakeholder interviews
Development and monitoring of an on-line survey and web
platform

Task 3: Vision, Goals and Priority Setting
After Trenton staff review the summary report of existing conditions, the team will begin an intensive
community engagement process based on the plan developed in Task L The CPI team·s approach
to this project encourages strong community participation throughout the life of this project.
During this Task the team will work with community stakeholders to develop a ·vision· for the
community that will serve as an overall theme for the comprehensive plan. The goal of this task to
develop consensus on the ideas regarding the future growth and development of Trenton.
The CPI team will facilitate a variety of stakeholder discussion, including a public open house, to review
the ideas developed under Task z, and distill those ideas into policy goals and actionable strategies.
During this task, the team will work with key stakeholders to identify park needs and we will being
sketching plans for the various parks.

Project Approach
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.

.

.
.

Task 3 - Summary

.

Deliverables

Develop goals, priorities and vision

CPI Team Responsibilities

Development of materials in preparation of the charrette
Development of mapping, graphics, and other documents for
presentations during the visioning process

Task 4: Comprehensive Plan ,Park Plan, and Future Land Use Map Draft
During this task, the team will draft the comprehensive plan and future land use map based on the
community engagement feedback, the visioning results, and subsequent feedback from staff and
the Planning Commission. Elements of the first plan draft will include:
All topics of the comprehensive plan that were identified by the CPI team and staff and stakeholders
in Task 1.
An analysis of existing conditions including development constraints and opportunities
A summary of the results of the data gathering and stakeholder feedback in Task 2
Results of the visioning exercises in Task 3
Draft future land use map, including development scenarios
Draft gateway and identity opportunities and implementation strategies
Draft park plans, if desired
Draft downtown specific goals, priorities and implementation strategies
Draft city-wide goals, priorities and implementation strategies (short and long-term)
The CPI team will facilitate meetings with stakeholder groups to review and discuss the draft plan
elements. The CPI team will update any project website or social media platforms used during this
project Any feedback will be used to refine the presentation of the draft plan to the public at the end
of the task but before the formal public hearings for adoption.

TASK 4 - SUMMARY
Deliverables

Draft Comprehensive Land Use Plan and Maps

CPI Team Responsibilities

Drafting the Comprehensive Land Use Plan and Maps
Facilitation of meetings to review the draft plan prior to
presentation to the public
Revisions to the draft plans as necessary

Proposal to Update the City of Trenton Comprehensive Plan
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Task 5: Comprehensive Plan Adoption
The CPI team will make any necessary revisions to the plan and land use maps based on the feedback
from Task 4, We will then prepare the plan documents for adoption by the Planning Commission
and ultimately Trenton City Council. The CPI team will prepare presentation materials for both public
bodies to present the plan for adoption.
After the public hearings and the plan is adopted. the CPI team will make any final corrections or
revisions and provide staff with all digital copies of the comprehensive plan document and mapping
files
'

. TASK 5 - SUMMARY

Deliverables

Final revisions of the comprehensive plan and future land use
plan
Digital copies of all documents and mapping

CPI Team Responsibilities

Presentation of the comprehensive plan to the Planning
Commission and City Council

Project Approach
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PROJECT COSTS

The proposed cost for the comprehensive plan
is a not to exceed amount of $36,200.
The proposed cost for the alternative park plan
is an amount not to exceed $12,00.00. This
includes preliminary drawings, cost estimates
and timelines for each of the three city parks.
We are excited to submit this proposal and
are committed to providing the City of Trenton
with a planning process that is engaging,
interactive and exceeds the expectations
and requirements outlined in the Request for
Proposals.

DIRECT EXPENSES

Direct expenses are those such as printing,
web hosting fees, travel, postage, rental fees,
and survey expenses and other consumables.
The direct expenses are estimates based on
our experience with similar projects. All direct
expenses will be billed at the actual amount
incurred.
Direct costs include 20 full color copies of the
final plan document.

Professional
Fees

Direct
Expenses

Total

Task 1: Project Initiation and Kick-Off

$3,000

$1000

$4,000

Task 2: Data Gathering and Stakeholder Input

$6,000

$500

$6,500

Task 3: Visioning

$6,200

$500

$6,700

Task 4: Comprehensive Plan Drafting and
Development

$15,000

$400

$15.400

Task 5: Comprehensive Plan Adoption

$3,000

$600

$3.400

Comprehensive Plan Total:

$33,200

$3,000

$36,200

Alternate: Planning for Three City Parks

$11.500

$500

$12,000

Project Costs
.

Proposal to Update the City of Trenton Comprehensive Plan
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Proposed Timeline
Below is the team·s proposed timeline
.

.
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Task 4: Comprehensive Plan, Park Plan
and Future Land Use Map Draft

•
•

Task 5: Comprehensive Plan Adoption

•

u
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Public meet'mg events

References
Ms. Abby Wiles, Assistant Director
Community and Redevelopment
City of Elkhart
(574) 294-5471 x1061
Abby.wiles@coei.org
Ms. Denise Swinger
Planning and Zoning Administrator
Village of yellow Springs, Ohio
(937) 767-1702
dswinger@vil.yellowsprings.oh.us
Mr. Tim West. Program Supervisor
City of Winston-Salem, NC
(336) 734-1508
timw@cityofws.org

Cost and Compensation

Ms. Cathi Spaugy, Development Director
Harrison Township, Ohio
(937) 576-0264
cspaugy@harrisontownship.org
Mr. Kim Myers. Trustee
Franklin Township. Ohio
(937) 417-4240
kimamyers@hotmail.com
Mr, Gary Person, President/CEO
North Platte Area Chamber and Development
502 S. Dewey Street
North Platte, NE 69101
(308) 532-4966
gary@nparea.com
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Thank
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INSIGHTS

CITY OF

Staff Report
(DATE OF CITY COUNCIL MEETING)

'~
/~·

Tre~tor\
OHIO

City Council Meeting Staff Report
Report to:

The Honorable Mayor Calvin Woodrey & Members of the City Council

Report From:

Michael E. Engel, Treasurer

Agenda Item:

Certification of Delinquent Water Assessments to Butler County Auditor

Ordinance/Resolution/Motion
Motion

Contract
Fiscal Impact

1,, Reading Date:
2°' Reading Date:
3,, Reading Date:

Strategic Goals
Connected Community
Economic Vitality
Motion Reading Date: 3-4-2021 Operational Excellence
Strong & Secure Neighborhood
Resolution Date:
Public Hearing Date:
General Operations
Additional Document(s)
Contract Required: No
Attached:
Please
see further, more detailed
Budgeted: N/ A
information regarding the fiscal impact in
Revenue: $2,422.34
the summary section of this report.
Source Funds: Utility

Policy Issue
Does City Council wish to adopt: To collect delinquent Water bills.
Policy Alternative
City Council can choose to not approve:
attempted.

Unpaid items might remain unpaid if collection is not

Staff Recommendation
Staff recommends that Council receive this report and adopt the necessary Motion.
Statutory/ Policy Authority
• ORC and ordinances of the City of Trenton.
Fiscal Impact Summary
Fiscal impact is minimal to the collective size of the utility funds. Even so, collection efforts are
recommended as a standard practice.
Background Information
The process of collection of water bills through the County Auditor is a long-standing process allowed
by Ohio law. The City has established a practice of using this method sparingly, but effectively.
Attached Information

•

_Agreement attached

Assessments are attached.

MOTION
A MOTION AUTHORIZING THE CITY OF TRENTON, IN ACCORDANCE WITH ORDINANCE
1044.03(C) TO CERTIFY THE DELINQUENT UNPAID WATER BILLS IN THE AMOUNT OF $2,422.34
FOR THE SIX (6) ACCOUNTS AS LISTED ON THE ATTACHMENT AS SCHEDULE A AND FURTHER
AUTHORIZING THE CITY MANAGER AND/OR CITY TREASURER TO FILE THE CERTIFICATION WITH
THE BUTLER COUNTY AUDITOR'S OFFICE AND SIGN ALL DOCUMENTS RELATED THERETO.

Motioned by _ _ _ _ _ _ _ _ _ authorizing the City of Trenton, in accordance with
Ordinance 1044.03(c) which states "Any water bill that has been delinquent for more than 90
days may be certified to the County Auditor and shall become a lien against the property served
and should be collected as any other general taxes," to certify the delinquent unpaid water bills
in the amount of $2,422.34 for the six (6) accounts as listed on the attachment as Schedule A,
and further authorizing the City Manager and/or City Treasurer to file the certification with the
Butler County Auditor's Office and sign all documents related thereto.

Seconded by: _ _ _ _ _ _ __
Upon Roll Call the Vote Resulted as Follows:
AYES: _ _ _ _ __
NAYES: _ _ _ _ __
ABSENT: - - - - - -

CERTIFICATION
I, the undersigned Clerk of Council, hereby certify that the above motion is a true and correct
copy as passed by the Council of the City of Trenton on the

day of

at least a majority of the elected voted in the affirmative on said motion.

Clerk of Council

2021 and

CITY OF TRENTON
WATER ACCOUNT BALANCES
FOR BUTLER COUNTY AUDITOR

2/22/2021
Parcel ID

R8500067000021
R8000009000213
R8000010000073
R8000018000011
R8000018000016
R8000026000063

Owner Name
COMPTON, DUSTIN
REIFF, LAWRENCE
SMITH, MARGIE
SLAGLE, RICHARD
LAWSON, JAMES
SALISBURY, ADAM

6 Couint

Service

818
107
427
515
518
931

Address
GINGER RIDGE DR
THIRD ST
MADISON AVE
CRANEWOOD DR
CRANEWOOD DR
S FIRST ST

Balance Due

666.02
220.24
485.40
336.75
370.27
343.66
2,422.34

Acct#

A010156306
A040628003
A050722000
A060906004
A060962005
A180450005
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Staff Report
(DATE OF CITY COUNCIL MEETING)
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City Council Meeting Staff Report
Report to:

The Honorable Mayor Calvin Woodrey & Members of the City Council

Report From:

Michael E. Engel, Treasurer

Agenda Item:

Then and Now Motion for National Inspection Corporation

Ordinance/Resolution/Motion
Motion

Contract
Fiscal Impact

1 st Reading Date:
2°' Reading Date:
3,, Reading Date:
Motion Date: March 4, 2021
Ordinance Date:
Public Hearing Date:
Contract Required: No
Budgeted: Yes
Expenditure: $3,328.75
Source Funds: General Fund

Strategic Goals
Connected Community
Economic Vitality
Operational Excellence
Strong & Secure Neighborhood

General Operations
Additional Document(s)
Attached:
Please see further, more detailed
information regarding the fiscal impact in
the summary section of this report.

Policy Issue
Does City Council wish to adopt: Compliance Motion.
Polley Alternative
City Council can choose to not approve: inspection and permitting services are an important and
necessary part of administering various aspects of local government building permit activity.
Staff Recommendation
Staff recommends that Council receive this report and adopt the necessary legislation.
Statutory/Policy Authority
•

ORC and Ordinances of the City of Trenton

Fiscal Impact Summary
The cost of $3,328.75 is to be charged to the General Fund-Building Inspection Department.
Background Information
A procedure has been put into place by the State of Ohio to bring into compliance circumstances when
the Invoice is dated prior to the Purchase Order on a purchase transaction. Amounts of $3,000 or
more are required to be brought to City Council for legislative action. These inspection and permitting
services are for various properties.

Attached Information
• Copy of Invoice remittance document.

MOTION
A MOTION AUTHORIZING THE CITY MANAGER TO PAY FOR PERMITS
ISSUED FOR BUILDING INSPECTIONS FOR THE PERIOD JANUARY 2021,
PAYABLE TO NATIONAL INSPECTION COMPORATION, AT A COST OF
$3,328.75 AND FURTHER, AUTHORIZING THE TREASURER TO APPROVE
THE THEN AND NOW CERTIFICATE RELATED THERETO IN COMPLIANCE
WITH AND PURSUANT TO OHIO REVISED CODE SECTION 5705,4l(D) AND
CITY OF TRENTON RESOLUTION NO. 09-2012.

Motioned by _ _ _ _ _ _ _ authorizing the City Manager to pay for permits issued for
building inspections for the period January 2021, payable to National Inspection
Corporation, at a cost of$3,328.75 and further authorizing the Treasurer to approve the Then
and Now Certificate related thereto in compliance with and pursuant to Ohio Revised Code
Section 5705.4l(D) and City of Trenton Resolution No. 09-2012. The cost of$3,328.75 will
be charged to the General Fund-Building Inspection Department.

Seconded by: _ _ _ _ _ _ _ __
Upon Roll Call, the Vote Resulted as follows:
AYES:
NAYS:

-----

ABSENT:

CERTIFICATION
I, the undersigned Clerk of Council, hereby certify that the above motion is a true and correct copy
as passed by the Council of the City of Trenton on the __ day of _ _ _~ 2021 and at least a
majority of the elected voted in the affirmative on said motion.

Clerk of Council

/

311 Regency Ridge
Dayton, OH 45459

Invoice

(937) 433-7421

DATE

INVOICE#

1/31/2021

7137

BILL TO

City of Trenton
attn: S. Jackson
11 East State Street
Trenton, Ohio 45067

TERMS
Due upon
receipt

QUANTITY

DESCRIPTION

RATE

Permits issued for the month of Jan
Please see attached.

AMOUNT

3,328.75

3,328.75

Tli9n and Now Certification:

1 he'.c!oy ~cr'.''1 , •. ·' !he 211ount required for this payment to
.. ,,. '"l't
',. J'
ex·c
.. .' o,,'. n ion, poyment or
or'.
i .-1 time er:: :inu such contract
the
,c.t0d for such, u ·;,ose and was In
ffJCC·

1

enc ..

..,-->.....;;,

o,<;,,:;,

of col/sction : (he credit of the
c~:,1 previous oblio .: fan.s or
:::tion 57.,_J,41.
•

I

Treasur,ar, City of Trenton

Total

$3,328.75
KO/'Jen; c;, Le!Cl1.f11al1

okay to pay 2-4-21

CITY OF
~

Staff Report
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City Council Meeting Staff Report
Report to:

The Honorable Mayor Calvin Woodrey & Members of the City Council

Report From:

Michael E. Engel, Treasurer

Agenda Item:

Then and Now Motion for The Kleingers Group

Ordinance/Resolution/Motion
Motion

Contract
Fiscal Impact

1st Reading Date:
2nd Reading Date:
3,, Reading Date:
Motion Date: March 4, 2021
Ordinance Date:
Public Hearing Date:
Contract Required: No
Budgeted: No
Expenditure: $3,698.75
Source Funds: Various

Strategic Goals
Connected Community
Economic Vitality
Operational Excellence
Strong & Secure Neighborhood
General Operations
Additional Document(s}
Attached:
Please see further, more detailed
information regarding the fiscal impact in
the summary section of this report.

Polley Issue
Does City Council wish to adopt: Compliance Motion.
Policy Alternative
City Council can choose to not approve: Engineering services are an important and necessary part of
administering various aspects of local government capital projects.
Staff Recommendation
Staff recommends that Council receive this report and adopt the necessary legislation.
Statutory/Policy Authority
•

ORC and Ordinances of the City ofTrenton

Fiscal Impact Summary
The cost of $3,698.75 is to be charged to the General Fund, Water Fund, Sewer fund, Street Fund,
Parks Fund, and Stormwater Fund.
Background Information
A procedure has been put into place by the State of Ohio to bring into compliance circumstances when
the Invoice is dated prior to the Purchase Order on a purchase transaction. Amounts of $3,000 or
more are required to be brought to City Council for legislative action. These engineering services are
for various projects relating to the Trenton Industrial Park Extension.

Attached Information
• Copy of Invoice remittance document.

MOTION
A MOTION AUTHORIZING THE CITY MANAGER TO PAY FOR
PROFESSIONAL ENGINEERING SERVICES FOR TRENTON INDUSTRIAL
PARK EXTENSION PROJECT, PAYABLE TO KLEINGERS AND ASSOCIATES,
INC., AT A COST OF $3,698.75 AND FURTHER, AUTHORIZING THE
TREASURER TO APPROVE THE THEN AND NOW CERTIFICATE RELATED
THERETO IN COMPLIANCE WITH AND PURSUANT TO OHIO REVISED
CODE SECTION 5705.41(0) AND CITY OF TRENTON RESOLUTION NO. 092012.

Motioned by _ _ _ _ _ _ _ _ authorizing the City Manager to pay for professional
engineering services for Trenton industrial park extension project, payable to Kleingers and
Associates, Inc., at a cost of$3,698.75 and further authorizing the Treasurer to approve the
Then and Now Certificate related thereto in compliance with and pursuant to Ohio Revised
Code Section 5705.41(D) and City of Trenton Resolution No. 09-2012. The cost of
$3,698.75 will be charged to the General Fund, Water Fund, Sewer Fund, Street Fund, Parks
Fund, and Storm Water Fund.

Seconded by: - - - - - - - - Upon Roll Call, the Vote Resulted as follows:
AYES:
NAYS: _ _ __
ABSENT: _ __

CERTIFICATION
I, the undersigned Clerk of Council, hereby certify that the above motion is a trne and correct copy
as passed by the Council of the City of Trenton on the __ day of _ _ __, 2021 and at least a
majority of the elected voted in the affirmative on said motion.

Clerk of Council

ihU )td#
11

THE

KLEINGERS

No. 71834

GROUP

Civil Engineering

~

Land Surveying

p,-

02/04/2021

landscape Architecture

PREPARED FOR:

\

CITY OF TRENTON

'\e Kleingers Group, Inc.

R.EMII.IQ.:.

6219 Centre Park Drive
1
fest Chester, OH 45069

ATTN: ROB LEICHMAN
11 E. STATE STREET
TRENTON, OH 45067

\

l

l

l

9R B{LL{NG QUEST{ONS CAI L:
l

513.779.7851

Trenton -fTre11toi-i:111~1.1$fi'(~IP~rkE#el'l$iC>n)
120209.071
Project Manager:
Kleingers, James B

For Services Rendered Through 1/30/2021
Email invoices to: RLeichman@ci.trenton.oh.us and bjones@cityoftrenton.com

,'F!ELp;slll'!VEy•WJ/f{K'Al'JOPL/>,T.REl/I$I,0NSl'bRALTA·AND·TqROGRAF'HX)WORK'ON ANN!c)(ATION.$URVE;Y'POl7YoS'·ACf{Et
CONCEPT;PflASE 1·ENVJRONMl:NTA1'STl;IPY REPORTi'.OTHER Dl:IE,Dl~lGENQEJ

Professional Services
2-Man Survey Crew
City Engineer
Project Surveyor
Senio~ Project Manager

Survey Group Leader
Survey Group Leader
Surveyor

'l"!Mln and Now Certification:

Hours
4.50

Rate
175.00

Amount
$787.50

4.00

190.00

$760.00

130.00

$32.50

170.00

$255.00

165.00

$495.00

165.00

$247.50

5.00

115.00

$575.00

4.75

115.00

$546.25

U hereby certi'y t'o:ct !he ~mount required for this payment2fu
t:10 ,c·
. , grec::1ent, obligafon, paymen~
5
. , di the time of m,,k,ng such contract
. ,J qpropriated for such purpose and waroln
,
·
:ccs of collection to the credit of the
reqt:,, .. :t .. ·
free f,om any previous obliga:'ons1.58r

rriecl
ex,,
or c
lh0 ,

er

,n .

encurnL,ances, ORC Section 5705.41.

Surveyor

24.50

Total Professional Services

$3,698.75

Treasur~r, City of Trenton

Invoice Total

($3,698.75)
okay to pay 2-10-21

'Robert C. Leich111a11

p.1 of 1

MOTION

A MOTION TO APPOINT DR. ALAN BURLEY TO
CONTINUE TO SERVE ON THE BUTLER COUNTY
BOARD OF HEALTH FOR A TERM OF 3 YEARS, 1
MONTH BEGINNING MARCH 1, 2021.

Moved by Mr. _ _ _ _ _ _ to appoint Alan Burley to continue to
serve on the Butler County Board of Health for a term of 3 years, 1
month beginning March 1, 2021.

Seconded by: _ _ _ _ _ _ __
Upon roll call, the vote resulted as follows:
AYES: _ _ _ _ _ __
NAYS: _ _ _ _ _ __
ABSENT: _ _ _ _ __

CERTIFICATION

I, the undersigned Clerk of Council hereby certify that the foregoing is a true and correct
copy of a motion passed by the Council of the City of Trenton, the 4th day of March,
2021.

Clerk of Council

CITY OF

Staff Report
(DATE OF CITY COUNCIL MEETING)
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City Council Meeting Staff Report
Report to:

The Honorable Mayor Calvin Woodrey & Members of the City Council

Report From:

Michael E. Engel, Treasurer

Agenda Item:

First Supplemental Appropriations and Adjustments amending 2020 final
Appropriation Ordinance 29-2020 to adjust appropriations for Fund #442
Enforcement and Education Fund.

Ordinance/Resolution/Motion
Ordinance

Strategic Goals
1•' Reading Date: 2/4/2021
2nd Reading Date: 2/18/2021 Connected Community
3rd Reading Date: 3/4/2021 Economic Vitality

Contract

Motion Date:
Resolution Date:
Public Hearing Date:
Contract Required: No

Fiscal Impact

Budgeted: No
Expenditure: ($650)

Operational Excellence
Strong & Secure Neighborh
General Operations
Additional Document(s)
Attached:
Please see further, more detailed
information regarding the fiscal impact in
the summary section of this report.

Source Funds: Fund #442

Policy Issue
Does City Council wish to adopt: First Supplemental Appropriations and Adjustments amending 2021
final Appropriation Ordinance.
Policy Alternative
City Council can choose to not approve. Supplemental Appropriations is a compliance requirement.
Staff Recommendation
Staff recommends that Council receive this report and adopt the necessary Ordinance.
Statutory/ Polley Authority
• ORC and Ordinances of the City of Trenton.
Fiscal Impact Summary
The Supplemental Appropriations adjusts the original appropriatiori ordinance in order to recognize
the need for budgetary changes which have occurred since the original Budget Appropriations were
adopted. This is a reduction of appropriation in order to bring Fund #442 Enforcement and
Education Fund into budgetary compliance.
Background Information
This is a method set forth in the Ohio Revised Code to account for needed budgetary adjustments.
Attached Information
• Attachments A showing supplemental appropriations and adjustments.

ORDINANCE NO. _-2021
AN ORDINANCE (FIRST SUPPLEMENTAL APPROPRIATIONS AND ADJUSTMENTS)
AMENDING 2021 FINAL APPROPRIATION ORDINANCE 29-2020 TO ADJUST
APPROPRIATIONS FOR FUND #442 ENFORCEMENT AND EDUCATION FUND AND
DECLARING AN EMERGENCY.
BE IT ORDAINED BY THE COUNCIL OF THE CITY OF TRENTON, BUTLER COUNTY, OHIO
Section 1.

That Ordinance No. 29-2020, Entitled "An Ordinance To Make Annualized
Appropriations For Current Operating Expenses And Other Expenditures Of The City Of
Trenton, State Of Ohio During A Period Beginning January l, 2021 And Ending December 31,
2021," is hereby amended by the sum listed in Attachment "A" included herewith and, by
reference, made a part hereof adjusted as listed.

Section 2.

That the City Treasurer be and hereby is authorized to draw his warrants upon the City Treasury
from the amount appropriated in this Ordinance whenever claims are made, requisition or
purchase orders are issued, and/or with proper approval of the City Manager.

Section 3.

This Ordinance is necessary for the preservation of the health, safety and welfare of the citizens
of Trenton, Ohio, and is therefore declared to be an emergency measure and shall be in full
force and effective immediately upon its adoption by Council.

PASSED
NAYS _ __
AYES
ABSENT
First Reading
Second Reading
Third Reading _ _ _ _ _ __

---------

Calvin Woodrey/s/_ _ _ _ _ _ _ __
Mayor
Rules Suspended: _ _ _ _ _ _ _ __
AYES _ _ NAYS _ __
ABSENT _ _

ATTEST:
Laura Daley/sf _ _ _ _ _ _ _ __
Clerk of Council

CERTIFICATE

I, the undersigned Clerk of Council, hereby certify that the above Ordinance is a true and correct copy as passed by the
Council of the City of Trenton on the _
day of _ _ _ _ __, 2021 and that at least a majority of the elected
members voted in the affirmative on said motion.

Clerk of Council

City of Trenton
First Supplemental Appropriations and Adjustments-2021

Code

Budget (Deer)
or Increase

1/17/2021

Enforcement & Education Fund
All Other Expenditures
442-1601-5-2046
442-1601-5-3110

Grand Total

Treasurer

$
(600)
~---~-~
$
(50)

--------(650)!

1/17/2021

Miscellaneous
Enforcement and Education
Expenditures

1117/2021

ATTACHMENT A
CITY OF TRENTON
FIRST SUPPLEMENTAL APPROPRIATIONS AND ADJUSTMENTS-2021

FUND NO. FUND/ACCOUNT
442
Enforcement & Education Fund
Miscellaneous
Enforcement & Education Expenditures
TOTAL

CURRENT

ADJUSTED

AMENDED

$
$

622
250

$

872 $

$
$

22
200

$
$

(600)
(50)

222 $

(650)

CITY OF
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City Council Meeting Staff Report

Report to:

The Honorable Mayor Calvin Woodrey & Members of the City Council

Report From:

Marcos Nichols, City Manager; Bill Jones, Planning and Zoning Administrator

Agenda Item:

An ordinance amending Chapter 826, signs of the Code of Ordinances of the City of
Trenton.

Ordinance/Resolution/Motion

Ordinance

Contract
Fiscal Impact

1st Reading Date: 2-4-21
2n• Reading Date: 2-18-21
3,• Reading Date: 3-4-21
Motion Date:
Resolution Date:
Public Hearing Date:
Contract Required: N/A
Budgeted: N/A
Expenditure: N/A
Source Funds: N/A

Strategic Goals
Connected Community
Economic Vitality
Operatlonal Excellence
Strong & Secure Neighborhoods

~~•~ml QmmitlQa~
Additional Document(s)
Attached:
Please see further, more detailed
Information regarding the fiscal impact
in the summary section of this report.

Policy Issue
Does City Council wish to adopt the Ordinance revising the entire Chapter 826 Sign Code?
Policy Alternative
City Council can choose to not approve the Ordinance, and keep Ordinance language the same.
Alternatively, Council can choose to amend the Ordinance in part or in whole.
Staff Recommendation
Staff recommends that Council receive this report and adopt the necessary Ordinance to amend the
entire Sign Code, Chapter 826.
·
Statutory/ Policy Authority
• Article Ill, Legislative Action, of the Charter of the City of Trenton.
Fiscal Impact Summary
There will be no fiscal impact to the City of Trenton.
Background Information
As part of the project to install an electronic message center outside the City building as a way to
provide information to the public, City staff reviewed the Sign code and recommended a complete
overhaul. The sign code chapter has been completely rewritten in its entirety. On January 21, 2021
the Admin/Audit Committee reviewed the proposed legislation and recommended moving the
legislation forward to Council for review/approval with a discussion regarding specifically Section
826.09(d)(ii)(4) prohibition regarding video display and movement.
Attached Information
•

Informational Reference Packet

TABLE OF CONTENTS
City of Trenton Sign Code Informational Reference
Page 2:
1. SIGNS NOT REQUIRING A PERMIT: 826.08
2. EXEMPT SIGNS 826.13
3. PROHIBITED SIGNS: 826.12
Page 3:

I. TEMPORARY SIGNS: 826.11
Page 4-6:

I. COMMERCIAL (C-1, C-2, C-3, C-4, C-D) 826.l0(b)
Page 7-8:

I. OFFICE ZONING DISTRICT SIGNS- (P-S, 0) 826.I0(d)
Page 9:

I. INDUSTRIAL DISTRICT SIGNS-INDIVIDUAL/MULTIPLE OCCUPANCY:
826.l0(c)
Page 10:

I. RESIDENTIAL DISTRICT SIGNS 826.I0(a)

Bill Jones
City of Trenton
11 E. State St.
Trenton OH 45067
o. 513-988-6307
e. biones@cityoftrenton.com

···- .
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SIGNS NOT REQUIRING A PERMIT: 826.08
•
•
•
•
•
•
•
•
•

Any court, court officer of public servant placed sign.
Signs required by local, state or federal law.
Street numbers.
Sign face changes when there is no change to structure or message area size.
Temporary sign that are non-Commercial signs in any zoning district.
Change of copy signs with changeable copy.
General maintenance work to maintain sign.
Window signs-residential.
Window signs in Commercial, Industrial or Office Zoned districts where they do not
occupy more than fifty-percent (50%) of the window area.

EXEMPT SIGNS 826.13
The following signs are exempt from this chapter but may require other permits:
• Signs inside a building not visible from the outside or is located more than three (3)
beyond a transparent door or window.
• Interior signs in a stadium, open-air theater, outdoor shopping center, park, arena or other
similar use as long as they are not visible from a public right-of-way or adjacent property.
• Signs required by local, state or federal law.

PROHIBITED SIGNS: 826.12
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Signs on vehicles or trailers that are not an integral part of the business operation.
Signs placed in the right-of-way or structures in the right-of-way as, but not limited to,
trees, bus shelters, utility poles, benches, trash receptacles, vending machines, etc.
Pennants, streamers and other similar type devices.
Signs not properly secured to an approved supporting structure.
Temporary signs placed over a permanent sign for more than 30 days.
Any sign that projects above a roof line or parapet wall.
Signs that revolve, rotate, whirl, spin, or otherwise make use of motion to attach
attention, including animated signs.
Beacons or search lights.
Balloons of any kind.
Signs painted directly on a wall of other building surface.
Neon signs, signs utilizing day-glo, fluorescent or neon colors.
Obsolete or illegal signs as, but not limited to, signs that adve1tise a business that no
longer exists, is in poor condition structurally and aesthetically for any reason.
No longer displays a readable message for any reason.
A sing that remains in place after a temporary sign permit has expired.
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TEMPORARY SIGNS: 826.11

GENERAL STANDARDS
•
•
•
•
•

Cannot be permanently attached but must be secured.
Cannot project above roof line.
No illumination.
Cannot be located in Right-of-Way unless required by law or otherwise permitted in this
chapter.
Cannot present hazard to pedestrian or vehicle operations.

PERMITS-COMMERCIAL/OFFICE/INDUSTRIAL ZONING DISTRICTS
•
•
•
•
•
•

Commercial temporary signs require a permit.
One (1) temporary sign per road frontage.
Seven (7) maximum height limit.
Thirty-two (32) SF maximum sign area.
Twenty-five (25) foot setback from any side lot line.
Ten (10) foot setback from any right-of-way that provides proper site distance for
pedestrian and vehicular operation.

--

3 IP age

COMMERCIAL (C-1, C-2, C-3 1 C-4, C-D) 826.l0(b)

WALL SIGNS-INDIVIDUAL USE:
•
•
•
•
•

Can be illuminated internally or externally, no greater than one-half (I ½) foot-candle at
property line.
One-fourth(¼) SF of sign area per lineal foot of street frontage-maximum fifty (50) SF.
Cannot project above roof line.
No blade or awning sign permitted with a wall sign.
Changeable Copy Signs 826.09(d) regulations apply.
WALL SIGNS-COMMERCIAL CENTER-MULTI TENANT USE:

•
•
•
•
•

Can be illuminated internally or externally, no greater than one-half (1 ½) foot-candle at
property line.
One I SF of sign area per lineal foot of owned/leased store frontage-maximum 50 SF.
Cannot project above roof line.
No blade or awning sign permitted with a wall sign.
Changeable Copy Signs 826.09(d) regulations apply.
FREESTANDING-MOMUMENT SIGNS-INDIVIDUAL USE:

•
•
•
•
•
•
•
•
•

Pole signs are prohibited.
Monument signs in parking areas only shall be surrounded by curbing and landscaped.
All wiring shall be concealed.
May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at prope1ty line abutting a residential property.
¼ SF of sign area per lineal feet ofroad frontage, fifty (50) SF maximum.
Five (5) FT minimum setback from Right-of-Way.
Eight (8) FT maximum height from surround ground area.
One (I) sign per street frontage.
Changeable Copy Signs 826.09(d) regulations apply.
FREESTANDING-MOMUMENT SIGNSCOMMERCIAL CENTER (MULTI-TENNANT):

•
•
•
•
•
•

Pole signs are prohibited.
Monument signs in parking areas only shall be surrounded by curbing and landscaped.
All wiring shall be concealed.
May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at property line abutting a residential property.
Less than 15 tenants, ¼ SF of sign area per lineal feet of road frontage, one hundred (100)
SF maximum, eight (8) feet maximum height.
15 tenants or more, ¼ SF of sign area per lineal feet of road frontage, one hundred eighty
(I 80) SF maximum sign area, eighteen (18) feet maximum height.
-
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•
•
•

Five (5) FT minimum setback from Right-of-Way.
One ( 1) sign per street frontage.
Changeable Copy Signs 826.09(d) regulations apply.
AWNING SIGNS:

•
•
•
•
•

May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at prope1iy line abutting a residential property.
Maximum message area determined by Planning and Zoning Administer.
Minimum 8FT clearance over a sidewalk.
Minimum 15 FT over and driveway or vehicular use area.
No wall sign or blade sign permitted with an awning sign.

CHANGEABLE COPY SIGNS MANUAL:
•

Wall or monument changeable copy signs (CCS) that are manual change copy are
permitted and are governed by the zoning district used and 826.09(d) regulations.
CHANGEABLE COPY SIGNS ELECTRONIC:

•
•
•
•
•
•
•

Electronic CCS shall contain a default mechanism to black screen if there is a
malfunction.
Electronic CCS shall not change messages less than one (1) time per fifteen (15) seconds.
Glare shall be adjusted to appropriate level of contrast daytime.
Automatic Dimmers required at night.
Photometric plan showing no more than one-half (1 ½) foot-candle at the property line
measuring five (5) foot above the ground.
May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at property line abutting a residential property.
Rapid flashing (more than one time per every fifteen (15) seconds), or whirling
text/images shall be prohibited.
BLADE SIGNS:

•
•
•
•

May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at property line abutting a residential prope1iy.
9 SF maximum sign structure.
Cannot project more than 4 feet.
Awning signs and wall signs cannot be used with a blade sign.
AWNING SIGNS:

•
•

May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at property line abutting a residential prope1iy.
Maximum message area determined by Planning and Zoning Administer.
5IPage

•
•
•
•

Minimum 8FT clearance over a sidewalk.
Minimum 15 FT over and driveway or vehicular use area.
No wall sign or blade sign permitted with an awning sign.
Awning Signs 826.09(c) apply.
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OFFICE ZONING DISTRICT SIGNS- (P-S, 0) 826.l0(d)
MONUMENT SIGNS-INDIVIDUAL USE;
•
•
•
•

•
•
•
•
•

Pole signs are prohibited.
Monument signs in parking areas only shall be surrounded by curbing and landscaped.
All wiring shall be concealed.
May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at property line abutting a residential property.
¼ SF of sign area per lineal foot of street frontage, maximum 50 SF.
Five (5) FT minimum setback from Right-of-Way.
Eight (8) feet maximum height.
One (I) sign per street frontage.
Changeable Copy Signs 826.09(d) regulations apply.
MONUMENT SIGNS-MULTI-TENANT USE;

•
•
•
•
•
•
•
•
•

Pole signs are prohibited.
Monument signs in parking areas only shall be surrounded by curbing and landscaped.
All wiring shall be concealed.
May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at property line abutting a residential property.
Less than 15 tenants, ¼ SF of sign area per lineal feet of road frontage, one hundred (I 00)
SF maximum, eight (8) feet maximum height.
15 tenants or more, ¼ SF of sign area per lineal feet of road frontage, one hundred eighty
(180) SF maximum sign area, eighteen (18) feet maximum height.
Five (5) FT minimum setback from Right-of-Way.
One (1) sign per street frontage.
Changeable Copy Signs 826.09( d) regulations apply.
WALL SIGNS-INDIVIDULE USE

•
•
•
•
•

Can be illuminated internally or externally, no greater than one-half (1 ½) foot-candle at
property line.
2 SF of sign area per lineal foot of street frontage-maximum 75 SF.
Cannot project above roof line.
No blade or awning sign permitted with a wall sign.
Changeable Copy Signs 826.09(d) regulations apply.

WALL SIGNS-MULTI-TENANT USE;
•

Can be illuminated internally or externally, no greater than one-half (1 ½) foot-candle at
property line.
71Page

•
•
•
•
•

1 SF of sign area per lineal foot of owned/leased store frontage-maximum 50 SF.
1 sign per road frontage.
Cannot project above roof line.
No blade or awning sign permitted with a wall sign.
Changeable Copy Signs 826.09(d) regulations apply.
A WN!NG SIGNS-INDIVIDUAL/MULTI-TENANT USE:

•
•
•
•
•
•

May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at property line abutting a residential property.
Maximum message area determined by Planning and Zoning Administer.
Minimum 8FT clearance over a sidewalk.
Minimum 15 FT over and driveway or vehicular use area.
No wall sign or blade sign permitted with an awning sign.
Awning Signs 826.09(c) apply.
BLADE SIGNS INDIVIDUAL USE ONLY:

•

•
•
•

May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at property line abutting a residential property.
9 SF maximum sign structure.
Cannot project more than 4
Awning sign and wall sign cannot be used with a blade sign.
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INDUSTRIAL DISTRICT SIGNS-INDIVIDUAL/MULTIPLE OCCUPANCY: 826.lO(c)

MONUMENT SIGNS:
•
•
•
•
•
•

One per complex.
Maximum I 00 SF total message area,
5 foot minimum setback from Right-of-Way.
8 FT maximum height.
Monument signs in parking areas only shall be surrounded by curbing and landscaped.
Changeable Copy Sign 826.09(9) applies.
WALL SIGNS:

•
•
•
•
•
•

One wall sign permitted per street frontage.
Maximum 200 SF of message area in total.
May be illuminated internally or externally with no more than one-half (1 ½) foot-candle
of light at property line abutting a residential property.
Wall signs shall not project above the roof line,
Changeable copy sign 826.09(c) applies.
Awning sign not permitted with a wall sign.
AWNING SIGNS:

•
•
•
•
•
•

May be illuminated internally or externally with no more than one-half (I ½) foot-candle
of light at property line abutting a residential property.
Maximum message area determined by Planning and Zoning Administer.
Minimum 8FT clearance over a sidewalk.
Minimum 15 FT over and driveway or vehicular use area,
Wall sign not permitted with an awning sign.
Awning Signs 826.09(c) apply.
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RESIDENTIAL DISTRICT SIGNS 826.lO(a)

WALLL SIGN: R-1, R-2 AND R-E:
•
•
•

One sign per unit.
Two (2) square feet sign area.
Signs shall not project above a roof or parapet wall.
WALL SIGN: R-3. R-4:

•
•
•

One sign per unit.
Two (2) square feet sign area.
Signs shall not project above a roof or parapet wall.
MONUMENT SIGN:

•
•
•
•

One sign per building complex.
Twenty-four (24) SF sign area.
Five (5) foot setback from right-of-way.
Eight (8) foot maximum height.

NOTE: THIS IS A SYNOPSIS OF THE SIGN CODE FOR THE CITY OF TRENTON. TO
SEE THE ENTIRE SIGN CODE, PLEASE REFER TO CHAPTER 826-SIGNS IN THE
CITY CODE.
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ORDINANCE NO. _-2021
AN ORDINANCE AMENDING CHAPTER 826, SIGNS
ORDINANCES OF THE CITY OF TRENTON.

OF THE CODE OF

WHEREAS, it is the desire of City Administration and City Council to amend the codified
ordinances as it relates to the sign code within the City of Trenton; and
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF
TRENTON, OHIO:
SECTION 1: That Chapter 826 of the Code of Ordinances of the City of Trenton, Ohio is hereby amended
as set forth on Exhibit A, attached hereto and made a part hereof.

PASSED _ _ _ _ _ _ _ _ _ __
AYES _ _ _ _ Nays _ _ _ __
ABSENT_ _ __
First R e a d i n g ~ - - - - - - - Second Reading~-------Third Reading,_ _ _ _ _ _ __

Calvin Woodrey _ _ _ _ _ _ _ _ _ __
Mayor
Rules Suspended---,-,--A YES _ _ _ _ _ Nays _ _ _ __
ABSENT_ _ _ _ __

ATTEST:
Laura Daley_ _ _ _ _ _ _ __
Clerk of Council

CERTIFICATE
I, the undersigned Clerk of Council, hereby certify that the above Ordinance is a true and correct copy as
passed by the Council of the City of Trenton on the _ day o f - - - - ~ 2021 and that at least a
majority of the elected members voted in the affirmative on said motion.

Clerk of Council

Chapter 826
Signs
826.01 Short Title
This chapter shall be called and may be cited as the Trenton Sign Code or Trenton Sign Ordinance.

826.02 Purpose
It is the intent of this chapter to:
(a) Provide for reasonable and objective standards and regulations for existing and proposed
signs, in order to protect general public health, safety, welfare, convenience, and aesthetics.
(b) Provide for consistent and fair application and enforcement of the regulations pertaining to
signs without regard to the communicative content of any sign.
(c) Enhance the economy, the business, and the industry of the City by promoting the reasonable,
orderly, and effective display of signs and thereby encourage increased communication with
the public.
(d) Create a logical relationship between the amount, type, and location of signage and the land
use, dimensions, and location of the property.
(e) Maintain an aesthetically pleasing environmentfree of unnecessary or excessive visual clutter.
(f) Control the size, location, and design of temporary and permanent signs so that the
appearance of such signs will be aesthetically harmonious with their surroundings and will
enhance the overall appearance of the environment.
(g) Ensure the protection of free speech rights under the United States Constitution.

826.03 Definitions.
For the purpose of this chapter, certain words and phrases shall have meanings respectively ascribed
to them below:
(a) "Building." Any improvement to real estate having a roof and requiring a foundation.
(b) "Face." Any surface of a sign having communicative content in the form of words, numbers,
graphics or symbols, whether or not divided into multiple sections.
(c) "Frontage" or "Street Frontage."
i.
The yard between a building and a public street; or
ii.
The length of the lot line of a particular parcel which is contiguous to the right-of-way
of a particular public street.
(d) "Hardship." A situation in which the strict application of this chapter upon a specific property
would result in a restriction on the use of such property, which is inconsistent with the intent
of this chapter, is likely to substantially and unjustifiably diminish the utility of the subject
property, and was not caused or permitted by either the current property owner or the person
currently in possession.
(e) "Message Area." The total area of a face of a sign bearing a message, either in words or
graphics. "Message Area" includes the sign frame or other support structure only to the extent
that the frame or structure divides the "Message Area" into multiple areas or sections. When
a sign is created by the attachment or painting of lettering or graphics on a wall or other
structure, and there is no distinct border separating the message area surface from the
surface of the wall or other structure, the "Message Area" shall be the smallest rectangle which
could be drawn to enclose the message, including any area of background color specially
related to the message. Only one side of a double-faced sign shall be considered "Message
Area."
(f) "Parcel." A single legal lot or multiple contiguous legal lots under the same legal ownership or
possession, and under the same use.
(g) "Setback." The minimum linear distance between a sign, building or structure and (1) the rightof-way line of public street; or (2) the side lot line of an adjacent parcel.

(h) "Sign." The surface, frame and support structure upon which there is any visible representation
of words, numbers, graphics or symbols.
(i) "Structure." Any permanent improvement to real estate which is not a building and which is
designed or used for any purpose other than, or in addition to supporting a sign.
U) "Temporary Sign." A sign displayed for a fixed, terminable length of time (for signs in NonResidential Zoning Districts, no more than ninety (90) days). Temporary signs are intended to
be removed after the temporary purpose has been served.

826.04 Administration
(a) Interpretation and Enforcement. The Planning and Zoning Administrator or any authorized
designee shall interpret and enforce this chapter. This chapter shall be considered a
companion code to those portions of the Ohio Building Code, County Building Code, the City
Building Code and such rules and regulations as may otherwise be deemed applicable to these
matters.
(b) Zoning Inspections. The Planning and Zoning Administrator and any authorized designee are
authorized to inspect any sign for compliance with this chapter at any time.
(c) Signs Requiring a Permit. All signs, unless otherwise allowed in this chapter, are required to
have an approved sign permit prior to installation. Signs permitted within Section 826.09 shall
require a sign permit that shall be reviewed in the same manner as a Zoning Certificate. All
applications for sign permits must be accompanied by a scaled sketch or drawing showing the
size, manner of anchoring, proposed lighting, foundation landscaping plan (if applicable),
street address (if applicable), and the location of the sign to be erected on the premises. If, in
the judgement of the Planning and Zoning Administrator and with concurrence from the City
Manager, it appears that a proposed sign, even though it otherwise meets the provisions of
this chapter, would create a hazard or adversely affect health or safety, the permit shall be
denied. In such a case, the applicant may appeal per Section 826.14. Permit Fees are
calculated as set forth in Section 826.15 of this chapter.
(d) Removal of Unlawful Signs.

i.

ii.

iii.

iv.

Any sign that violates the provisions of this chapter is a public and private nuisance,
and the City shall give seven (7) days' notice by personal service to the owner at the
violation location to remove such sign. Also, the owner shall be notified by certificate
of mailing to the County taxbill mailing address to remove such sign. However, in the
case of an unlawful sign that is not permanently attached to the ground, a building, or
structure, the City need give only twenty-four (24) hours' notice to remove such sign at
the violation location. The owner shall have the right of appeal per Section 826.14.
If any such sign has not been removed on or before the expiration of the applicable
notice period prescribed in item 1 above, or within seven (7) days after the adverse
decision of the Board of Zoning Appeals, the City or any of its duly authorized agents
may enter upon the premises and cover, remove, or otherwise abate the sign.
The City shall not be responsible for any damage done to the premises under the
authorization provided in items 1 and 2 above and shall have the right to invoice the
owner of such premises for all such work performed as billed. If the owner does not
pay for the work performed by the City pursuant to items 1 and 2 within thirty (30) days
following the mailing of each invoice, the City may without further notice recover the
amounts authorized by this item 3 using the collection procedures set forth in Ohio
R.C. 715.261 or any other legal means of collection.
Notice to the owner shall not be required prior to the removal of a hazardous sign
which, in the opinion of the Planning and Zoning Administrator or any authorized
designee, creates an immediate danger to persons or property due to structural design
deficiencies, inadequate maintenance, improper location, or due to damage from a
weather event. The City's entry onto private property for the purpose of removing a

hazardous sign shall not constitute a trespass. Notice to the owner shall not be
required prior to the removal of any sign unlawfully placed on public or private property.

826.05 Nonconforming Signs
(a) A sign conforming to the regulations prior to the effective date of this chapter, but which does
not conform to this chapter, or any amendment hereto, shall be construed as a legal
nonconforming sign.
(b) Any sign which becomes a nonconforming sign due to a zoning change shall be considered a
legal nonconforming sign and shall be treated in accordance with this Section 826.05.
(c) Nonconforming signs shall be maintained in good condition with minor repairs, alterations,
and ordinary maintenance.
(d) Nonconforming signs shall be removed and any subsequent modification or replacement
(excluding maintenance pursuant to Section 826.05(c)) shall conform to this chapter when:
i.
More than seventy-five percent (75%) of the value of the sign has been destroyed or
taken down;
ii.
The sign is voluntarily changed in size or shape, structurally altered, relocated or
replaced; or
iii.
The use of the nonconforming sign is no longer associated with the current use or is
vacant for ninety (90) consecutive days. Permanent signs associated with a seasonal
business may be exempted.

826.06 General Regulations
The following regulations shall apply to all signs within the City:
(a) Permanent signs shall be constructed in compliance with all applicable regulations of the City
or State's applicable building code.
(b) No sign or sign structure shall be erected at any location where it may interfere with, obstruct
the view of, or be confused with any authorized traffic sign, signal, or device.
(c) No rotating beam, beacon, or flashing illumination shall be used in connection with any sign
display.
(d) No sign shall obstruct or interfere with any automobile or pedestrian traffic or traffic visibility,
or resemble or imitate signs or signals erected by the City or other governmental agency for
the regulation of any kind.
(e) Sign Maintenance. All signs whether requiring a permit or not under this chapter shall be
properly secured, anchored, and maintained in a safe and sound structural condition at all
times, including, but not limited to replacement of defective parts and torn or faded fabric,
painting, cleaning, landscaping, and other acts required for the maintenance of a safe sign
and to fulfill all requirements of this chapter. Any sign in a dangerous or defective condition
shall be repaired or removed upon written notice to the property owner if applicable.
(f) Joint Identification Signs.
i.
Joint identification signs shall be limited to wall signs or freestanding monument signs,
and to premises where there are two (2) or more uses located on a property having
frontage on at least one public street.
ii.
If the property fronts on one (1) street, only one (1) joint identification sign is permitted.
iii.
A second joint identification sign is permitted if the property fronts on two (2) streets,
provided that the frontage for each street is not less than two hundred lineal feet
(200').
iv.
The size of a joint identification sign shall meet the size and location requirements for
a commercial center sign under Section 826.l0(b). See Figure 826-A for a Joint
Identification sign example.
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(Figure 826-A. Joint Identification Sign example)

826.07 Computations
The following standards shall control the computation of sign area and sign height:
(a) The area of a sign face, which is also the sign area of a wall sign or other sign with only one
face, shall be computed by means of the smallest square, circle, rectangle, triangle, or
combination thereof that shall encompass the extreme limits of the writing, representation,
emblem, or other display, together with any material or color that is an integral part of the
background of the display or used to differentiate the sign from backdrop or structure against
which it is placed. This does not include any supporting framework, monument, bracing, or
decorative fence or wall when such fence or wall meets the standards of this chapter.
(b) The sign area for a sign with more than one face (multi-faced signs) shall be computed by
adding together the area of all sign faces visible from any one (1) point.
(c) When two (2) identical sign faces are placed back to back, so that both faces cannot be viewed
from any one point at the same time, and when such sign faces are part of the same sign
structure and are not more than twenty-four (24) inches apart, the sign area shall be computed
by the measurement of one of the faces. If the two (2) faces are unequal, the sign area shall
be calculated based on the larger of the two (2) faces.
(d) Ground sign display areas shall not be wider than the base or sign support structure. (See
Figure 826-B). Ground based sign structures shall be no more than eight (8) feet tall measuring
from the prevailing level of the surrounding land. Mounding of earth or other materials under
the ground based sign shall be included in the total height of a ground based sign compared
to the prevailing level of the surrounding land.
(e) The surface of a sign to be included when computing maximum allowable square footage of a
sign shall be calculated as follows:
i.
For sign copy mounted or painted on a background panel, cabinet, or surface
distinctively painted, textured, lighted, or constructed to serve as the background for
the sign copy, the sign area shall be computed by means of the smallest square, circle,
rectangle, triangle, or combination thereof that encompasses the extreme limits of the
background panel, cabinet, or surface. (See Figure 826-B)

Sign Area
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(Figure 826-B. Illustration of sign area and sign height calculation for a monument sign)
ii.

iii.

For sign copy where individual letters or elements are mounted, where there is no
background panel, cabinet or surface distinctively painted, textured, lighted, or
constructed to serve as the background for the sign copy, the sign area shall be
computed by means of the combination of the smallest square, circle, rectangle,
triangle, or combination thereof that encloses all the letters or elements associated
with the sign. (See Figure 826-C and 826-D)
For a sign which is composed of separate structural elements (e.g., sign cabinets,
channel lettering, etc.) to form a single sign, where the elements are separated by
more than six (6) inches of open space, the sign area of each individual sign structure
shall be calculated separately. If the elements are six (6) inches or closer, the sign area
shall be computed by means of the smallest square, circle, rectangle, triangle, or
combinations thereof that shall encompass the extreme limits of all structures. (See
Figure 826-C and 826-D)
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(Figure 826-C. Illustration of a sign area calculation for a wall sign with individual layers within six (6)
inches of one another)
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(Figure 826-D. Illustration of a sign area calculation for a wall sign with two (2) separate components
that are not within six (6) inches of one another)
iv.

The calculation of sign area shall not include any supporting framework, bracing, or
decorative fence or wall unless such structural support is determined to constitute an
integral part of the sign design, as determined by the Planning and Zoning
Administrator.
(f) In the case of a three-dimensional sign where the sign faces are not mounted back-to-back,
the sign area shall be calculated by adding together the vertical sign faces of all four (4) faces
of the smallest cube encompassing the sign and dividing that area by one-half (1/2). (See
Figure 826-E)

(Figure 826-E. Illustration of a sign area calculation of a three-dimensional sign is measured by totaling
the sum of all four (4) faces of the smallest cube encompassing the sign and dividing by one-half (1/2))
(g) The height of a sign shall be determined by measuring the vertical distance between the top
part of the sign to the elevation of the ground beneath the sign measuring from the prevailing

level of the surrounding land, excluding additional elevation added by the creation of berming
or mounding or to the grade of the adjacent street, whichever is less.
(h) The maximum sign area is based on street frontage where the sign is located.

826.08 Signs Not Requiring a Permit
The following signs or activities do not require a sign permit. Each sign exempted from the permit
process shall still comply with any applicable safety, height, area, and locational standards established
in this chapter, unless otherwise noted in this Section 826.08.
(a) Signs and/or notices issued by any court, officer, or other person in performance of a public
duty;
(b) Signs required by local, state or federal law;
(c) Street numbers;
(d) Sign face changes where there is no change to the structure including change in sign area,
height, or alteration of sign cabinet, if applicable (e.g., replacement of a sign face, repainting
of a sign face, etc.);
(e) Temporary signs that are exempted pursuant to Section 826.11(b)(ii);
(f) Change of copy of signs with changeable copy;
(g) General maintenance, painting, repainting, cleaning and other normal maintenance and repair
of a sign or any sign structure unless a structural change is made that results in anything more
than a minor modification;
(h) Window Signs in Residential Zoning Districts; and
(i) Window signs in Commercial, Industrial, or Office Zoning Districts that do not occupy more than
fifty-percent (50%) of the window area. See Figure 826-F for locations used in the calculation
of the sign area. The sign area is based on the window and door area, regardless of the
presence of an awning.

(Figure 826-F. The window area is illustrated within the dashed line area for the two (2) storefronts)

826.09 Permanent Signs
(a) Freestanding Signs.
i.
Types: There are two types of freestanding signs: (1) ground/monument; and (2) pole
signs. Ground/monument signs are a freestanding sign that is detached from a
building and that contains a support structure that is a solid-appearing base

ii.
iii.

iv.

constructed of a permanent material. Pole mounted signs are signs that are detached
from a building and are attached to a pole. Pole signs are prohibited.
Design: Curbing shall surround the freestanding signs only located in landscaped areas
within parking lots. All wiring including electrical service shall be concealed.
Illumination: Freestanding signs may be illuminated externally and internally. Signs
utilizing illumination that radiate a glare or light greater than one-half (1/2) foot-candle
at the property line on which the sign is located when it is adjacent to or abutting
residential property are prohibited.

Examples of Freestanding Signs:

(Examples of Freestanding Ground/Monument Signs)

(b) Wall Signs.

i.

ii.

iii.

Description:

Wall Signs are signs that are mounted on a wall and can include
changeable message, projecting, and flush mounted signs, building fa9ades, and
marquees.
Illumination: Wall signs may be illuminated externally and internally. Signs utilizing
illumination that radiate a glare or light greater than one-half (1/2) foot-candle at the
property line on which the sign is located when it is adjacent to or abutting residential
property are prohibited.
Examples of Wall Signs: See Below.

(c) AwningSigns.

i.

ii.

iii.

Description: Awning signs are signs that are constructed of lightweight fabric, which
contain copy and/or graphics, stretched over a framework that are mounted to a
building, pylon, canopy or other permanent structure. The fabric may be translucent.
Awnings used strictly as protective structures for windows and doors and that contain
no sign copy and no graphics shall not be considered signs under this chapter.
Illumination: Awning signs may be illuminated externally and internally. Signs utilizing
illumination that radiate a glare or light greater than one-half (1/2) foot-candle at the
property line on which the sign is located when it is adjacent to or abutting residential
property are prohibited.
Examples of Awning Signs: See Below.

(d) Changeable Copy Signs.

i.

ii.

iii.

iv.

Description: Changeable copy signs are signs permanently affixed to a wall (wall sign)
or the ground (freestanding), which are designed to have the copy changed manually,
by replacing lettering, panels, posters, banners, or photos, or by electronic means.
Electronic Display: Electronic changeable copy, graphic display, and tri-vision display
signs shall be permitted subject to the following regulations:
1. All electronic displays shall contain a default mechanism that will cause the
sign to revert immediately to a black screen if the sign malfunctions.
2. Copy change shall not be more frequently than one time per every fifteen (15)
seconds.
3. Glare shall be reduced or minimized in such a manner as to maintain an
appropriate level of contrast during the day. To reduce driver distraction at
night and light trespass into residential areas, an automatic dimmer shall be
required to control brightness. A photometric plan which identifies the
proposed illumination levels (in foot-candles) shall be provided. Illumination
levels shall not exceed one-half (1/2) foot-candle at the property line,
measured five (5) feet from the ground.
4. Video display, movement, animation, scrolling text, or fading/dissolving
transitions.
5. Rapid flashing (more than one time per every fifteen (15) seconds), or whirling
text/images shall be prohibited.
Illumination: Changeable copy signs may be illuminated externally and internally. Signs
utilizing illumination that radiate a glare or light greater than one-half (1/2) foot-candle
at the property line on which the sign is located when it is adjacent to or abutting
residential property are prohibited.
Examples of Changeable Copy Signs: See Below.

(e) Blade Signs.

i.

ii.

iii.

Description. Projecting blade signs are mounted on and perpendicular to a building
fa9ade. Suspended blade signs are signs suspended from any structure overhanging the
ground.
Illumination: Blade signs may be illuminated externally and internally. Signs utilizing
illumination that radiate a glare or light greater than one-half (1/2) foot-candle at the
property line on which the sign is located when it is adjacent to or abutting residential
property are prohibited.
Examples of Blade Signs: See Below.

826.10 Zoning District Sign Limitations
(a) Residential District Sign Limitations (R-1, R-2, R-3, R-4, R-E)

Sign Type

Per
Building

Per Unit

Per Building
Complex

Maximum
Sign
Area

Additional Standards

R-1, R-2, R-E
Wall Sign
1

2 square
feet

Wall signs shall not
project above a
roofline or parapet wall

2 square
feet

Wall signs shall not
project above a
roofline or parapet wall
5 foot minimum
setback from right-ofway, 8 foot height
maximum

R-3, R-4
Wall Sign
1
Freestanding
Monument
Sign

1

24 square
feet per sign

*Or as otherwise approved by the Planning and Zoning Administrator
(b) Commercial Zoning District Sign Limitations (C-1, C-2, C-3, C-4, C-D)

Sign Type

Per
Unit

Per
Street
Front

Maximum Sign
Area

Additional Standards

Individual Use

Freestanding
Monument
Sign

Wall Sign

Awning Sign

¼ square feet of sign area per
lineal foot of street frontage or
maximum of 50 square feet
total, whichever is less

1

1**

1**

1

2 square feet of sign area per
lineal foot of street frontage or
maximum of 75 square feet
total, whichever is less

1

Maximum size and sign area
determined by Planning and
Zoning Administrator, upon
application for a sign permit,
on a case-by-case basis.
Minimum ground clearance of
8 feet over sidewalk, 15 feet
over any driveway or vehicular
use area

5 foot minimum setback from
right-of-way, 8 foot height
maximum. Only one per street
frontage.
Changeable Copy sign Section 826.09(d) regulations
apply.
Changeable Copy sign Section 826.09(d) regulations
apply.
Wall signs shall not project
above a roofline or parapet
wall

Awning Sign - Section
826.09(c) regulations apply

Projects not more than 4 feet
outward from building face.
Minimum ground clearance of
9 square feet
Blade Sign
1
1**
8 feet over sidewalk,15 feet
over any driveway or vehicular
use area
** Either one awning sign, one blade sign, or one wall sign will be permitted.

Commercial Center (Multi-Tenant)

Freestanding
Monument
Signs

Wall Signs

Awning Signs

1***

¼ square feet of sign area per
lineal foot of street frontage or
maximum of 100 square feet
total, whichever is less

1**

1 square foot of sign area per
lineal foot of building frontage
per tenant space, up to a
maximum of 50 square feet,
whichever is less

1**

Maximum size and sign area
determined by Planning and
Zoning Administrator, upon
application for a sign permit,
on a case-by-case basis.
Minimum ground clearance of
8 feet over sidewalk, 15 feet
over any driveway or vehicular
use area

For buildings which may
legally contain 15 or more
tenants, as delineated in
approved construction
drawings, no ground sign shall
exceed 180 square feet in
message area or 18 feet in
height. Changeable Copy sign
- Section 826.09(d)
regulations apply.
5 foot minimum setback from
right-of-way, 8 foot height
maximum
Changeable Copy sign Section 826.09(d) regulations
apply. Wall signs shall not
project above a roofline or
parapet wall
Awning Sign - Section
826.09(c) regulations apply

** Either one awning sign or one wall sign will be permitted, but not both.
***See Joint Identification Sign Requirements contained in Section 826.06(f).

(c) Industrial Zoning District Sign Limitations (I-P, I-G)

Per
Maximum Sign
Street
Area
Front
Individual/Multiple Occupancy

Additional Standards

Sign Type

Per Unit

Freestanding
Monument Sign

1 per
complex

Maximum of 100 square
feet total

1**

1

Maximum of 200 square
feet total for the entire
building

1

Maximum size and sign area
determined by Planning and
Zoning Administrator, upon
application for a sign permit,
on a case-by-case basis.
Minimum ground clearance
of 8 feet over sidewa Ik, 15
feet over any driveway or
vehicular use area

Wall Sign

Awning Sign

1**

5 foot minimum
setback from rightof-way, 8 foot height
maximum
Changeable Copy
sign - Section
826.09(d)
regulations apply.
Wall signs shall not
project above a
roofline or parapet
wall
Awning Sign Section 826.09(c)
regulations apply

** Either one awning sign or one wall sign will be permitted, but not both.
(d) Office Zoning District Sign Limitations (P-S, 0)

Sign Type

Per
Unit

Per
Street
Front

Maximum Sign
Area

Additional Standards

Individual Use

Freestanding
Monument
Sign

Wall Sign

¼ square feet of sign area per
lineal foot of street frontage or
maximum of 50 square feet
total, whichever is less

1

1**

1

2 square feet of sign area per
lineal foot of street frontage or
maximum of 75 square feet
total, whichever is less

5 foot minimum setback from
right-of-way, 8 foot height
maximum. Changeable Copy
sign - Section 826.09(d)
regulations apply; only one per
street frontage
Changeable Copy sign Section 826.09(d) regulations
apply.
Wall signs shall not project
above a roofline or parapet
wall

Awning Sign

Blade Sign

1 **

1**

1

1

Awning Sign - Section
826.09(c) regulations apply

Maximum size and sign area
determined by Planning and
Zoning Administrator, upon
application for a sign permit,
on a case-by-case basis.
Minimum ground clearance of
8 feet over sidewalk 15 feet
over any driveway or vehicular
use area

9 square feet

Projects not more than 4 feet
outward from building face.
Minimum ground clearance of
8 feet over sidewalk, 15 feet
over any driveway or vehicular
use area

(Multi-Tenant/Use)

Freestanding
Monument
Signs

Wall Signs

Awning Signs

1***

¼ square feet of sign area per
lineal foot of street frontage or
maximum of 100 square feet
total, whichever is less

1**

1 square feet of sign area per
lineal foot of building frontage
per tenant space, up to a
maximum of 50 square feet,
whichever is less

1**

Maximum size and sign area
determined by Planning and
Zoning Administrator, upon
application for a sign permit,
on a case-by-case basis.
Minimum ground clearance of
8 feet over sidewalk, 15 feet
over any driveway or vehicular
use area

For buildings which may
legally contain 15 or more
tenants, as delineated in
approved construction
drawings, no ground sign shall
exceed 180 square feet in
message area or 18 feet in
height. Changeable Copy sign
- Section 826.09(d)
regulations apply.
5 foot minimum setback from
right-of-way, 8 Foot height
maximum
Changeable Copy sign Section 826.09(d) regulations
apply. Wall signs shall not
project above a roofline or
parapet wall

** Either one awning sign, or one wall sign will be permitted, not both.

Awning Sign - Section
826.09(c) regulations apply

826.11 Temporary Signs
Temporary signs shall be permitted within the City provided they satisfy all of the following established
standards and requirements:
(a) General Standards.

i.

ii.
iii.
iv.
v.
vi.

No temporary sign shall be mounted, attached, affixed, installed, or otherwise secured
by any permanent means to any building, permanent sign, other structure,
improvement, or to the ground upon which it is erected.
No temporary sign shall be mounted, attached, affixed, installed, or otherwise secured
as to protrude above the roof of a structure.
Temporary signs shall not be illuminated.
No temporary sign shall be located in a public right-of-way unless required by local,
state or federal law or is otherwise permitted by this chapter.
No temporary sign shall create a safety hazard to pedestrians or vehicular operators
or passengers.
Portable, temporary signs are permitted provided they are tied down to prevent
damage to other structures or property.

(b) Permits.

i.

Commercial Nature. Permits are required for all temporary signs of a commercial

ii.

Non-Commercial Nature. Temporary signs of a non-commercial nature - whether in

nature.
Residential or Commercial, Industrial, or Office Zoning Districts - shall not require a
permit so long as otherwise in compliance with other regulations set forth in this
Section 826.11.

(c) Additional Standards in Residential Zoning Districts.
i.
ii.

Five (5) ground temporary signs are permitted per street frontage.
Temporary signs shall be set back a minimum of twenty-five (25) feet from any side lot
line and ten (10) feet from any right-of-way provided the proper sight distance is
maintained.

(d) Additional Standards in Commercial. Industrial. and Office Zoning Districts.

i.
ii.
iii.
iv.

One (1) temporary sign is allowed per street frontage.
Maximum height: seven (7) feet.
Maximum sign area: thirty-two (32) feet.
Temporary signs shall be set back a minimum of twenty-five (25) feet from any side lot
line and ten (10) feet from any right-of-way provided that proper sight distance is
maintained.

826.12 Prohibited Signs
The following signs are specifically prohibited within the City:
(a) Signs attached to a motor vehicle or tractor trailer that are not utilized as an integral part of a
business located on the subject site. Signs attached to a motor vehicle or tractor trailer shall
include any signage painted on, physically applied to, or otherwise affixed to the vehicle.
(b) Signs that are applied to trees, bus shelters, utility poles, benches, trash receptacles,
newspaper vending machines or boxes, or any other unapproved supporting structure, or
otherwise placed in the public right-of-way.
(c) Pennants, streamers, and other similar type devices.
(d) Signs which are not securely affixed to the ground or otherwise affixed in a permanent manner
to an approved supporting structure unless specifically permitted as a temporary sign, this
shall include a prohibition against covering a permanent sign with a temporary banner or other
temporary material for more than thirty (30) calendar days.
(e) Any signs that extend above the wall or parapet of a building which it is affixed.

(f) Signs that employ any parts or elements which revolve, rotate, whirl, spin, or otherwise make
use of motion to attraction attention including animated signs.
(g) Beacons and searchlights, except for emergency purposes.
(h) Balloons or air activated graphics filled with helium, gas, air or any other gaseous material
either suspended from or affixed to a structure, vehicle, or ground.
(i) Roof signs.
U) Signs painted directly on a wall or other surface of a building.
(k) Neon signs, and signs utilizing day-glo, fluorescent, or neon colors.
(I) Signs which become obsolete for any reason are unlawful and subject to removal pursuant to
Section 826.04(d). For the purposes of this Section 826.12, obsolete means:
i.
Advertises a business, lessee, owner, service, product or other activity no longer
actively offered, conducted or available;
ii.
Is in poor structural or aesthetic condition due to damage, deterioration or lack of
proper maintenance;
iii.
No longer displays a readable message due to deterioration or obliteration; or
iv.
Remains in place after a temporary sign permit has expired.

826.13 Exempt Signs
The following signs are exempt from this chapter, but may require building or other permits, as
applicable:
(a) Signage located inside a building that is not visible from outside of the building, or is located
more than three (3) feet beyond a transparent window or door;
(b) Interior signs within a stadium, open-air theater, outdoor shopping center, park, arena or other
similar use, which signs are not visible from a public right-of-way or adjacent property and can
be viewed only by persons within such stadium, open-air theater, outdoor shopping center,
park, arena or other similar us; and
(c) Signs required by local, state or federal law.

826.14 Appeals and Variances
(a) Appeal.
i.
Written Decisions. Any written decision by the Planning and Zoning Administrator
under Section 826.04 may be appealed to the Board of Zoning Appeals by any person
directly and adversely affected, if such appeal is filed within ten (10) days after the
date of the decision. A properly filed application appealing the decision of the Planning
and Zoning Administrator relative to the legality of a sign under this chapter shall stay
all abatement action until a decision on that appeal is made by the Board of Zoning
Appeals.
ii.
Removal of Sign. Any removal of a sign pursuant to Section 826.04(d)(1) may be
appealed to the Board of Zoning Appeals by the owner, if such appeal is filed within
ten (10) days after the date of the removal of the sign.
(b) Hardship Variance. A variance from any provision of this chapter except message area or
allowable message area may be granted by the Board of Zoning Appeals where the strict
interpretation of this chapter would create an unusual and unnecessary hardship on the
property owner or occupant due to the unique location or physical characteristics of the
property, if such variance would not adversely affect the public interest in any substantial
manner, and if the relevant physical characteristics of the property were not caused by a
current or previous owner or occupant.
(c) Limitations. The Board of Zoning Appeals shall not have authority to approve any sign with a
sign area exceeding that permitted by this chapter, or to permit the total sign area to exceed
the allowable sign area permitted by this chapter.

(d) Violations. In the event that a sign is established in violation of any provision of this chapter,
no application for a variance allowing such sign shall be accepted, processed or reviewed by
the Board of Zoning Appeals while the illegal sign remains in place.
(e) Disapproval. Following disapproval by the Board of Zoning Appeals of an application or request
for a variance, no subsequent application requesting the same variance shall be filed by any
applicant, whether or not the same person, firm or corporation, until the expiration of twelve
(12) months after the disapproval.
(f) Procedure. Although this Sign Code contains business regulations and not zoning code, the
notice and hearing procedures provided by Ohio law for zoning variances shall be utilized for
sign variances under this chapter. Defects in the administration of such notice and hearing
procedures shall not invalidate any action of the Planning Commission or Board of Zoning
Appeals.

826.15 Fees
(a) Sign Permit Application Fees.

i.

Sign permits shall bear a fee of two dollars ($2.00) for each square foot of message
area, or fifty dollars ($50.00), whichever is greater. However, permits issued for signs
already erected or being displayed at the time of permit application shall bear a fee of
four dollars ($4.00) for each square foot of message area, or one hundred dollars
($100.00), whichever is greater.
ii.
Sign permits may also be subject to State of Ohio surcharges.
iii.
Sign permit applications for parcels having more than one occupant, such as office
buildings and shopping centers, may be made only by the owner or owner's agent.
(b) Appeal Fees. Applications for appeal under Section 826.14 shall bear a non-refundable fee of
one hundred dollars ($100.00).
(c) Variance Fees. Applications for variances under Section 826.14 shall bear a non-refundable
fee of two hundred dollars ($200.00).

826.16 Severability
If any provision of this chapter, or the application of this chapter to any person or circumstance, is held
invalid, the remainder of this chapter and the application to other persons or circumstances remain in
effect.

826.17 Substitution
Notwithstanding anything in this chapter to the contrary, an owner of a sign with a commercial
message allowed or permitted under this chapter may replace the message with a non-commercial
message, subject to the time, place and manner provisions of this chapter, without applying for a
permit and/or paying a fee that otherwise would be required for the placement of a commercial
message sign on the lot. Nothing in this section creates a right to increase the total amount of signage
on a lot or parcel, nor does it affect the requirement that a sign structure or mounting device be
properly permitted by this chapter.

826.18 Penalty
Whoever violates any provision of this chapter shall be guilty of a misdemeanor of the third degree and
shall be fined not more than five hundred dollars ($500.00), or imprisoned not more than sixty (60)
days, or both, for such offense. Each day that a violation continues shall be deemed a separate offense
and shall be punishable as such hereunder.

ORDINANCE NO. _ _ _ - 2021

AN ORDINANCE AUTHORIZING THE ANNEXATION OF 199.858 ACRES OF LAND OWNED
BY THE CITY OF TRENTON TO THE CITY AND AUTHORIZING THE CITY MANAGER TO
PROSECUTE SUCH ACTION.
WHEREAS, the City of Trenton, Ohio, an Ohio municipal corporation, is the sole owner of
199.858 acres of prope1ty currently located in Madison Township, Ohio which property is contiguous
with the City of Trenton municipal boundary; and
WHEREAS, R.C. 709.02 et seq. provides the manner and method of a regular annexation by
owners of contiguous real estate; and
WHEREAS, The City of Trenton, Ohio, an Ohio municipal corporation, is desirous of annexing
such prope1ty located in Madison Township to the City of Trenton pursuant to R.C. 709.02 et seq.; and
WHEREAS, The City of Trenton, Ohio already provides or intends to provide the following
services to the prope1ty to be annexed: roadway maintenance and paving services, storm water and storm
sewer services, gas and electric services, and desires to provide or continue providing such services
following annexation.
NOW THEREFORE, BE IT ORDAINED by the Council of the City of Trenton, Ohio:
Section 1:
The City of Trenton, Ohio, by a majority of members elected to City Council,
hereby authorize the annexation of 199.858 acres of land located in Madison Township, Ohio which is
wholly owned by the City of Trenton, Ohio, to be annexed into the City of Trenton, Ohio, and City
Council further directs, empowers, and authorizes the City's Law Director, Nicholas J. Ziepfel, and
Marcos Nichols, as the ce1tified agent for petitioner, to cause the annexation petition to be prepared, filed,
and heard by the Butler County Commissioners in accordance with R.C. 709.15, and to otherwise
prosecute the proceedings necessary to effect the annexation.
Section 2:
That City Council hereby authorizes, empowers and directs the City Manager to
sign a petition for annexation of 199.858 acres located along Kennel Road and otherwise described in
Exhibit "A" to the petition, to the City of Trenton on behalf of the City.
That City Council hereby confirms and agrees that it will provide, at a minimum,
Section 3:
the following services to the territory to be annexed after annexation: roadway maintenance and paving
services, storm water and storm sewer services, gas and electric services.

Section 4: That any act of any agent, advisor, or employee of the City and of any person
designated or authorized to act by the City Manager or the Law Director, which act would have been
authorized by the foregoing resolutions except that such act was taken prior to the adoption of such
resolutions, is hereby ratified, confirmed, approved and adopted as the act of the Company.
Section 5:
That this ordinance is passed pursuant to R.C. 709.14 et seq. by a majority of the
members elected to the City Council of the City of Trenton, Ohio.

Section 6:
Upon completion of the annexation, the clerk is authorized and directed to file
the necessary documents with the Ohio Secretary of State, the county auditor and the county recorder.
Section 7:
This ordinance shall take effect and be in full force from and after the earliest
period allowed by law.

PASSED: _ _ _ _ __
Effective Date: - - - - ATTEST: - - - - - - -

Calvin Woodrey, Mayor

CERTIFICATE
I, the undersigned Clerk of Council for the City of Trenton, Ohio, Ohio, hereby ce1tify that the foregoing
Ordinance No. _ _ _ _ _ _ is a true and correct copy as passed by the Council of the City of Trenton,
Ohio on the_ day o f - - - - ~ 2021 and that at least a majority of the elected members voted in
the affirmative on said motion.
Clerk of Council
10834299.1
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City Council Meeting Staff Report

Report to:

The Honorable Mayor Calvin Woodrey & Members of the City Council

Report From:

Marcos Nichols, City Manager

Agenda Item:

An Ordinance amending Chapter 250, Employees Generally of the Code of Ordinances
of the City of Trenton.

Ordinance/Resolution/Motion
Ordinance

Contract
Fiscal Impact

1,1 Reading Date: 3-4-2021
2°d Reading Date: 3-18-2021
3,d Reading Date: 4-1-2021
Motion Date:
Resolution Date:
Public Hearing Date:
Contract Required: N/A
Budgeted: N/A
Expenditure: N/A
Source Funds: N/A

Strategic Goals
Connected Community
Economic Vitality
Operational Excellence

Strong & Secure Neighborhoods

Ge• eral Oger§tiQ0~

Additional Document(s)
Attached:YES
Please see further, more detailed
information regarding the fiscal impact
in the summary section of this report..

Policy Issue
Does City Council wish to adopt the Ordinance amending Chapter 250 which will eliminate the specific
information much like the Ordinance to repeal specific Performance Evaluation language and will keep
the language that the City would be required to have within the Codified Ordinances?
Policy Alternative
City Council can choose to not approve the Ordinance, and keep the specific language. Alternatively,
Council can choose to amend the Ordinance to keep the language at a higher policy level and remove
specifics or keep the language very specific.
Staff Recommendation
Staff recommends that Council receive this report and adopt the necessary Ordinance to eliminate the
specifics and allow for Administration develop City-Wide Policies based off of best practices.
Statutory/Policy Authority
• Article Ill, Legislative Action, of the Charter of the City of Trenton.
Fiscal Impact Summary
There will be no fiscal impact to the City of Trenton.
Background Information
In reviewing various internal HR practices to ensure the organization is staying up to date on the dayto-day administration, Chapter 250 was reviewed and determined in need of amending. The language
throughout the various sections of Chapter 250 are very specific and limiting with regards to internal
flexibility and has been recommended by staff for removal or amendment. In reviewing these sections,
the questions were posed: 1) what is required by our Charter? 2) What is required by the Ohio Revised
Code or other State Law to have as a Codified Ordinance? 3) What is required by anything else?
Removing these provisions does not mean the City will not be providing them. Individual policies have
been developed as well as a draft updated Employee Handbook. On February 18th , the Admin/Audit
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Committee had passed a motion to recommend the revised Chapter 250 to City Council for further
review and discussion.

Attached Information
•
•
•
•

Red-Lined Copy of Chapter 250
Clean Copy of Chapter 250
Draft City Policies
Draft Employee Handbook

Chapter 250
Employees Generally
250.01 BONDS.
(a) Before entering into their official duties, City employees will be bonded in varying amounts
as determined by the Finance Director.City Troast1rer alls ill varyii,g arnoullts as will ee set
ey the City Treasurer. The premium for such bonds shall be paid by the City.
250.02 P1\YROLL PERIOllS.
The fello,;,•in§ r:iayroll r:ieriods are hereby established:
(a) Members of Counsil, the Mayor, the City Attorney and members of the Fire
Der:iartmenl shall be r:iaid monthly or as otherwise determined by the City Treasurer.
2017 Rer:ilasement
(b) All other emr:iloyees shall be r:iaid vveel1ly or as otherwise determined by the City
Treasurer.
(c) Direct der:iosil of r:iayroll is mandatory.
250.0J PURPOSE OF PERSONNEL POLICY.
(a) The City Charier sr:iesifisally ador:its, as its §Uidin§ r:irinsir:ile, merit as the basis for
ar:ir:ioinlment or hirin§. It is the intent of the Charier and the City r:iersonnel r:iolisy that
cash City emr:iloyee be selesled, r:iaid and r:iromoled on the basis of merit. The
r:iersonnel r:iolicy of the City is intended lo be so desi§ned as lo attract and keer:i §OOd
r:ieor:ile in the emr:iloymenl of the City. It is intended that this r:iolisy shall assure that an
emr:iloyee shall be r:iaid assordin§ lo his or her contribution lo the City and that his or her
efforts on behalf of the City shall reflest value to lhe City sommensurale with his r:iay.
This r:iolioy imr:ilements the ooncer:it of merit and reoo§nition of individual merit by
inoentive r:iay r:ilans and r:iromotion.
(b) E:mr:iloymenl ar:ir:ilioalions are desi§ned fer the r:iurr:iose of hirin§ the most
c:iualified ar:ir:ilisant. City emr:iloyees shall have an or:ir:iorlunity lo ar:ir:ily fer any new
r:iosition and may oomr:iete ec:iually 1.vith all ar:ir:ilicanls. Positions, whether new or
r:iromolional shall be filled on the basis of comr:ietilive examination without re§ard to
raoe, reli§ion, sex or national ori§in. Mandatory shooks shall be made of emr:iloyment
and oharaoter referenoes. examination formal shall be determined by the City Mana§er.

250.04 JOB EVALUATION; ASSIGNMENT OF PAY GRADES.
(a) E:ash job aslivity in the City shall be desoribed §One rally and that job desorir:ition
analyzed in order to determine its relative somr:ilexily, diffisully and suoh other elements
as are oonsistent in measurin§ the job's worth lo the City.
(b) The City Council shall ar:ir:irove each job slassifioalion and its assooiated r:iay
§Fade, whish shall consist of six incremental ster:is within Iha! r:iay §Fade. Generally,
emr:iloyees shall be hired at the lowest ster:i. However, the City Mana§er, al his or her
sole discretion, may hire al any ster:i in reoo§nition of extensive OJ(f:JOFienoe and
c:iualifioations. E:mr:iloyees shall, ur:ion satisfaolory ratin§ on his or her annual
r:ierfermance evaluation, be oomr:iensaled the next incremental ster:i increase, solely on
the basis of merit ster:i in any twelve month r:ieriod unless authorized by the City
Mana§er. Lon§evity r:irovisions shall be in addition lo the ster:is as outlined herein.

250.02 250.05 PROBATIONARY PERIODS.
The first twelve months of employment shall be on a probationary basis. During this period,
an employee's adjustment to his or her job and duties shall be under evaluation. The
employee may be dismissed at any time for any reason without appeal during this
period.
250.06 PERFORMANCE REVIE'.''.'. (REPEALED)
(EDITORS'S NOTE: SeGtion 250.06 was repealed by OrdinanGe 09 2020, passed
May 21, 2020.)
250.07 VACATION LEAVE.
(a) All full time permanent employees of the City in an aGtive pay status shall aGGFue
paid vaGation leave weekly, for Gontinuous years of serviGe with the City, at the followi~
rates, unless authorized by the City Manager.
Length of ServiGe
AGGFUed Yea riv VaGation Leave
Hours per Week
Through first 4 years
ll0 hours or 10 working days
1.a31l46
After 4 years
120 hours or 1a working days
2.30769
After 9 years
160 hours or 20 working days
3.07692
After 14 years
200 hours or 2§ working days
3.ll461 a
(b) for all employees, vaGation leave shall not exGeed two years aGGFUal.
(G) (1) An employee hired prior to January 1, 2017 may request, at year's end,
Gompensation in lieu of vaGation, at the Gurrent rate of pay, for any earned but unused
vaGation leave up to 120 hours. for purposes of this subseGtion, "year's end" means the
last day of the pay period preGeding the base pay period, as defined in
SeGtion 250.0ll(n). The City Manager shall grant said request provided the requesting
employee files one request in any calendar year and, further, the employees are not
required to Garry a vacation balanGe.
(2) An employee hired on or after January 1, 2017 may request, at year's ena,
Gompensation in lieu of vaGation, at the Gurrent rate of pay, for any earnea but unused
vacation leave up to eighty hours. for purposes of this subsection, "year's end" means
the last day of the pay perioa preGeding the base pay period, as defined in
SeGtion 2§0.0ll(n). The City Manager shall §Fant said request provided the requesting
employee files one request in any Galenaar year and, further, employees are not
required to Garry a vaGation balance.
(d) An employee terminating service through resignation, involuntary separation, or
retirement ana who has served more than one year, shall be entitled to payment for
aGcruea but unusea vacation leave. In the event of Eleath, such payment shall be paia to
the estate of the Elecedent.
(e) The department heaa shall grant requests for vacation basea on the best interest
of the City, including but not limited to seasonal workload, staffing levels, ana balanGing
vacation use among departmental employees. The department head shall give Elue
Gonsideration to seniority.
(f) An employee shall not be permitted to transfer aGcumulated vacation leave credits
from prior serviGe at a previous plaGe of employment with the State or any of its
subdivisions. The City Manager, at his or her sole Eliscretion, may reGo§nize some or all

length of service from other State of Ohio political jurisdictions in determining an
employee's rate of vaoation earning.
(g) The City Manager shall estaelish procedures, rules and regulations to administer
this seotion.
(A) ~lotification of Option to Convert Vacation Leave Credit at Year's End. An
employee eligiele to reoeive a sash eenefit oonversion of vacation leave credit at year's
end must indicate l:!is or her desire to convert any vacation leave on or aeout Decemeer
1st as determined ey the City Treasurer.

250.08 SICK LEAVE.
(a) Sick Leave Credit. An employee of the City shall receive sick leave credit
according to the employee's status, as follows:
(1) Full-time employees.
A. Each full-time employee shall be credited with sick leave of eighty hours per
year. Such credit shall be made to each employee in active pay status beginning the
first day of the base pay period.
B. A full-time employee in no pay status as of the beginning of the base pay
period shall be credited with sick leave of eighty hours per year, less one and one-half
hours for each pay period that has elapsed following the base pay period, up until the
first day of the pay period during which the employee returns to active pay status.
C. A newly appointed full-time employee shall be credited with sick leave of
eighty hours per year, less one and one-half hours for each pay period that has elapsed
following the base pay period, up until the first day of the pay period during which the
appointment is effective.
D. A full-time employee who is separated from service or is no longer a full-time
employee during the year shall receive a reduction of sick leave credit of one and onehalf hours for each pay period that remains, beginning with the first pay period following
the date of separation until the pay period preceding the next base pay period. If the
reduction results in a number of hours less than zero, the cash equivalent value of such
number of hours shall be deducted from any compensation that remains payable to the
employee, from the cash conversion value of any vacation or personal leave that
remains credited to the employee or from any sick leave accumulated that remains
credited to the employee.
(2) Non full-time employees. An employee who is not a full-time employee shall
not receive sick leave credit.
(b) Charge of Sick Leave. Sick leave used by an employee shall be charged in
minimum units of one-quarter hour. Employees shall be charged sick leave only for the
days and hours for which they would have otherwise been regularly scheduled to
work. Sick leave may not exceed the amount of lime an employee would have been
regularly scheduled to work in any pay period. If sick leave is utilized in the regularly
scheduled work week, the employee cannot receive overtime pay for the same hours
used in sick leave unless otherwise determined by the department head and the City
Manager.
(c) Compensation for Charged Sick Leave. Sick leave for an employee which is
credited during or subsequent to the base pay period shall be exhausted before the use

of sick leave accumulated prior to the base pay period is allowed. Compensation for
charged sick leave shall be at a rate equal to the employee's hourly base rate of pay.
(d) Notification.
(1) An employee who is unable to report for work shall notify his or her immediate
supervisor that he or she is unable to report for work. The notification must be made at
least one hour prior to the time that the employee is scheduled to report for work, unless
emergency conditions prevent such notification. If operational need of a department
requires a different notification time, the department head, with the approval of the City
Manager, may establish a reasonable notification time requirement. The department
head shall inform all employees of the applicable notification policy.
(2) Physicians statement. The department head may require, at any time, an
employee to furnish an affidavit from a qualified physician noting that a reported illness
or injury justified use of sick leave and was severe enough to cause an employee to
miss work, and documenting specifically the type, diagnosis and remedy within HIPAA
Guidelines and clearing the employee to return to work. The department head shall
require the above information in the case of a condition exceeding three consecutive
calendar days. Further, in all cases where medicine has been prescribed which may
cause significant side effects, such as but not limited to the impairment of an
employee's ability to operate a vehicle, the employee shall submit the appropriate
documentation from the appropriate and qualified medical professional for inclusion in
the employee's confidential medical file. Falsification of either the signed statement or a
physician's certificate shall be grounds for disciplinary action, which may include
dismissal.
(3) Institutionalization or hospitalization. When institutionalization or hospitalization
is required, the employee shall notify his or her immediate supervisor upon admission to
and discharge from such institution or hospital, unless emergency conditions prevent
such notification. A physician's statement shall be required, pursuant to paragraph
(d)(2) hereof, as soon as reasonably possible but no later than just prior to the
employee's return to work.
(4) Convalescence. (Period of Recovery) When convalescence at home is
required, the employee shall notify his or her immediate supervisor at the start and
termination of such period of convalescence. A physician's statement shall be required,
pursuant to paragraph (d)(2) hereof, as soon as reasonably possible but no later than
just prior to the employee's return to work.
(e) Uses. Employees may use sick leave, provided that a credit balance is available,
upon approval of the department head, for the following reasons:
(1) Illness, injury or pregnancy-related condition of the employee;
(2) Exposure of an employee to a contagious disease which could be
communicated to and jeopardize the health of other employees;
(3) Examinations of the employee, including medical, psychological, dental or
optical, by an appropriate practitioner;
(4) Illness, injury or a pregnancy-related condition of a member of the employee's
immediate family where the employee's presence is reasonably necessary for the
health and welfare of the employee or affected family member; or

(5) Examinations, including medical, psychological, dental or optical, of a member
of the employee's immediate family by an appropriate practitioner where the employee's
presence is reasonably necessary.
(f) Abuse. An employee who fails to comply with this section shall not be allowed to
use sick leave for time absent from work under such noncompliance. An application for
the use of sick leave with the intent to defraud shall be grounds for disciplinary action
which may include dismissal.
(g) Inadequate Sick Leave.
(1) Leaves of absence. If any disabling illness or injury continues past the time for
which an employee has accumulated sick leave, the City Manager may authorize a
leave of absence without pay in accordance with administrative regulations.
(2) Pooling. When an employee has no accumulated sick leave, personal leave or
vacation leave and faces the prospect of leave of absence without pay, fellow
employees may voluntarily "pool" portions of their accumulated sick leave and donate it
to an employee with the special permission of the City Manager.
(h) Prior Credit. An employee hired into the City service shall be given credit for
accrued but unused sick leave earned by the employee at a previous place of
employment with the State or any of its subdivisions, up to the limits allowed by the
Ohio Revised Code.
(i) Conversion or Carry-Forward of Sick Leave Credit at Year's End. All employees
shall have the option to convert to cash benefit or carry forward the balance of any
unused sick leave credit at the year's end. (Refer to subsection U) below.) For purposes
of this subsection, "year's end" means the last day of the pay period preceding the base
pay period.
(1) Sick leave. An employee who is credited sick leave pursuant to subsection (a)
hereof shall have, at year's end, the following options with regard to the portion of sick
leave credit:
A. Carry forward the balance of sick leave credit.
B. Receive a cash benefit conversion for the unused balance of sick leave credit
accrued within that year. The cash benefit conversion shall be equal to one hour of the
employee's base rate of pay for every two hours of unused sick leave credit that is
converted.
C. Carry forward a portion of the balance of sick leave credit and receive a cash
benefit conversion of a portion of the sick leave credit.
U) Limitations of Conversion of Sick Leave Credit at Year's End.
(1) The options for conversion of sick leave credit listed in paragraphs (i)(1 )B. and
C. hereof may only be utilized for sick leave credited to an employee in the year in
which the credit is given.
(2) To be eligible for cash benefit conversion of sick leave credit listed in
paragraphs (i)(1 )B. and C. hereof, an employee must have a minimum carry-forward
balance of 240 hours of sick leave credit. No conversion shall be allowed if the balance
left after conversion decreases to less than 240 hours of sick leave.
(3) All sick leave credit balances that are carried forward are excluded from further
cash benefits under this section. The failure of an employee to utilize one of the sick
leave conversion options listed in paragraphs (i)(1 )B. and C. hereof shall result in the

automatic carry- forward of any balance of sick leave credit up to the maximum allowed
elsewhere in these provisions.
(4) Any employee who is separated from service during the year shall not be
eligible for the cash benefit conversion of unused sick leave credit.
(k) Limitations on Accumulated Sick Leave Credit. There is no limit on accumulated
sick leave credit.
(I) Notification of Option to Convert Sick Leave Credit at Year's End. An employee
eligible to receive a cash benefit conversion of sick leave credit at year's end must
indicate his or her desire to convert any sick leave no later than on or about December
1st as determined by the City Treasurer.
(m) Conversion of Sick Leave Credit Upon Separation from Service.
(1) Upon separation from service for retirement or resignation, an employee hired
prior to January 1, 2017 shall be paid for one-half of the value of any accrued but
unused sick leave credit.
(2) Payments made under paragraph (m)(1) hereof shall be considered to
eliminate all sick leave accrued by the employee.
(3) This division, as amended, shall apply to all full-time employees not covered by
a collective bargaining agreement.
(4) Upon separation from service for retirement or resignation, an employee hired
after January 1, 2017 shall be paid for one-half of the value of any accrued but unused
sick leave credit up to a max of 500 hours, to be paid at the employee's rate of pay at
the time of separation.
(n) Definitions. As used in this section:
(1) "Active pay status" means the conditions under which an employee is eligible to
receive pay, and includes, but is not limited to, vacation leave, sick leave and personal
leave.
(2) "Base pay period" means the pay period that includes the first day of
December.
(3) "Base rate of pay" means the rate of pay established under the City ordinance
establishing wage and salary ranges and classifications for various employees.
(4) "Full-lime employee" means an employee whose regular hours of duty total
forty hours in a pay period and whose appointment is not for a limited period of time.
(5) "No pay status" means the conditions under which an employee is ineligible to
receive pay, and includes, but is not limited to, leave without pay and leave of absence.
(6) "Pay period" means the seven-day period of lime during which the payroll is
accumulated.
(7) "Retirement" means service retirement under any State retirement system.
(o) Procedures, Rules and Regulations. The City Manager shall establish
procedures, rules and regulations to administer this section.

250.09 PERSONAL LEAVE.
An employee of the City shall receive personal leave credit according to the
employee's status, as follows:
(a) Each full-lime employee shall be credited with thirty-two hours of personal leave
each year. Such credit shall be made to each eligible employee beginning on the first

day of the base pay period. Employees, upon giving reasonable notice to the
department head, may use personal leave for matters of a personal nature.
(b) When personal leave is used, it shall be deducted from the unused balance of the
employee's personal leave on the basis of one hour for every hour of absence.
Compensation for such leave shall be equal to the employee's base rate of pay.
(c) A newly appointed full-time employee or a non full-time employee who receives a
full-time appointment shall be credited with personal leave of thirty-two hours, prorated
as described herein. (Less six-tenths of an hour for each pay period that has elapsed
following the base pay period until the first day of the pay period during which the
appointment was effective.)
(d) A full-time employee who is separated from service or is no longer a full-time
employee during the year shall receive a reduction of personal leave credit, prorated as
described herein. (Less six-tenths of an hour for each pay period that remains,
beginning with the first pay period following the date of separation until the pay period
preceding the next base pay period.) If the reduction results in a number of hours less
than zero, the cash equivalent value of such number of hours shall be deducted from
any compensation that remains payable to the employee, or from the cash conversion
value of any vacation or sick leave that remains credited to the employee.
(e) Conversion or Carry-Forward of Personal Leave Credit at Year's End. All
employees shall have the option to convert to cash benefit or carry forward the balance
of any unused personal leave credit at the year's end. For purposes of this subsection,
"year's end" means the last day of the pay period preceding the base pay period.
(1) Personal leave. Employees who are credited with personal leave pursuant to
subsection (a) hereof shall have, at year's end, the following options with regard to the
unused portion of personal leave credit:
A. Carry forward the balance of personal leave credit up to a maximum of sixteen
hours;
B. Convert the balance of personal leave to accumulated sick leave to be used in
the manner provided in Section 250.08, subsection (e) hereof. The conversion rate
shall be equal to two hours of sick leave credit for every one hour of unused personal
leave.
C. Receive a cash benefit conversion for the unused balance of personal leave.
The cash benefit conversion shall equal one hour of the employee's base rate of pay for
every one hour of unused credit that is converted.
(f) Notification of Option to Convert Personal Leave Credit at Year's End. An
employee eligible to receive a cash benefit conversion of personal leave credit at year's
end must indicate his or her desire to convert any personal leave no later on or about
December 1st as determined by the City Treasurer.
(g) Definitions. As used in this section:
(1) "Active pay status" means the conditions under which an employee is eligible to
receive pay, and includes, but is not limited to, vacation leave, sick leave and personal
leave.
(2) "Base pay period" means the pay period that includes the first day of
December.
(3) "Base rate of pay" means the rate of pay established under the City ordinance
establishing wage and salary ranges and classifications for various employees.

(4) "Full-time employee" means an employee whose regular hours of duty total
forty hours in a pay period and whose appointment is not for a limited period of time.
(5) "No pay status" means the conditions under which an employee is ineligible to
receive pay, and includes, but is not limited to, leave without pay and leave of absence.
(6) "Pay period" means the seven-day period of time during which the payroll is
accumulated.
(7) "Retirement" means service retirement under any State retirement system.
(h) Procedures, Rules and Regulations. The City Manager shall establish
procedures, rules and regulations to administer this section.

250.10 HOLIDAYS.
(a) The following shall se the offieial holidays of the City: Ne•.11 Year's Day, Martin
Luther King, Jr.'s Birthday, Presidents' Day, Memorial Day, Independence Day, Laser
Gay, Veteran's Day, Thanl<sgiving Day, Christmas Eve and Christmas Day. In addition
to the holidays recognized sy the United Slates Postal Service, all full time City
employees shall also se granted Good Friday and the day after Thanl<sgiving as official
holidays. In order to receive holiday pay, an employee must have worked his or her
regularly assigned shift, used vaeation lime or personal time, soth sefore and following
the holiday. If sick leave is used sefore and/or after, holiday pay will not se paid. Full
time Police and Dispatcher colleetive sargaining unit employees engaged in emergency
service shall, when required, work holidays al regular rates and se scheduled
compensatory days off at the convenience of the City. Other non exempt employees
required lo 1.vork on holidays shall receive holiday pay at overtime rates.
(1) Payment in lieu of holidays may se allowed at the eonvenience of the City as
determined sy the City Manager.
(s) Part time employees of the dispateh and the Fire Department not oovered sy a
oolleolive sargaining agreement who are required lo work on Thanksgiving Day, one
half day (noon midnight) on Christmas Eve, Christmas Day, New Year's Eve and/or
New Year's Day shall se paid premium pay in an amount equal to one and one half
times the amount which they reeeive for any other regular work day.
250.11 MILITARY SERVICE LEAVE.
(a) An employee of the City who is a memser of the Ohio ~lational Guard, the Ohio
Defense Corps, the Ohio ~Java I Militia or another reserve oomponent of the United
States Armed Forces is entitled to a leave of assenoe from his or her respective duties,
without loss of pay, for suoh time as he or she is in the military servioe on field training
or on active duty, not to exceed thirty one days in a calendar year. Verification of
service attendance must se provided upon request of the City Manager.
(s) During such military service leave, the City shall pay the differenee set>.veen the
employee's military pay and the amount he or she would normally receive if he or she
were aotively employed at his or her regular City jos.
250.12 COMPASSIONATE LEAVE.
Upon the death of a memser of their immediate family, a City employee may receive
up to three days' compassionate leave with pay. Compassionate leave shall se granted
at the disoretion of the department head and City M-aflager. "Immediate family" is

defined as a spouse, sibling, parent, grandparent, ehild, grandehild, mother in law,
father in la'N, daughter in law, son in law, brother in law, sister in law, stepehild,
stepparent and step grandparent. Verifiealion of funeral serviee attendanee must be
provided upon request of the City Manager.

250.03 2§0.13 EMPLOYEE SPECIAL COMPENSATION FOR NON EMERGENCY
EMPbOYEES.
(a) Hourly employees of the non emergeney serviee of the City, who perform work
on any holiday or on any day eelebrated as a holiday, but not both, shall be paid an
amount equal to one and one half limes the amount that they would reeeive for the work
performed on any other regular work Elay, in aEIElition to their regular holiElay pay.
(b) All hourly employees of the non emergeney ser11iee of the City shall be paiEI
overtime pay at a rate of one anEI one half times the regular hourly rate for all work in
exeess of eight hours in any Elay. However, if an employee is seheEluleEI for a four Elay
week, then sueh employee is only enlitleEI to overtime pay for work over ten hours per
Elay or in ei(eess of forty straight lime hours in any week,.
(e) Any hourly employee of the non emergeney serviee of the City who is ealleEI in for
worl{ outsiEle his or her regular worl{ing hours shall be paiEI a minimum of three hours
pay at the straight time rate.
(El) Hourly employees of the non emergeney serviee of the City shall be paiEI unEler
the subseetion above that proviEles the greatest benefit to the employee, but not more
than one subseelion.
(eg) Service Department Employees who are scheduled on-call shall receive one
hundred and fifty dollars ($150.00) per week. Service Department employees who are
called in after scheduled normal working hours shall be paid a minimum of three (3)
hours at one and one-half (1 ½) times their hourly rate in accordance with the rules and
regulations for being on-call and performing services pursuant thereto as established by
the Service Director and approved by the City Manager.
(f.!2) Service Department employees required to wear uniforms shall receive a
maximum uniform maintenance allowance of two hundred dollars ($200.00) per year,
paid quarterly in equal installments, or as required by law, unless uniforms are provided
and maintained by the employer.
(g_g) The mechanic and assistant mechanic, in the Division of Streets and Public
Works shall receive a maximum personal tool maintenance allowance of four hundred
dollars ($400.00) per year, paid quarterly in equal installments, or as required by
law. The Director of Service, with the approval of the City Manager, shall establish rules
and regulations to administer this section based upon the amount of personal tools
provided as required. All payments shall be made in accordance with such rules and
regulations.

2§0.14 SPECIAb COMPENSATION FOR POUGE.
All speeial eompensation for employees of the Poliee Department shall be EletermineEI
by the relevant eolleetive bargaining agreement assoeiateEI therewith.

250.04 250.15 Procedures and Causes for Demotion, Suspension, or Dismissal
from Classified Service. DEMOTION, SUSPENSION AND DISMISSAL FROM
CLASSIFIED SERVICE.
(a) The City Manager shall establish procedures, rules and regulations with regards
to the procedures and causes for demotion, suspension, or dismissal. ~lo full time
emf')loyee shall I.Je demoted, susf')ended or dismissed from the servioe of the City
without I.Jenefil of a hearin!J f')rior to determination and disoif')linary aotion (i.e., f')re
determination hearin!J). Said hearin!J shall l.Je f')resided over I.Jy the def')artment head.
(1.J) The def')arlmenl head shall notify the emf')loyee in wrilin!J of the lime, f')laoe and
dale for the f')re determination hearin!J. Sensitivity to issues of the sohedules of the
sul.Jjeot emf')loyee and his or her ref')resenlalion will l.Je oonsidered. However, the
def')artmenl head shall endeavor to set a lime, date, and f')laoe in an effort to resolve the
alle!Jalions as effisienlly as f30ssil.Jle. ~lolifioation shall inolude the offense alle!Jed lo
have ooourred, sush suffioienl I.Jaol(!JFOUnd information leadin!J lo the aoousalion, and
the f30lential disoif')line that may I.Je oonsidered should the emf')loyee I.Je found !JUilty of
the alle!Jalions.
(o) Said f')re determination meelin!J shall l.Je reoorded via one of the followin!J:
eleolronio media, offioial oourt ref')orler, and/or staff notation, the ohoioe of whioh shall
I.Je al the sole Of')lion of the def')artmenl head in oonsultalion with the City Mana!Jer. The
f')Urf')ose of the f')re determination hearin!J shall l.Je to allmv the emf')loyee lo testify and/or
f3FOVide witnesses to refute the alle!Jalions. The emf')loyee may I.Je aosomf')anied I.Jy
le!Jal ref')resenlation of his or her ohoioe, and may f')resent any relevant fasts and
ar!Juments, as well as witness testimony. In no ease shall the City oomf')el witnesses lo
af')f')ear and testify on I.Jehalf of the aooused emf')loyee. The def')artment head shall
render a wrilten findin!J within five days.
(d) Within five days after the effeotive date of the aotion, the emf')loyee may request
an interview with the City Mana!Jer, al whioh interview he or she may I.Je aooomf')anied
I.Jy one or two ref')resentalives of his or her ohoioe, and may f3resent any relevant faols
and ar!Juments. The City Mana!Jer shall render a wrilten findin!J •,•,•ithin five days.
(e) Causes for demotion, susf')ension, or dismissal shall inolude, I.Jut are not limited

lee
(1) Conviotion of a felony or serious misdemeanor;
(2) lnsul.Jordination; failure lo oarry out an assi!Jnment; ne!Jleot of duty;
(d) An unreasonal.Jle amount of lost lime or al.Juse of siol< leave;
(4) AI.Jsenoe without leave;
(5) Exoessive tardiness;
(6) lneffioienoy, oareless workmanshif'), or ne!Jli§enoe;
(7) Loss of, dama!Je lo, or willful deslruolion of City f3FOf3erly, reoords, or
information;
(8) Givin!J false statements lo suf')ervisors or the f3UI.Jlio;
(9) Violation or failure to follow Federal or State statutes, City Charier or
ordinanoes, administrative re!Julalions and orders, or def')arlmenlal rules, inoluding I.Jul
not limited to safely f')raolioes or re!Julalions;
(10) Consumf')tion of inloxioaling I.Jevera!Jes or non f3resorif')lion naroolio dru!JS
durin!J work hours on City f')rof')erty or in City owned vehioles;

(11) Bein9 unEler the influence of alcohol, prescription or non prescription Elrn9s so
as lo be unable lo perform Elulies satisfactorily EluriR!J 'Nori< hours;
(12) Possession of inloxicaliR!J bevera9es, ROA prescription narcotic Elrn9s or
firearms (unless specifically permilleEI by City officials as relevant lo the job Elulies) on
City properly or in City vehicles;
(13) ConElucl Iha! is ElisorElerly or reflects unfavorably on the City as an employer;
(14) Discovery of a false statement or misrepresentation, incluEliR!J but not limileEI
to misrepresentation maEle in an application that haEI not been ElelecteEI previously;
(15) Failure lo pay le9al Elebls or to reimburse the City for funEls Elue;
(16) Acceptance of 9ratuilies;
(17) Refusal to be examineEI by a City authorizeEI physician when so ElirecteEI;
(18) The use of City supplies, materials, eE1uipmenl or other properly for personal
pmposes or securiR!J the same for others;
(19) PursuiR!J any ROA job relaleEI activity EluriR!J work hours without the permission
of the City Mana9er;
(20) Theft, actual or allempleEI, in lakiR!J anEI carryiR!J away City properly or the
property of others;
(21) Use of profane, obscene or insulliR!J worEls or 9eslures lowarEI the public or
any City employee;
(22) Violation of prohibileEI political activities or unethical conElucl;
(23) llle9al 9amblin9;
(24) Discrimination; anEI,
(25) ReceiviR!J an "Unsatisfactory" or similar "Total /\core" raliR!J on a 'Nrillen
performance evaluation report.
(26) Any threat or act of violence, any threat or use of a v,•eapon. (See VVorkplace
Violence Policy)
(27) Other:
An aEIElilional cause shall be reEluctioR of work force when aulhorizeEI by Council.

250.16 COST OF LIVING DeTeRMINATION.
The pay 9raEle associaleEI with each full lime employee not represenleEI by a bar9ainiR!J
unit shall be ElelermineEI by City Council. The aElminislrative recommenElalion is Iha! the
aEljuslmenl be maEle by the first full pay in January of each year. This aEljuslmenl will
reflect a cost of liviR!J aEljuslmenl (COLA), unless specifically ElelermineEI by a majority of
Council not lo be in the best interest of the City. The Council may consiEler such factors
as, but not limiteEI lo, the financial conElition of City resources anEI any COL/\ proviEleEI lo
employees represenleEI by a bar9ainin9 unit. The City Mana9er may also recommenEI
that the pay 9raEles of certain or all part lime employees be aEljusleEI concurrently.
250.05 - Demotion, Suspension, or Dismissal Appeals
(a) Unclassified Employee Appeal Procedure
I) Unclassified employees may appeal to the County Court of Appeals.
(b) Classified Employee Appeal Procedure

I) Classified employees who have completed the probationary period (designated or
extended) may appeal any demotion, suspension, or dismissal to the Personnel Board for
reconsideration.
2) The Personnel Board shall establish procedures, rules and regulations with regards to
the procedures for appealing any demotion, suspension, or dismissal.

250.06 250.17 HEALTHCARE PROGRAM.
The City will provide all full-time employees with a healthcare program on the following basis:
(a) Employees shall pay ten percent of the cost of the medical and hospitalization care plan
provided by the City and the coverage selected by the member, if optional coverages are
provided. The employee's contribution share shall be automatically deducted from the
employee's paycheck on a weekly basis.
(b) The City shall pay the sum of four hundred fifty dollars ($450.00) for an employee who is
on a family plan; three hundred fifty dollars ($350.00) for an employee plus spouse plan; three
hundred dollars ($300.00) for an employee plus child(ren) plan; or one hundred seventy- five
dollars ($175.00) for an employee on a single plan to be paid monthly in the employee's
paycheck, to any employee who rejects the healthcare coverage provided by the City. To become
eligible, the employee must demonstrate current coverage by other legitimate source(s).
(c) The healthcare program that the City offers to bargaining unit employees shall be
available to other full-time employees.
250.18 EMPLOYEES FUND.
(a) There is hereby sreateEI a City Emriloyees' FunEI fer the net riroseeEls of all
vendor owned venEling mashines losateEI in the riublis bui!Elings or on riublic grounEis of
the City to be useEI fer the benefit of Munisirial emriloyees who are or have been
emriloyeEI by the City anEI fer the benefit of the City as EletermineEI by the City
Emriloyees' FunEI Commillee.
(b) The Treasurer shall be the sustodian of the Fund anEI make Elisbursements in
sonformity with the Elirestions of the City Emriloyees' FunEI Commillee, whish shall
sonsist of a selesteEI reriresentative from the Polise Deriartment, the Fire Deriartment,
the Division of Streets anEI Publis 'Nori<s, the Treasurer anEI the City Manager, anEI such
rules anEI regulations as they may aEloril.
250.19 PERSONNEL IN CLASSIFIED AND UNCLASSIFIED SERVICE.
All somriensateEI positions in the servise of the City shall be in the unslassifieEI
service, unless sriesifisally stateEI by Ohio R.C. 124.11.
250.07 250.20 LONGEVITY PAY.
(a) All full-time permanent employees of the City shall receive longevity pay as part of their
wee(ly
11 pay as DO II ows:
YEARS OFSERVICE

$/HOUR

After 5

.1442

After 6

.1611

After 7

.1779

After 8

.1947

After 9

,2115

After I 0

,2284

After 11

.2452

After 12

.2620

After 13

.2788

After 16

.3293

After I 7

.3462

After 18

.3630

After 19

.3798

After 20

.3966

After 21

.4135

After 22

.4303

After 23

.4471

After 24

.4639

After 25

.4808

(b) The maximum rate shall be $.4808 per hour for more than twenty-five years of continuous
City service.
(c) The City Manager shall establish procedures, rules and regulations with regards to
longevity pay.
To be eligible for l0Rge11ity pay, aR employee m1cJsl be employed OR the date paymeRt is
made, elmept iR the case of reliremeRt or death.
(d) PaymeRt of loRgevity pay shall be made iR aceordaRee with reg1cJlatioRs
established by the City MaRager iR regard to, blclt Rot limited to, slclch items as time of
paymeRt, death or reliremeRt paymeRls, els.
(e) PaymeRt of lORge11ity pay shall be made iR accordaRce with reg1cJlatioRs
established by the City MaRager iR regard to, blclt Rot limited to, s1cJch items as lime of
paymeRt, death or retiremeRt paymeRts, etc.
(1) PaymeRt.
A. LoRgevity shall be paid as aR adder to the ho1cJrly rate of eligible employees,
per the table refereReed iR s1cJbseelioR (a) hereof.
B. IA order to receive longevity pay an employee mlclsl be OR the payroll when
slclch paymeRI is made, eiwept as provided hereiR.
C. PaymeRI 'Nill be part of the reg1cJlar payroll checl< slclbject to applicable
ded1cJctioRs.
(2) Death or retirement: In the event of the death or retiremeRt of aR employee,
longevity dlcle for that payroll ·.viii be paid thro1cJgh the date of death or retirement.

250.21 TR/\Veb /\bbO'.'V/\NCeS.
(a) /\ny officer, employee or member of aRy board, eommissioR or committee shall
be paid or reimblclrsed as follows for travel or other expeRses, when slclch expenses are
Recessal)' to f1cJrther a plclblic plclrpose, blclt only if specific approval therefore is seelclred
from the City Manager:
(1) ReasoRable SlclbsisteRce accordiRg to actlclal costs iRclclrred.
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250.25 POLICe AND FIReMeN'S DISABILITY AND PeNSION FUND
CONTRIBUTIONS.
The City 'Nill cemµly with the Ohio Police and firemen's Pension fund re(!uirements.
250.26 DeFeRReD COMPeNSATION.
The City hereby adeµts a µIan under the Ohio Public emµleyees Deferred
Cemµensatien Pre[lram and shall flFOflerly contract with any eli[lible emµleyee who
desires te µarticiµate in the µIan. The City's plan shall be the uniform µIan as
premul[lated by and as amended from time te time by the Ohio Public emµleyees
Deferred Cemµensatien Beard.
250.27 CITY MANAGeR COMPeNSATORY FbeX TIMe POLICY.
(a) In rece[Jnitien ef the fact that the City Mana[JeF may devote a §Feat deal ef time le
City business outside normal office hours, he er she shall be allowed te take
compensatory time off as he er she deems aµprepriate durin[l normal office hours. In ne
case, however, shall the use ef cemµensatery time exceed 24 consecutive business
hours durin€J the same week.
(b) The City Mana(leF may, at his er her sole discretion, mdend the use ef
cemµensatery flextime off te ether unclassified emµleyees, µrevided there would be ne
disruption te their deµartment's eµeratiens. The City Mana(leF shall be the sole
emµleyee emµewered le authorize !he use ef cemµensalery flextime by ether
employees and may dele[Jale thal authority te any ether subordinate. Cemµensalery
flmclime, as it is referred le herein, shall net be memorialized as an emµleyee benefit
tracked as a seµarate µaycheck balance, nor shall it be eli[Jible fer cash conversion
either at year end er at time ef seµaratien from City service.

CHAPTER250
250.01 - Bonds
(a) Before entering into their official duties, City employees will be bonded in varying
amounts as determined by the Finance Director. The premium for such bonds shall be paid
by the City.
250.02 - Probationary Period
(a) The first twelve (12) months of employment shall be on a probationary basis.
250.03 - Employee Special Compensation
(a) Service Department Employees who are scheduled on-call shall receive one hundred and
fifty dollars ($ 150.00) per week. Service Department employees who are called in after
scheduled normal working hours shall be paid a minimum of three (3) hours at one and
one-half ( 1 ½) times their hourly rate in accordance with the rules and regulations for being
on-call and performing services pursuant thereto as established by the Service Director and
approved by the City Manager.
(b) Service Department employees required to wear uniforms shall receive a maximum
uniform maintenance allowance of two hundred dollars ($200.00) per year, paid quarterly
in equal installments, or as required by law, unless uniforms are provided and maintained
by the employer.
(c) The mechanic and assistant mechanic, in the Division of Streets and Public Works shall
receive a maximum personal tool maintenance allowance of four hundred dollars ($400.00)
per year, paid quarterly in equal installments, or as required by law. The Director of
Service, with the approval of the City Manager, shall establish rules and regulations to
administer this section based upon the amount of personal tools provided as required. All
payments shall be made in accordance with such rules and regulations.
250.04 - Procedures and Causes for Demotion, Suspension, or Dismissal from Classified
Service
(a) The City Manager shall establish procedures, rules and regulations with regards to the
procedures and causes for demotion, suspension, or dismissal.
250.05 - Demotion, Suspension, or Dismissal Appeals
(a) Unclassified Employee Appeal Procedure.
1) Unclassified employees may appeal to the County Court of Appeals.
(b) Classified Employee Appeal Procedure.
1) Classified employees who have completed the probationary period (designated or
extended) may appeal any demotion, suspension, or dismissal to the Personnel
Board for reconsideration.
2) The Personnel Board shall establish procedures, rules and regulations with regards
to the procedures for appealing any demotion, suspension, or dismissal.
250.06 - Healthcare Program
The City will provide all full-time employees with a healthcare program on the following basis:
(a) Employees shall pay ten percent of the cost of the medical and hospitalization care plan
provided by the City and the coverage selected by the member, if optional coverages are

provided. The employee's contribution share shall be automatically deducted from the
employee's paycheck on a weekly basis.
(b) The City shall pay the sum of four hundred fifty dollars ($450.00) for an employee who is
on a family plan; three hundred fifty dollars ($350.00) for an employee plus spouse plan;
three hundred dollars ($300.00) for an employee plus child(ren) plan; or one hundred
seventy- five dollars ($175.00) for an employee on a single plan to be paid monthly in the
employee's paycheck, to any employee who rejects the healthcare coverage provided by
the City. To become eligible, the employee must demonstrate current coverage by other
legitimate source(s).
(c) The healthcare program that the City offers to bargaining unit employees shall be available
to other full-time employees.

250.07 - Longevity Pay
(a) All full-time permanent employees of the City shall receive longevity pay as part of their
o ows:
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(b) The maximum rate shall be $.4808 per hour for more than twenty-five (25) years of
continuous City service.
( c) The City Manager shall establish procedures, rules and regulations with regards to
longevity pay.

250.08 - Sick Leave

(a) Sick Leave Credit. An employee of the City shall receive sick leave credit according to
the employee's status, as follows:
1) Full-time employees.
A. Each full-time employee shall be credited with sick leave of eighty hours per
year. Such credit shall be made to each employee in active pay status beginning
the first day of the base pay period.
B. A full-time employee in no pay status as of the beginning of the base pay period
shall be credited with sick leave of eighty hours per year, less one and one-half
hours for each pay period that has elapsed following the base pay period, up until
the first day of the pay period during which the employee returns to active pay
status.
C. A newly appointed full-time employee shall be credited with sick leave of eighty
hours per year, less one and one-half hours for each pay period that has elapsed
following the base pay period, up until the first day of the pay period during which
the appointment is effective.
D. A full-time employee who is separated from service or is no longer a full-time
employee during the year shall receive a reduction of sick leave credit of one and
one- half hours for each pay period that remains, beginning with the first pay period
following the date of separation until the pay period preceding the next base pay
period. If the reduction results in a number of hours less than zero, the cash
equivalent value of such number of hours shall be deducted from any compensation
that remains payable to the employee, from the cash conversion value of any
vacation or personal leave that remains credited to the employee or from any sick
leave accumulated that remains credited to the employee.
2) Non full-time employees. An employee who is not a full-time employee shall not
receive sick leave credit.
(b) Charge of Sick Leave. Sick leave used by an employee shall be charged in minimum units
of one-quarter hour. Employees shall be charged sick leave only for the days and hours
for which they would have otherwise been regularly scheduled to work. Sick leave may
not exceed the amount of time an employee would have been regularly scheduled to work
in any pay period. If sick leave is utilized in the regularly scheduled work week, the
employee cannot receive ovettime pay for the same hours used in sick leave unless
otherwise determined by the department head and the City Manager.
(c) Compensation for Charged Sick Leave. Sick leave for an employee which is credited
during or subsequent to the base pay period shall be exhausted before the use of sick leave
accumulated prior to the base pay period is allowed. Compensation for charged sick leave
shall be at a rate equal to the employee's hourly base rate of pay.
(d) Notification.
1) An employee who is unable to report for work shall notify his or her immediate
supervisor that he or she is unable to rep01t for work. The notification must be made at
least one hour prior to the time that the employee is scheduled to report for work, unless
emergency conditions prevent such notification. If operational need of a department
requires a different notification time, the department head, with the approval of the City
Manager, may establish a reasonable notification time requirement. The department
head shall inform all employees of the applicable notification policy.

2) Physicians statement. The department head may require, at any time, an employee to
furnish an affidavit from a qualified physician noting that a reported illness or injury
justified use of sick leave and was severe enough to cause an employee to miss work,
and documenting specifically the type, diagnosis and remedy within HIPAA
Guidelines and clearing the employee to return to work. The department head shall
require the above information in the case of a condition exceeding three consecutive
calendar days. Further, in all cases where medicine has been prescribed which may
cause significant side effects, such as but not limited to the impairment of an
employee's ability to operate a vehicle, the employee shall submit the appropriate
documentation from the appropriate and qualified medical professional for inclusion in
the employee's confidential medical file. Falsification of either the signed statement
or a physician's ce11ificate shall be grounds for disciplinary action, which may include
dismissal.
3) Institutionalization or hospitalization. When institutionalization or hospitalization is
required, the employee shall notify his or her immediate supervisor upon admission to
and discharge from such institution or hospital, unless emergency conditions prevent
such notification. A physician's statement shall be required, pursuant to paragraph
(d)(2) hereof, as soon as reasonably possible but no later than just prior to the
employee's return to work.
4) Convalescence. (Period of Recovery) When convalescence at home is required, the
employee shall notify his or her immediate supervisor at the start and termination of
such period of convalescence. A physician's statement shall be required, pursuant to
paragraph (d)(2) hereof, as soon as reasonably possible but no later than just prior to
the employee's return to work.
(e) (e) Uses. Employees may use sick leave, provided that a credit balance is available,
upon approval of the department head, for the following reasons:
I) Illness, injury or pregnancy-related condition of the employee;
2) Exposure of an employee to a contagious disease which could be communicated to and
jeopardize the health of other employees;
3) Examinations of the employee, including medical, psychological, dental or optical, by
an appropriate practitioner;
4) Illness, injury or a pregnancy-related condition of a member of the employee's
immediate family where the employee's presence is reasonably necessary for the health
and welfare of the employee or affected family member; or
5) Examinations, including medical, psychological, dental or optical, of a member of the
employee's immediate family by an appropriate practitioner where the employee's
presence is reasonably necessary.
(f) Abuse. An employee who fails to comply with this section shall not be allowed to use sick
leave for time absent from work under such noncompliance. An application for the use of
sick leave with the intent to defraud shall be grounds for disciplinary action which may
include dismissal.
(g) Inadequate Sick Leave.
I) Leaves of absence. If any disabling illness or injury continues past the time for which
an employee has accumulated sick leave, the City Manager may authorize a leave of
absence without pay in accordance with administrative regulations.

2) Pooling. When an employee has no accumulated sick leave, personal leave or vacation
leave and faces the prospect of leave of absence without pay, fellow employees may
voluntarily "pool" portions of their accumulated sick leave and donate it to an employee
with the special permission of the City Manager.
(h) Prior Credit. An employee hired into the City service shall be given credit for accrued but
unused sick leave earned by the employee at a previous place of employment with the State
or any of its subdivisions, up to the limits allowed by the Ohio Revised Code.
(i) Conversion or Carry-Forward of Sick Leave Credit at Year's End. All employees shall
have the option to convert to cash benefit or carry forward the balance of any unused sick
leave credit at the year's end. (Refer to subsection U) below.) For purposes of this
subsection, "year's end" means the last day of the pay period preceding the base pay period.
I) Sick leave. An employee who is credited sick leave pursuant to subsection (a) hereof
shall have, at year's end, the following options with regard to the portion of sick leave
credit:
A. Carry forward the balance of sick leave credit.
B. Receive a cash benefit conversion for the unused balance of sick leave credit
accrued within that year. The cash benefit conversion shall be equal to one hour of
the employee's base rate of pay for every two hours of unused sick leave credit that
is converted.
C. Carry forward a portion of the balance of sick leave credit and receive a cash benefit
conversion of a portion of the sick leave credit.
(i) Limitations of Conversion of Sick Leave Credit at Year's End.
I) The options for conversion of sick leave credit listed in paragraphs (i)(l )B. and C.
hereof may only be utilized for sick leave credited to an employee in the year in which
the credit is given.
2) To be eligible for cash benefit conversion of sick leave credit listed in paragraphs
(i)(J)B. and C. hereof, an employee must have a minimum carry-forward balance of
240 hours of sick leave credit. No conversion shall be allowed if the balance left after
conversion decreases to less than 240 hours of sick leave.
3) All sick leave credit balances that are carried forward are excluded from further cash
benefits under this section. The failure ofan employee to utilize one of the sick leave
conversion options listed in paragraphs (i)(I )B. and C. hereof shall result in the
automatic carry- forward of any balance of sick leave credit up to the maximum allowed
elsewhere in these provisions.
4) Any employee who is separated from service during the year shall not be eligible for
the cash benefit conversion of unused sick leave credit.
(k) Limitations on Accumulated Sick Leave Credit. There is no limit on accumulated sick
leave credit.
(I) Notification of Option to Convert Sick Leave Credit at Year's End. An employee eligible
to receive a cash benefit conversion of sick leave credit at year's end must indicate his or
her desire to convert any sick leave no later than on or about December I st as determined
by the City Treasurer.
(m)Conversion of Sick Leave Credit Upon Separation from Service.
I) Upon separation from service for retirement or resignation, an employee hired prior to
January I, 2017 shall be paid for one-half of the value of any accrued but unused sick
leave credit.

2) Payments made under paragraph (m)(l) hereof shall be considered to eliminate all sick
leave accrued by the employee.
3) This division, as amended, shall apply to all full-time employees not covered by a
collective bargaining agreement.
4) Upon separation from service for retirement or resignation, an employee hired after
January I, 2017 shall be paid for one-half of the value of any accrued but unused sick
leave credit up to a max of 500 hours, to be paid at the employee's rate of pay at the
time of separation.
(n) Definitions. As used in this section:
I) "Active pay status" means the conditions under which an employee is eligible to
receive pay, and includes, but is not limited to, vacation leave, sick leave and personal
leave.
2) "Base pay period" means the pay period that includes the first day of December.
3) "Base rate of pay" means the rate of pay established under the City ordinance
establishing wage and salary ranges and classifications for various employees.
4) "Full-time employee" means an employee whose regular hours of duty total forty
hours in a pay period and whose appointment is not for a limited period of time.
5) "No pay status" means the conditions under which an employee is ineligible to receive
pay, and includes, but is not limited to, leave without pay and leave of absence.
6) "Pay period" means the seven-day period of time during which the payroll is
accumulated.
7) "Retirement" means service retirement under any State retirement system.
(o) Procedures, Rules and Regulations. The City Manager shall establish procedures, rules
and regulations to administer this section.

250.09 - Personal Leave
An employee of the City shall receive personal leave credit according to the employee's status,
as follows:
(a) Each full-time employee shall be credited with thirty-two hours of personal leave each
year. Such credit shall be made to each eligible employee beginning on the first day of the
base pay period. Employees, upon giving reasonable notice to the department head, may
use personal leave for matters of a personal nature.
(b) When personal leave is used, it shall be deducted from the unused balance of the
employee's personal leave on the basis of one hour for every hour of absence.
Compensation for such leave shall be equal to the employee's base rate of pay.
(c) A newly appointed full-time employee or a non full-time employee who receives a fulltime appointment shall be credited with personal leave of thirty-two hours, prorated as
described herein. (Less six-tenths ofan hour for each pay period that has elapsed following
the base pay period until the first day of the pay period during which the appointment was
effective.)
(d) A full-time employee who is separated from service or is no longer a full-time employee
during the year shall receive a reduction of personal leave credit, prorated as described
herein. (Less six-tenths of an hour for each pay period that remains, beginning with the
first pay period following the date of separation until the pay period preceding the next
base pay period.) If the reduction results in a number of hours less than zero, the cash
equivalent value of such number of hours shall be deducted from any compensation that

(e)

(f)

(g)

(h)

remains payable to the employee, or from the cash conversion value of any vacation or sick
leave that remains credited to the employee.
Conversion or Carry-Forward of Personal Leave Credit at Year's End. All employees shall
have the option to convert to cash benefit or carry forward the balance of any unused
personal leave credit at the year's end. For purposes of this subsection, "year's end" means
the last day of the pay period preceding the base pay period.
I) Personal leave. Employees who are credited with personal leave pursuant to subsection
(a) hereof shall have, at year's end, the following options with regard to the unused
portion of personal leave credit:
A. Carry forward the balance of personal leave credit up to a maximum of sixteen
hours;
B. Convert the balance of personal leave to accumulated sick leave to be used in the
manner provided in Section 250.08, subsection (e) hereof. The conversion rate
shall be equal to two hours of sick leave credit for every one hour of unused
personal leave.
C. Receive a cash benefit conversion for the unused balance of personal leave. The
cash benefit conversion shall equal one hour of the employee's base rate of pay for
every one hour of unused credit that is convetied.
Notification of Option to Convert Personal Leave Credit al Year's End. An employee
eligible to receive a cash benefit conversion of personal leave credit at year's end must
indicate his or her desire to conveti any personal leave no later on or about December 1st
as determined by the City Treasurer.
Definitions. As used in this section:
I) "Active pay status" means the conditions under which an employee is eligible to
receive pay, and includes, but is not limited to, vacation leave, sick leave and personal
leave.
2) "Base pay period" means the pay period that includes the first day of December.
3) "Base rate of pay" means the rate of pay established under the City ordinance
establishing wage and salary ranges and classifications for various employees.
4) "Full-time employee" means an employee whose regular hours of duty total fotiy hours
in a pay period and whose appointment is not for a limited period of time.
5) "No pay status" means the conditions under which an employee is ineligible to receive
pay, and includes, but is not limited to, leave without pay and leave of absence.
6) "Pay period" means the seven-day period of time during which the payroll is
accumulated.
7) "Retirement" means service retirement under any State retirement system.
Procedures, Rules and Regulations. The City Manager shall establish procedures, rules
and regulations to administer this section.
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City Vehicle Use

Effective Date
Approved by:

1.

B.
C.

D.
E.

It is the responsibility of the City to provide a safe and productive work environment.
As such, the City must ensure that its vehicles are operated by valid and safe drivers.
City-owned vehicles shall only be operated by officials and employees of the
Municipality while engaged in the direct function of governmental activities or in the
course of their employment.
Members of the City Council may operate City-owned vehicles while engaged in the
direct function of governmental activities incidental to carrying out their powers,
duties, and responsibilities as set forth in the Charter, pursuant to such rules and
regulations as Council may adopt and as specified herein.
No smoking or other use of tobacco products is permitted in any vehicles owned,
leased or rented by the City.
The City Manager may request periodic verification of valid driver's license, CDL and
current auto insurance.

2.

Assignment of City Vehicles
A.
City vehicles shall be assigned to departments, individual employees, or to a general
vehicle pool on the basis of work responsibility. Vehicles may be assigned to an
employee, either solely for use during normal working hours or as a take home
vehicle when deemed appropriate and resources permit.
B.
Department Heads will maintain a vehicle assignment list to include: the employees
name; the vehicle number (if applicable); and make and model.

3.

Responsibilities
Employees who drive City of Trenton vehicles or operate motorized equipment in the course
of their employment shall be required to meet the following minimum conditions of eligibility
for driving/operating privileges:
A.
Have current, valid Ohio Driver's license in the appropriate class for the position.
B.
Wear seat belts and other relevant safety equipment when operating City of Trenton
vehicles or motorized equipment when appropriate.
C.
Observe all City of Trenton vehicle and traffic related policies.
D.
Observe all laws and ordinances relating to the operation of City of Trenton vehicles
or motorized equipment.
E.
Employees with take home vehicles will also use the vehicle for their daily
responsibilities in support of City operations during normal business hours.
F.
Employees operating City of Trenton vehicles or motorized equipment must report to
their supervisor(s) any accident involving said vehicles as soon as possible and no
later than twenty-four (24) hours of the occurrence.
G.
Employees who are in jobs that require the driving/operating of City of Trenton
vehicles or motorized equipment shall report any Driver's License suspensions to
their immediate supervisor within twenty-four (24) hours of the suspension.
H.
Failure to report license suspensions; or failure to maintain the required driver's
license; or failure to meet minimum driving record criteria will be sufficient
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1.

Policy

A.
8.

C.
2.

Upon the death of a member of their immediate family, a City employee may receive
up to three (3) days' compassionate leave with pay. Compassionate leave shall be
granted at the discretion of the department head.
Verification of funeral service attendance must be provided upon request.
It is recognized that three (3) days may not be sufficient; therefore additional leave
usages may applied for additional days.

Definition
A.

10010655.2

"Immediate family" is defined as a spouse, sibling, parent, grandparent, child,
grandchild, mother-in-law, father-in-law, daughter-in-law, son-in-law, brother-in-law,
sister-in-law, stepchild, stepparent and step-grandparent.
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1.

Policy

A.
B.

2.

Short-Term Military Leave
A.
Regular part-time and regular full-time employees who serve as a member of the

B.

C.

3.

National Guard or of any reserve component of the United States Armed Forces are
eligible to be granted an annual leave of absence with pay for temporary duty not
exceeding thirty-one (31) days in a calendar year, for such time as he or she is in the
military service on field training or on active duty.
During such short-term military service leave, the City shall pay the difference between
the employee's military pay and the amount he or she would normally receive if he or
she were actively employed at his or her regular City job.
Payment during such leave shall apply to those days during leave that employee
ordinarily would have worked.

Long-Term Military Leave
A.
B.

C.

D.
E.

4.

The City recognizes its responsibility under applicable state and federal laws to grant
employees leave for military obligations.
Employees called into active service by federal order are guaranteed certain rights
under the Uniformed Services Employment and Reemployment Rights Act (USER RA) of
1994. These include: health insurance for the first thirty (30) days at the customary
cost to employee and employer; like or similar job and pay as the position vacated; and
right to continue certain benefits.

When employees are called into active service and they have exhausted their thirtyone (31) calendar days, they shall be granted leave without pay.
No benefits will accrue when an employee is on unpaid leave. All accruals will be frozen
and become available upon the employees return to full employment. Employees may
only utilize their accrued time off benefits of vacation time, earned compensation
hours, and holiday compensation hours as compensation to supplement their military
pay.
Employees who participate in the military who are re-employed will receive salary or
wages at a rate that reflects increases they would have received had they not been
called to active duty (this does not include step increases). They will be restored to the
position held before being called to active duty or to a position of like seniority, status,
and pay if the individual is still qualified for the position.
When on Long-Term Military Leave, the employee shall turn in his/her City issued
equipment into his/her supervisor for safekeeping.
Verification of service attendance must be provided upon request.

Benefits
A.
An employee on Short-Term Military Leave will continue to receive health insurance
B.

10010655.2

coverage and is required to pay the employee portion of the costs.
An employee on Long-Term Military Leave, has the right to continued health insurance
coverage for a period not to exceed twenty-four (24) months at his/her own expense,
beginning the first day of absence, whether the absence is paid through accrued time
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off benefits or unpaid. The employee will be required to pay the full cost of the coverage
during this 24-month period.
Employees will be paid no greater than 80 hours of time in a pay period.
PERS/OP&F will be notified of the employee's leave of absence status.

5.

Employee Responsibilities
A.
An employee is utilizing Military Leave (Short or Long Term) shall provide his/her
supervisor with a written or verbal request for military leave and a schedule of military
events, which require their attendance, within twenty-four (24) hours of the
employee's receiving notice of the events. The schedule shall include dates and
locations of events as well as the name, phone number, and address of the
commanding officer. If, due to security reasons, location of events cannot be revealed,
this should be so indicated. Employees who fail to provide notice may not be covered
by this policy.
B.
When utilizing Long-Term Military Leave, and the employee elects to be compensated
for accrued time off benefits this election will be documented with a written request
from the employee indicating specifically the benefits to be utilized.
C.
Employees who participate in the military are entitled to make application for reemployment after military service based on the following conditions:
i.
The period of service must not have exceeded five (5) years.
ii.
The person must have been released from service under honorable conditions;
and
iii.
The person must notify the City of their intention to resume their former job
within ninety (90) days of release from duty for service of One Hundred Eighty
(180) days or more, and within fourteen (14) days of release from duty for
service from thirty-one (31) to One Hundred and Seventy-Nine (179) days. The
City may require documentation that these conditions have been met.
D.
An employee returning from Short-Term Military Leave needs to report to work at the
start of the next regularly scheduled working period after expiration of the last calendar
day necessary to travel home from training.
E.
An employee preparing for Long-Term Military Leave will meet with the City Manager's
Office to complete the necessary paperwork and discuss benefit election and leave
accrual usage.

6.

Re-Employment
A.
An employee who returns as outlined under Section 5 will have his/her medical, dental,
and life insurance reinstated effective the date of return. The returning employee will
meet with the City Manager's Office to complete the necessary paperwork.
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Overtime and Compensatory Time

Effective Date
Approved by:

1.

2.

Statement of Purpose
A.
To establish a system, consistent with the Fair Labor Standards Act (FLSA), for the
control and administration of overtime for City employees not covered by a collective
bargaining agreement and general overtime guidelines for use when a collective
bargaining agreement does not provide otherwise.
B.
To assure uniformity and consistency among all departments of the City in the
compensation and administration of work assignments outside the regularly
scheduled workweek/workday.
Policy

A.
B.

All positions shall be categorized as either "non-exempt" or "exempt" pursuant to the
FLSA as it is applied to classifications within the City of Trenton.
Each Department Head/Chief or Appointing Authority is responsible for assuring that
appropriate records are maintained which record all work hours worked on a regular,
as well as overtime basis.

3.

General Standards of Overtime
A.
The responsibility for the determination of the need for overtime, the number of
hours involved and the employees required shall rest with each Appointing
Authority/Department Head/Chief.
B.
No employee has authority to determine overtime needs for his/her own position.
C.
Overtime shall be approved by Appointing Authority/Department Head/Chief prior to
the employee working those hours; only in exceptional cases should overtime be
worked without the express prior approval from the Appointing Authority
D.
Workweek and Workday:
i.
Forty (40) hours shall constitute a normal workweek unless the work unit has
specifically designated some other period by written policy during which the
regular hourly rate shall be paid.
ii.
Eight (8) hours shall likewise constitute a normal workday unless the work
unit has specifically designated some other period by written policy.
iii.
Any hourly employee of the non-emergency service of the City who is called in
for work outside his/her regular working hours shall be paid a minimum of
three (3) hours pay at regular pay.
E.
In no event shall the overtime or premium pay be pyramided, duplicated, or
compounded. Thus, if two (2) or more overtime or premium pay provisions are
applicable to the same hours of work, only the applicable provision yielding the
largest amount shall satisfy the requirements of all other pay provisions.

4.

Administration of Overtime
A.
Cash Payment of overtime
i.
Non-Exempt Positions
a)
Non-exempt positions shall be paid at least one and one half (1 ½)
times his/her current hourly base rate for hours worked beyond forty
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5.

(40) in any one week or in excess of the regularly scheduled workday
for a full-time employee.
b)
Overtime shall not be pyramided. Thus, when two (2) or more rates
would be applicable to the same hours, only the rate yielding the
highest amount shall be applied.
ii.
Exempt Positions
a)
Exempt positions shall not receive cash payment of overtime.
Compensatory Time
i.
Non-Exempt Positions
a)
Non-exempt positions shall receive compensatory time at the rate of
one and one half (1 ½) times. For example, one hour of overtime
converted into compensatory time is one and one half (1 ½) hour of
compensatory time for every hour worked.
b)
Non-exempt positions may accrue up to two hundred forty (240)
hours.
c)
Compensatory time is not eligible for cash benefit conversion
ii.
Exempt Positions
a)
Exempt positions may accrue compensatory time at the rate of
his/her current hourly rate and can accumulate a total of eighty (80)
hours within a calendar period.
b)
The compensatory time not used within that year is not eligible for
carryover to the next year.
c)
Exempt positions may never accumulate more than eighty (80) hours
of compensatory time in a calendar year. Once the original eighty (80)
hour threshold has been reached, if compensatory leave is utilized,
an employee is not permitted to accumulate additional hours of
compensatory time to bring his or her compensatory time balance
back up to the eighty (80) hour threshold. For example, if an
employee reaches his or her original 80-hour threshold in January,
and subsequently utilizes eight (8) hours of compensatory leave, the
employee may not accumulate an additional eight (8) hours in
compensatory time or any other number of hours to bring his/her
compensatory time balance back up to eighty (80) hours.
d)
Compensatory time is not eligible for cash benefit conversion.

Miscellaneous
A.
Overtime assignments shall not be construed to include time commuting to and from
the job site, travel time involved in attending conventions, seminars or meetings.
B.
In the event that provisions of a collective bargaining agreement conflict with this
policy, the collective bargaining agreement shall prevail.
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Pre-Disciplinary Hearing

Effective Date
Approved by:

1.

Statement of Purpose
A.
No full-time employee shall be demoted, suspended or dismissed from the service of
the City without benefit of a hearing prior to determination and disciplinary action
(i.e., pre-determination hearing). Said hearing shall be presided over by the
department head.
B.
This policy establishes a pre-disciplinary hearing procedure to be used when
any supervisor or the appointing authority believes employee disciplinary
action is necessary. This policy shall not apply if a different procedure is
mandated by a collective bargaining agreement. Disciplinary action is defined
as a suspension, a reduction in pay or position, or discharge. A predisciplinary hearing procedure is inten.ded to permit an appointing authority to
make an informed decision on whether misconduct occurred, whether discipline
is appropriate, and what that discipline should be.

2.

Pre-Disciplinary Hearing Process
The following procedure shall be followed unless modified by a collective
bargaining agreement.
A.
Whenever a supervisor or appointing authority believes employee misconduct
has occurred, the appointing authority will submit the relevant facts to the
employee. Along with the statement of alleged misconduct, the appointing
authority will send the accused employee a written notice of a pre-disciplinary
hearing. This notice shall contain the following:
i.
A statement of the charges in sufficient detail to permit the accused
employee to respond in an intelligent manner.
ii.
The date and time of the pre-disciplinary hearing.
iii.
The pre-disciplinary hearing shall be conducted by the employee's
appointing authority.
iv.
The hearing shall be recorded.
a)
The appointing authority will need to provide the recording device.
v.
The accused employee may present witness and exhibits.
vi.
All witnesses may be examined and cross-examined.
vii.
Written findings shall be provided to the employee by the appointing
authority within five (5) workdays from the date of the pre-disciplinary
hearing.
B.
The appointing authority shall also set the time and place of the hearing with
notification to the charged employee.
C.
The hearing shall be informal and not controlled by rules of evidence as used in
judicial proceedings.
D.
The appointing authority shall have full control of the hearing consistent with
permitting the employee a full and fair opportunity to respond to the allegations.
E.
At the hearing, the employee shall present his or her evidence, if any, and
the appointing authority shall have an opportunity to cross-examine all
employees' witnesses.
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3.

At the close of testimony, the appointing authority shall, within five (5) work days,
prepare and submit written findings and a disciplinary response to the employee,
where appropriate, based upon the evidence presented at the hearing and a
consideration of the following factors:
i.
Nature of offense
ii.
Degree of severity and cost of the offense
iii.
Employee's length of service
iv.
Number and nature of previous offenses
v.
Conferences, warnings, and other corrective actions for previous offenses
vi.
Employee's pattern of conduct
vii.
Time interval between offenses
Classified employees have the ability to appeal the decision to suspend, demote, or
terminate to the Personnel Board.

Exception
A.
This policy does not apply to probationary employees. Probationary employees may
be subject to disciplinary action without a pre-disciplinary hearing.
8.
Those departments with collective bargaining agreements that mandate a
different disciplinary procedure will follow the procedure called for in the
agreement.
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1.

Statement of Purpose
A.
The tenure of every employee in the classified service of the municipality shall be
during good behavior and efficient service. The standards of conduct which follow are
established to promote efficiency in the municipal service and to set forth those
activities which, if engaged in by employees, may result in disciplinary action, to
include dismissal.

2.

Standards of Employee Conduct
Below are a list (not exhaustive) of causes for demotion, suspension, or dismissal:
A.
Attendance
i.
An unreasonable amount of lost time or abuse of sick leave;
ii.
Absence without leave;
iii.
Excessive tardiness;
iv.
Patterned Absenteeism;
B.
Conviction of a felony or serious misdemeanor;
C.
Insubordination, willful disobedience, refusal to obey lawful orders;
D.
Failure to carry out an assignment or unnecessarily delay an assignment; neglect of
duty;
E.
Inefficiency, careless workmanship, or negligence;
F.
Deliberate misrepresentation, falsification, spreading of false statements,
exaggeration of or concealment of a material fact in connection with any official
City record or document, and unauthorized entries or changes to such records
and information are each prohibited.
G.
All files and records shall be maintained in accordance with applicable regulations,
law, and/or departmental standards and as controlled by the state and local Records
Commission. Destruction of public records shall be only as authorized by that
appropriate agency. No employee shall willfully destroy, remove, or corrupt the files or
records stored by electronic or other means. Any act of this nature shall be construed
as sabotage.
H.
All employees shall conduct themselves in such a manner as to reflect most
favorably the public trust. Unbecoming conduct shall include that which brings the
City or the work unit into disrepute; or, that which reflects discredit upon the
employee; or, that which causes a negative effect upon the City's or work unit 's
effectiveness or efficiency. The performance of any act which is illegal, while an
employee is on or off duty, in and of itself shall also be sufficient grounds for
disciplinary action against the employee.
I.
Employees are required to conduct themselves in a respectful, courteous manner in
their dealings with one another; members of City management and supervision;
representatives of firms doing business with the City; and the public at large.
J.
The use of drugs (other than prescription medication) and alcoholic beverages and
reporting for duty under the influence of such proscribed drugs are each
forbidden. The unlawful manufacture, distribution, dispensing, possession and use of
a controlled substance within the workplace are each prohibited.
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3.
A.

Discovery of a false statement or misrepresentation, including but not limited to
misrepresentation made in an application that had not been detected previously;
Failure to follow all departmental safety procedures and rules.
Acceptance of gratuities;
Refusal to be examined by a City-authorized physician when so directed;
The use of City supplies, materials, equipment or other property for personal purposes
or securing the same for others;
Pursuing any non-job related activity during work hours;
Theft, actual or attempted; the unauthorized use of City facilities, property, tools, or
equipment; and willful damage to or loss of City property, records, or information are
each prohibited.
Use of profane, obscene or insulting words or gestures toward the public or any City
employee;
Fighting; threatening or actually inflicting bodily harm on another; physical resistance
to competent authority; horseplay; and interference with the work of other employees
are each prohibited. Any threat or act of violence, any threat or use of a weapon.
Violation of prohibited political activities or unethical conduct;
Gambling during work hours is forbidden;
A reduction of work force when authorized by Council.
Violation or failure to follow Federal or State statutes, City Charter or ordinances,
administrative policies, or departmental rules, including but not limited to safety
practices or regulations;
Any other failure of good behavior or any other acts of misfeasance, malfeasance, or
nonfeasance in office or any violation of the Trenton City Charter, ordinances of
Council, or administrative rules or regulations established by competent
jurisdiction may result in disciplinary action to include dismissal.

Disciplinary Policy
In recognition of the fact that each instance differs in various respects from somewhat
similar situations, the City of Trenton (the "City") retains the right to treat each occurrence
upon its individual merit and without creating precedent for the treatment of any other cause
which may arise in the future. The City retains the right to suspend the operation of any
disciplinary action which it may take, during good behavior for a specified term, in its exclusive
discretion. With respect to any given offense, consideration will be given to the severity, cost
involved, the time interval between violations, the length and quality of the employee's
service record, and the ability of the employee concerned.
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1.

Vacation Leave Accrual
A.
An employee of the City of Trenton (the "City") shall receive vacation leave credit

B.
C.
2.

Charge of Vacation Leave
A.

3.

Vacation leave shall be paid at the employee's current hourly base rate of pay.

Implementing Procedure
A.

5.

Vacation leave used by an employee shall be charged in minimum units of one-quarter
(¼) hour - fifteen (15) minutes. Employees shall be charged vacation leave only for
the time for which they would have otherwise been regularly scheduled to work.
Vacation leave may not exceed the amount of time an employee would have been
regularly scheduled to work in any pay period. If vacation leave is utilized in the
regularly scheduled work week, the employee cannot receive overtime pay for the
same hours used in vacation leave unless otherwise determined by the department
head and the City Manager.

Vacation Leave Payment Rate
A.

4.

according to the employee's status, as follows: Full-time employees
i.
Full-time employees of the City in an active pay status shall accrue paid
vacation leave weekly, for continuous years of service with the City, at the
following rates, unless authorized by the City Manager:
Hours Per Week
Accrued Yearly Vacation Leave
Length of Service
1.53846
80 hours or 10 working days
Through first 4 years
2.30769
120 hours or 15 working days
After 4 years
3.07692
160 hours or 20 working days
After 9 years
3.84615
After 14 years
200 hours or 25 working days
Non full-time employees
i.
An employee who is not a full-time employee shall not receive vacation leave
credit.
Vacation leave shall not exceed two years accrual.

The department head or appointee shall grant requests for vacation based on the best
interest of the City, including but not limited to seasonal workload, staffing levels, and
balancing vacation use among departmental employees. The department head shall
give due consideration to seniority.

Prior Credit
A.

10010655.2

An employee shall not be permitted to transfer accumulated vacation leave credits
from prior service at a previous place of employment with the State.of Ohio or any of
its subdivisions, Unless, the City Manager, at his or her sole discretion, recognizes
some or all length of service from other State of Ohio political jurisdictions in
determining an employee's rate of vacation earning.
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6.

Cash Benefit Conversion or Carry-Forward of Vacation Leave Credit
Employees shall have the option to convert vacation leave to cash benefit or carry forward the
balance of any unused vacation leave credit.
A.
The following are options with regard to vacation leave conversion or carry forward:
i.
Carry forward their entire balance of vacation leave credit.
a)
Up to a maximum of two (2) years accrual.
ii.
Receive a cash benefit conversion for the unused balance of vacation leave
credit accrued within that year, a maximum of one hundred twenty (120) hours.
The cash benefit conversion shall be equal to one hour of the employee's base
rate of pay for every one (1) hour of unused vacation leave credit that is
converted.
a)
There is not a minimum balance requirement for this benefit. Only one
hundred twenty (120) hours of vacation leave credit can be converted
to cash benefit, and only up to two (2) years vacation accrual is
permitted. Anything above both of those, if not taken will be erased for
the following year.
B.
The failure of an employee to utilize one of the vacation leave conversion options listed
under section 6(A)(ii) and 6(A)(iii) shall result in the automatic carry-forward of any
balance of vacation leave credit. Anything above two (2) years vacation accrual, if not
taken will be erased for the following year.

7.

Notification of Cash Benefit Conversion of Vacation Leave Credit
A.

8.

An employee eligible to receive a cash benefit conversion of vacation leave credit at
year's end must indicate his or her desire to convert any vacation leave no later than
on or about December 1st as determined by the City Treasurer.

Employee Separation
A.

10010655.2

An employee terminating service through resignation, involuntary separation, or
retirement and who has served more than one (1) year, shall be entitled to payment
for accrued but unused vacation leave. In the event of death, such payment shall be
paid to the estate of the decedent.
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Policy Title

Witness/Jury Duty

Effective Date
Approved by:

1.

Policy
To provide income protection while an employee carries out his or her c1v1c
A.
responsibility, the City of Trenton (the "City") provides the difference between jury
duty pay and an employee's regular day's pay for time spent serving on jury duty.
Generally, income protection for time spent serving on jury duty will be provided for a
maximum of five (5) workdays. Additional income-protected time away from the
workplace for this purpose will be considered on a case-by-case basis.

2.

3.

Process.
A.
If an employee is called for jury duty or subpoenaed to testify in a court of law during
the employee's regularly scheduled working day for a work related event or civic
requirement, such employee may choose to be compensated for such time in one of
the following ways:
i.
The employee may choose to receive his or her regular salary or wage in full
for such time from the City. In such case, a II moneys received as
compensation for court service shall be turned over to the City Treasurer in
full.
ii.
The employee may choose to retain all moneys received as compensation for
court service and waive his or her regular salary or wage from the City in full
for such time.
B.
The employee will be expected to report for work following jury duty, if a reasonable
period of time remains during his or her scheduled workday.
C.
If an employee is called for jury duty or subpoenaed to testify in a court of law,
outside of his or her regularly scheduled working hours, all moneys received as
compensation for such court service shall be retained by the employee.
Responsibility
Upon receipt of notification from the state or federal courts of an obligation to serve
on a jury or to act as a court witness, the employee should notify his or her
supervisor. The employee is required to provide copies of the subpoena or jury
summons to his or her supervisor and to the payroll department.
B.
The supervisor will verify the notification by contacting the office issuing the
summons or subpoena and make scheduling adjustments to accommodate the
employee's obligation. The supervisor will also provide court documentation to payroll
for processing.
C.
Employees appearing in their own case as a plaintiff or defendant or for a nonsubpoenaed court appearance will not receive paid time off. Vacation or unpaid time
should be used for such instances.

A.

10010655.2
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SECTION 1: GENERAL INFORMATION
A. INTRODUCTORY STATEMENT
This employee handbook is designed to provide you with information about working conditions,
employee benefits, and some of the policies affecting your employment. You should read, understand,
and comply with all provisions of the handbook.
One of our objectives is to provide a work environment that is conducive to both personal and
professional growth. This handbook is neither an employment contract, nor a legal document. No
employee handbook can anticipate every circumstance or question about policy. As the City continues
to grow, from time to time there may be a need to revise, supplement, or rescind policies or sections
of the handbook as is deemed appropriate. Although the handbook is quite comprehensive, its intent
is to give you an overview of what to expect from your employment with the City. Questions about
interpretation of anything within this handbook should be directed first to your supervisor. The
underlying ordinance, administrative directive, or policy will supersede any conflicting provisions found
in this book, and may be referenced for your convenience.
The City of Trenton's organized labor force consists of three (3) different unions. Each union has a
negotiated contract with the City. If your position is affiliated with one of these unions, your negotiated
contract may supersede portions of this handbook, if the negotiated contract has governing provisions
that conflict with this handbook. Please familiarize yourself with your individual contract language.
Trenton owns and operates a water plant, fire station, recreational areas, and other support facilities
throughout the City.

B. IT'S YOUR BUSINESS ALSO!
It may surprise some to learn that the City of Trenton is actually a corporation and, in many respects,
resembles business firms and companies in the private sector. The stockholders of the corporation
are the citizens and taxpayers of the City. They elect a board of seven (7) referred to as City Council
who then have the responsibility under the City Charter for governing the municipality for a period of
four (4) years. Council members are given the responsibility through the Charter of governing the
municipality and making policy decisions. The Council selects and appoints a City Manager who is the
officer in charge of the administrative service of the City. Due to the size of the corporation and the
many different types of tasks that must be completed, the City service is divided into departments and
then divisions, with each group or sub-group specializing in a particular field of work. Officers
responsible for departments are known as Directors or Chiefs. For your information, the following
organizational chart is included, listing the departments of the City service.

C. MAP OF TRENTON
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D. THEHISTORYOFTRENTON
Michael Pearce, a native of Essex County, New
Jersey, founded the community that was to become
Trenton, Ohio in 1799. The land deed, signed by
President Thomas Jefferson and the Secretary of
State James Madison, established a parcel of 1,500
acres stretching from the Miami River on the East, to
the present State Street on the north, and on
towards the present Wayne Madison Road as the
western boundary. Pearce platted 33 lots in 1816
and selected the name of Bloomfield for the new
community. In 1820 an applicatlon for a post office
was filed. Since another Ohio town already took the
name Bloomfield, Pearce renamed the Village as a
remembrance of his birthplace, New Jersey's state
capital, Trenton. Growth was slow in the Village and
it was not until 1971 that the population had grown
to the required 5,000 to be classified as a City. By
the 1990 census, the population of the City had
increased to 6,100. Trenton has experienced, from
1995 to the present time, a steady 4% increase in
new residential construction. Additional land has
been annexed into the City's boundaries, increasing
the overall area of the City. The 2018 estimated
census places Trenton's population at 13,012.

j

, Trenton has many nearby educational facilities,
churches, parks and playgrounds, and cultural
resources. The numerous colleges and universities
in the surrounding metropolitan area provide
excellent opportunities and facilities for higher educational study by citizens of Trenton. Notably, these
include Miami University in Oxford, 16 miles west of the City; Miami University satellite campuses in
Middletown and Hamilton, 8 and 10 miles away, respectively; the University of Dayton, 30 miles north;
Xavier University, 33 miles south; and the University of Cincinnati, 36 miles south. Additionally in the
nearby surrounding area are Wright State University, Sinclair College, Antioch College, Kettering
College of Medical Arts, Central Michigan University satellite campus at Wright Patterson Airforce Base,
Thomas Moore College, Wilmington College satellite campus in Blue Ash, and Ohio State University
extension in Cincinnati.
The Butler County Technology and Career Center Vocational School District offers various areas of
study, primarily to provide education in the industrial and commercial field. In addition, an Adult
Education Program offers courses in a wide variety of subjects. Butler Tech is located 6 miles
southwest of the City of Trenton.

E. UNION MEMBERSHIP
The City is neutral with respect to union membership. You may choose to either join or refrain from
joining an employee organization. Such membership is not a condition of employment or continued
employment.

SECTION 2: RECRUITMENT AND EMPLOYMENT RELATED
A. APPLICATIONS
Employment applications are designed for the purpose of hiring the most qualified applicant. City
employees shall have an opportunity to apply for any new position and may compete equally with all
applicants. Rule 4 (Applications for Examinations) of the Personnel Board's Rules and Regulations
governs the application process and form for classified positions.

B. BONDS (250.01)
Before entering their official duties, City employees will be bonded as determined by the City Treasurer
and paid for by the City. The premium will be paid by the City.

C. CLASSIFIED AND UNCLASSIFIED (CHARTER 6.061)
All compensated positions in the service of the City shall be in the classified service and shall be
appointed pursuant to competitive examination, so far as practicable, except the following, which
shall comprise the unclassified service of the City:
•
•
•
•
•
•
•
•
•
•
•

All officers elected by the people.
The Clerk of Council.
The City Manager.
Secretary to the Manager.
The directors of departments.
Members of boards, commissions, agencies and authorities appointed by Council and by
this Charter.
Unskilled labor as defined by the Personnel Board.
Employees of exceptional professional or scientific qualification engaged as consultants.
Seasonal and part-time employees as defined by the Personnel Board.
Volunteer personnel in the Division of Fire and Auxiliary Police within the Division of
Police.
Secretary of each board and commission established by this Charter or Council, provided
that if such secretary holds other employment within the classified service of the City,
this section shall not exempt such person from the requirement of competitive
examination to hold other such employment.

Additional positions created by Council shall be under the classified service unless the ordinance or
resolution creating the position states otherwise.

D. MERIT
The City Charter specifically adopts, as its guiding principle, merit as the basis for appointment or
hiring. As such, the Personnel Board in 2020, adopted a set of Civil Service Rules and Regulations that
govern the process for how Classifed positions are appointed.

E. POSITION DESCRIPTIONS
Each position within the City has an associated position description which generally describes the
duties. New classifications are created by the City Department Director ("Appointing Authority") with
approval by City Council through Ordinance. The Appointing Authority shall inform the Personnel Board
and provide the Personnel Board a written position description of the duties and responsibilities of
every new classification.

F. PROBATIONARY PERIOD (250.02; CHARTER 6.064)
All permanent employees will undergo a period of probation.
The purpose of such a period is to determine that you can and will be able to perform the job for which
you were hired. It also provides a period of training, supervision and counseling by your supervisor to
help you succeed.
If you are later promoted to a higher position, you will also serve probation in that capacity as well.
The length of the probationary period is six (6) to twelve (12) months from the date of hire.

SECTION 3: EMPLOYEE BENEFITS
A. HEALTH INSURANCE (250.06)
The City provides full-time employees with an insurance program. Employees shall pay ten percent
(10%) of the cost of the medical plan provided by the City and the coverage selected by the member,
if optional coverages are provided. The employee's contribution share shall be automatically deducted
from the employee's paycheck on a weekly basis.
If an employee waives the City health insurance plan (employee must first verify other current coverage
prior to waiving) then the employee will receive the sum of four hundred fifty dollars ($450.00) for an
employee who is on a family plan; three hundred fifty dollars ($350.00) for an employee plus spouse
plan; three hundred dollars ($300.00) for an employee plus child(ren) plan; or one hundred seventyfive dollars ($175.00) for an employee on a single plan to be paid monthly in the employee's paycheck.
Note: For a new hire, your healthcare coverage will begin on the first of the second month following
your initial date of hire.

B. MANDATORY RETIREMENT SYSTEMS
There are presently two (2) major retirement/pension systems available to Trenton employees, the
Ohio Public Employees Retirement System (OPERS) and the Ohio Police and Fire Pension Fund (OP&F).
Both are established by Ohio law, under state administrative control and participation is required. Both
the employee and the City of Trenton contribute a percentage (pre-tax) into the system. Members do
not pay into the Federal Social Security System. Employees and the City also contribute to Medicare.
We have noted the major features of these programs below.
1. Ohio Public Employees Retirement System (OPERS)
The Ohio Public Employees Retirement System (OPERS) provides retirement, disability, and
survivor benefit programs for employees. Currently, employees contribute 10% of their gross pay
to OPE RS and the City contributes 14% of an employee's gross pay to OPERS (as of 6-18-19).
There are three (3) factors that impact the amount of an employee's retirement benefit: 1) final
average salary; 2) employee's age at retirement; 3) employee's years of service credit.
For general or specific information, employees may call OPERS at I-800-222-PERS (7377), write
to OPERS, 277 East Town Street, Columbus, OH 43215-4642, or visit their website at
https:j/www.opers.org.
2. Ohio Police and Fire Pension Fund (OP&F)
Only full-time, sworn police officers and firefighters may participate in the Ohio Police and Fire
Pension Fund (OP&F). Non-sworn personnel assigned to the Police divisions are not eligible to
participate in (OP&F) but will participate in the OPERS program.
The average annual salary is used in the formula to calculate an employee's retirement benefit.
For general or specific information, employees may call 614-228-2975, write to OP&F, 140 East
Town Street, Columbus, OH 43215, or visit their website at: http:j/www.op-f.org.

C. VOLUNTARY SUPPLEMENTAL RETIREMENT PLAN
The City of Trenton also offers a supplemental retirement program for employees. This option is
voluntary and participation is not required.
•

Ohio Public Employees Deferred Compensation (Deferred Comp)

The Ohio Public Employee Deferred Compensation Plan is a voluntary supplemental retirement plan
for state and local government employees in the state of Ohio. It allows employees to defer a portion
of their current paycheck until retirement. It is intended as a long-term financial program, as the
amount employees defer and any related earnings are not subject to federal income taxes until they
are paid out.
The most that can be deferred is as follows:
1. Regular Deferral Limit ($18,000.00)
2. Age 50+ Deferral Limit ($24,000.00)
3. Catch-Up Deferral Limit ($36,000.00)
For general or specific information about Ohio Deferred Compensation, employees may call 1- 877644-6457, write to Deferred Comp, 257 East Town Street, Columbus, OH 43215-4626, or visit their
website at: https://www.ohio457.org.

SECTION 4: COMPENSATION PACKAGE
A. COMPENSATION
City Council approves the Classification and Wage Plan which specifies each position and associated
pay grade (except those covered by a Collective Bargaining Agreement) and consists of six incremental
steps within that pay grade. A cost-of-living adjustment (COLA) must be approved by City Council, prior
to implementation.
Generally, employees shall be hired at the lowest step. However, the City Manager, at his or her sole
discretion, may hire at any step in recognition of extensive experience and qualifications.

B. EMPLOYEE SPECIAL COMPENSATION (250.03)
Depending on your department and your position, you may receive special compensation. Check with
your Department Supervisor if this section is applicable to you. Below are examples of some special
compensation.
•
•
•
•

Uniform Allowance
Tool Allowance
Call-In Pay
On-Call Pay

C. FAIR LABOR STANDARDS ACT (FLSA) AND COMPENSATORY TIME
1. Statement of Purpose
A. To establish a system, consistent with the Fair Labor Standards Act (FLSA), for the control
and administration of overtime for City employees not covered by a collective bargaining
agreement and general overtime guidelines for use when a collective bargaining
agreement does not provide otherwise.
B. To assure uniformity and consistency among all departments of the City in the
compensation and administration of work assignments outside the regularly scheduled
workweek/workday.
2. Policy
A. All positions shall be categorized as either "non-exempt" or "exempt" pursuant to the FLSA
as it is applied to classifications within the City of Trenton.
B. Each Department Head/Chief or Appointing Authority is responsible for assuring that
appropriate records are maintained which record all work hours worked on a regular, as
well as overtime basis.
3. General Standards of Overtime
A. The responsibility for the determination of the need for overtime, the number of hours
involved and the employees required shall rest with each Appointing Authority/Department
Head/Chief.
B. No employee has authority to determine overtime needs for his/her own position.
C. Overtime shall be approved by Appointing Authority/Department Head/Chief prior to the
employee working those hours; only in exceptional cases should overtime be worked
without the express prior approval from the Appointing Authority
D. Workweek and Workday:
i.
Forty (40) hours shall constitute a normal workweek unless the work unit has
specifically designated some other period by written policy during which the regular
hourly rate shall be paid.

ii.

Eight (8) hours shall likewise constitute a normal workday unless the work unit has
specifically designated some other period by written policy.
iii.
Any hourly employee of the non-emergency service of the City who is called in for work
outside his/her regular working hours shall be paid a minimum of three (3) hours pay
at regular pay.
E. In no event shall the overtime or premium pay be pyramided, duplicated, or compounded.
Thus, if two (2) or more overtime or premium pay provisions are applicable to the same
hours of work, only the applicable provision yielding the largest amount shall satisfy the
requirements of all other pay provisions.
4. Administration of Overtime
A. Cash Payment of overtime
i.
Non-Exempt Positions
a) Non-exempt positions shall be paid at least one and one half (1 ½) times his/her
current hourly base rate for hours worked beyond forty (40) in any one week or in
excess of the regularly scheduled workday for a full-time employee.
b) Overtime shall not be pyramided. Thus, when two (2) or more rates would be
applicable to the same hours, only the rate yielding the highest amount shall be
applied.
ii.
Exempt Positions
a) Exempt positions shall not receive cash payment of overtime.
B. Compensatory Time
i.
Non-Exempt Positions
a) Non-exempt positions shall receive compensatory time at the rate of one and one
half (1 ½) times. For example, one hour of overtime converted into compensatory
time is one and one half (1 ½) hour of compensatory time for every hour worked.
b) Non-exempt positions may accrue up to two hundred forty (240) hours.
c) Compensatory time is not eligible for cash benefit conversion
ii.
Exempt Positions
a) Exempt positions may accrue compensatory time at the rate of his/her current
hourly rate and can accumulate a total of eighty (80) hours within a calendar
period.
b) The compensatory time not used within that year is not eligible for carryover to
the next year.
c) Exempt positions may never accumulate more than eighty (80) hours of
compensatory time in a calendar year. Once the original eighty (80) hour threshold
has been reached, if compensatory leave is utilized, an employee is not permitted
to accumulate additional hours of compensatory time to bring his or her
compensatory time balance back up to the eighty (80) hour threshold. For
example, if an employee reaches his or her original 80-hour threshold in January,
and subsequently utilizes eight (8) hours of compensatory leave, the employee
may not accumulate an additional eight (8) hours in compensatory time or any
other number of hours to bring his/her compensatory time balance back up to
eighty (80) hours.
d) Compensatory time is not eligible for cash benefit conversion.
5. Miscellaneous
A. Overtime assignments shall not be construed to include time commuting to and from the
job site, travel time involved in attending conventions, seminars or meetings.

B. In the event that provisions of a collective bargaining agreement conflict with this policy,
the collective bargaining agreement shall prevail.

D. HOURS OF WORK
Most operating department schedules call for approximately forty (40) hours of work each week. Your
department supervisor will inform you of your exact daily time schedule. The Municipal Building is open
from 8:00 AM - 5:00 PM EST.

E. LONGEVITY PAY (250.07)
1.

2.

Eligibility and Accrual
A. All full-time permanent employees of the City shall receive longevity pay as part of their
weekly pay as follows:
YEARS OFSERVICE

$/HOUR

After 5

.1442

After 6

.1611

After 7

.1779

Afters

.1947

After 9

.2115

After 10

.2284

After 11

.2452

After 12

.2620

After 13

.2788

After 16

.3293

After 17

.3462

After 18

.3630

After 19

.3798

After 20

.3966

After 21

.4135

After22

.4303

After 23

.4471

After 24

.4639

.4808
After 25
B. The maximum rate shall be $.4808 per hour for more than twenty-five (25) years of
continuous City service.
C. To be eligible for longevity pay, an employee must be employed on the date payment is
made, except in the case of retirement or death.
Payment
A. Longevity shall be paid as an adder to the hourly rate of eligible employees, per the table
referenced in Section 1(a).
B. In order to receive longevity pay an employee must be on the payroll when such payment
is made, except as provided herein.
C. Payment will be part of the regular payroll check subject to applicable deductions.

D. Death or retirement: In the event of the death or retirement of an employee, longevity due
for that payroll will be paid through the date of death or retirement.

F. PAYDAY
The Mayor. Council Members, and the City Attorney, shall be paid monthly or as determined by the City
Treasurer. All other employees shall be paid weekly or as determined by the City Treasurer. Direct
Deposit is mandatory for all employees.

G. PAYROLL DEDUCTIONS
The following deductions are automatically made from your check as required by law:
A.
B.
C.
D.
E.
F.

Federal Income Tax
State Income Tax
City Earnings Tax
Public Employees Retirement or Fire or Police Pension amounts
Garnishments
Medicare

H. WORK BREAKS
Each department may have a break policy unique to their own operation. Any questions regarding
your unit's work break policy should be directed to your supervisor.
Any other deductions such as deferred compensation and union dues are voluntary and are subject
to employee approval. Additionally, the City of Trenton has partnered with the YMCA to provide for a
payroll deduction for membership fees.

SECTION 5: ORGANIZATIONAL POLICIES AND CODE OF CONDUCT
A. DRUG - FREE POLICY
1. Statement of Purpose
A. It is the policy of the City of Trenton (the "City") that the abuse of alcohol and drugs by
employees is detrimental to the health, safety and morals of the public. The unauthorized
use, possession, transfer or sale of drugs or alcohol by a City employee, while on or off City
property, while doing or after City business, or operating City equipment or vehicles, is
strictly prohibited and shall be grounds for discipline, including termination. Possession,
use or sale of illegal drugs off premises shall also be grounds for discipline, particularly
when affecting the employee's work performance, his or her own or others' safety at work,
or the City's reputation as an employer.
B. The purpose of this policy is to establish reasonable standards and procedures for drug
and alcohol testing of City employees for City employment.
2. Current employees testing: general standard
A. The City may require an employee to undergo drug or alcohol testing ifthere is reasonable
suspicion that the employee is under the influence of drugs or alcohol during work hours.
"Reasonable suspicion" means an articulable belief based on specific facts and
reasonable inferences drawn from those facts that an employee is under the influence of
drugs or alcohol. Circumstances which constitute a basis for determining "reasonable
suspicion" may include, but are not limited to:
i.
A pattern of abnormal or erratic behavior;
ii.
Information provided by a reliable and credible source;
iii.
A work-related accident;
iv.
Direct observation of drug or alcohol use;
v. Presence of the physical symptoms of drug or alcohol use (i.e., glassy or bloodshot
eyes, alcohol odor on breath, slurred speech, poor coordination and/or reflexes); or
vi.
An accident or injury occurring on the job.
3. Testing
A. Submission to and full cooperation with the City and its agents in connection with alcohol
and drug testing is a condition of employment, a violation of which will result in discipline,
up to and including termination of employment.
4. Confirmation of test results
A. An employee whose test yields a positive result shall be given a second test.
B. If the second test confirms the positive test result, the employee shall be notified of the
results in writing by the appropriate supervisor, designee, or the City Manager. The letter
of notification shall identify the particular substance found and its concentration level.
C. An employee whose second test confirms the original positive test result may, at the
employee's own expense, have a third test conducted on the same sample at a laboratory
selected by the City, provided said test is taken within twenty-four (24) hours of the most
recent positive test.
5. Consequences of a confirmed positive test result
A. If an employee's positive test result has been confirmed, the employee is subject to
disciplinary action up to and including termination.
6. Right to a pre-disciplinary hearing
A. If a full-time employee's positive test result has been confirmed, the employee is entitled
to a pre-disciplinary hearing process before the City takes any disciplinary action. Part-time

employees are not entitled to a hearing process. Should any of the listed disciplinary
actions be taken, the employee may appeal.
7. Confidentiality of test results
A. All information from an employee's drug and alcohol test is confidential and only those with
a need to know are to be informed of test results. Disclosure of test results to any person,
agency, or organization is prohibited unless written authorization is obtained from the
employee. The results of a positive drug test shall not be released until the results are
confirmed. The records of confirmed positive test results and negative test results shall be
destroyed by the testing laboratory.
8. Privacy in drug testing
A. Urine samples shall be provided in a private restroom stall or similar enclosure so that
employees may not be viewed by non-administering personnel while providing the sample.
Employees may be given hospital gowns to wear while they are providing test samples in
order to ensure that there is no tampering. Street clothes, bags, briefcases, purses and
other containers may not be carried into the test area. The water in the commode shall be
colored with blue dye to protect against dilution of test samples. A similar process aimed
at protecting individual privacy, as well as the integrity of the testing process and sample,
may be substituted by the administering facility or laboratory.
9. Special Procedures for Employees having a Commercial Driver's License
A. The City, as a condition of continued employment, requires all employees of the Service
Department to maintain a valid Commercial Driver's License (CDL) at all times. The City
Manager may designate certain other positions, due the nature of their duties and
operations, to maintain a CDL as well.
B. The requirements of this section differ from sections 1-8. Employees covered by this
section are also covered by sections 1-8. The City may take action against an employee
covered by this section as well as sections 1-8 for an event which is a violation of the DrugFree Workplace policy.
C. Definitions:
i.
Illegal Drugs as used in this policy refers to drugs specifically prohibited by the
Department of Transportation, currently cocaine, PCP, amphetamines, marijuana and
opiates, as well as any other listed elsewhere in the Drug-Free Workplace Policy.
ii.
Alcohol Concentration means the alcohol in a volume of breath expressed in terms of
grams of alcohol per 210 liters of breath. Alcohol limits in this policy are expressions
of Alcohol Concentration.
iii.
An accident is an incident in which a person has died or is treated at a medical facility,
or when one or more vehicles incurs disabling damage as a result of the incident.
iv.
Disabling Damage means damage which precludes departure of a motor vehicle from
the scene of the accident in its usual manner in daylight after simple repairs, including
damage to motor vehicles that could have been driven, but would have been further
damaged if so driven. Excluded is damage which can be remedied temporarily at the
scene of the accident without special tools or parts; tire disablement without other
damage even if no spare tire is available; headlamp or taillight damage; or damage
to turn signals, horn or windshield wipers which makes them inoperative.
D. Policy
i.
Participation in all aspects of this policy by covered employees is a requirement of
employment with the City.
ii.
The use of illegal drugs by covered employees is prohibited.
iii.
The use of alcohol by covered employees is prohibited as follows:

a)
b)
c)
iv.

Four (4) hours prior to performing a safety sensitive function; and
While performing a safety sensitive function; and
Up to eight (8) hours following an accident or until an employee undergoes a
post-accident alcohol test, whichever occurs first.
Covered employees shall be subject to testing for drugs and alcohol under the
following situations:
a) Pre-employment testing for drugs only shall be conducted prior to the first time
a covered employee performs a safety sensitive function.
b) Reasonable suspicion testing shall be conducted when reasonable suspicion
exists to believe the employee has violated the prohibitions in the Drug-Free
Workplace Policy. The determination that reasonable suspicion exists to require
the driver to undergo a drug or alcohol test must be based on specific,
contemporaneous, articulable observations concerning the appearance,
behavior, speech or body odors of the driver. The supervisor shall complete the
"Supervisor Reasonable Suspicion Checklist."
c) Random testing shall be conducted at an annual rate equal to not less than 10
percent of covered positions for alcohol testing and not less than 50 percent of
covered positions for drug testing. These testing rates may be changed by the
Department of Transportation in accordance with their regulations.
d) Post-accident testing of covered employees shall be conducted in the following
situations:
• All covered employees who were performing safety sensitive functions with
respect to the operation of a vehicle involved in an accident if the accident
involves the loss of life; or
• FHWA covered employees who receive a citation for a moving traffic
violation arising from the accident; or
• FTA covered employees who are operating a revenue service vehicle or a
vehicle used in ancillary service involved in an accident unless the City
management representative determines, using the best information at the
time of the decision, that the covered employee's performance can be
completely discounted as a contributing factor to the accident; or
•
FTA covered employees whose performance, as determined by the City
management representative responding to the scene, could have
contributed to the accident, as determined by the management
representative using the best information available at the time of the
decision.
e) Return to duty testing shall be conducted on employees who have been removed
from duty for a positive drug test or an alcohol test of over .02.
f)
Unannounced follow-up testing shall be conducted 6 times in the first 12 months
following return to work and during the following 48 months at a frequency
determined by the substance abuse professional on employees who return to
work following a positive drug test or an alcohol test of .02 or higher.
g) The City shall pay for all tests except for follow-up testing beyond the first 12
months the employee has returned to work following a positive test, and for
testing of split urine samples which test positive for drugs. Cost for testing not
paid by the City shall be paid by the employee.

v.

vi.

vii.

viii.

ix.

x.

xi.

Covered employees shall submit to testing required by this policy and the Department
of Transportation Regulations. Refusal by the employee to submit to testing shall
constitute a positive test.
Covered employees who test positive for illegal drugs or refuse to submit to a test
required under this policy shall be removed from performing a safety sensitive
function.
a) An employee who tests positive for illegal drugs or refuses to submit to a test
required by this policy shall be subject to disciplinary action up to and including
termination of City employment.
Covered employees who have a test result showing an alcohol concentration of over
.04 or who refuse to submit to a test required under this policy shall be removed from
performing a safety sensitive function.
a) An employee with an alcohol test result showing a concentration of .04 or higher,
or who refuses to submit to a test required by this policy shall be subject to
disciplinary action up to and including termination of City employment.
Covered employees who have a test result showing an alcohol concentration of .02
or greater but less than .04 shall be removed from performing a safety sensitive
function until:
a) Employees covered under the Federal Transit Administration regulations have an
alcohol concentration level which measures less than .02 or until the beginning
of the employee's next regularly scheduled work period, but not less than 8 hours
after the administration of the test, or
b) If the employee is covered under the Federal Highway Administration regulations,
the start of the employee's next regularly scheduled duty period, but not less
than 24 hours following administration of the test.
c) An employee who tests with an alcohol concentration of .02 or more, but less
than .04, shall be subject to disciplinary action up to and including termination
of City employment.
Any of the following actions shall constitute refusal to submit to a test:
a) Refusal to take a required test;
b) Inability to provide sufficient quantities of breath or urine to be tested without a
valid medical explanation;
c) Tampering or attempting to adulterate the specimen or collection procedure;
d) Not reporting to the collection site in the time allotted; or
e) Leaving the scene of an accident without a valid reason before the tests have
been conducted.
All employees covered by this policy at the time of adoption and all employees who
are hired, promoted, demoted or transferred into a covered position shall receive a
copy of this policy and supporting documents and participate in a training program
regarding this policy, testing procedures and the consequences of the use of illegal
drugs and the misuse of alcohol.
a) Each employee shall, upon receipt of the policy, related documents and training,
sign a statement certifying receipt of the materials and training. This receipt shall
be kept in the employee's personnel file.
The City Manager shall designate one or more Drug and Alcohol Testing Contacts who
shall be available to answer questions of employees regarding this policy. The name,
phone number and office location of this or these person(s) shall be widely
disseminated.

xii.

Information pertaining to a covered employees drug and alcohol testing results shall
be released only when required by law, or expressly authorized or required by the
Federal Department of Transportation rules. Situations where testing results may be
released include when a covered employee provides specific, written consent to
release the results to the covered employee, a subsequent employer, or an identified
third party. Results may also be released without the employee's written consent to
the Federal Secretary of Transportation, the Federal Transit Administration or Federal
Highway Administration, the National Transportation Safety Board as part of an
accident investigation, or as part of a lawsuit, grievance or other proceeding initiated
by or on behalf of the employee and arising from the results of a drug or alcohol test
administered under this policy. When the information is furnished without the
employee's consent, it is City policy to notify the employee that the information has
been provided to the requesting party.
E. Testing Procedures
i.
Sample Collection and Testing shall be conducted in a manner to assure
confidentiality, a high degree of accuracy and reliability and using techniques,
equipment, and laboratory facilities that have been approved by the U.S. Department
of Health and Human Services (DHHS). All sample collection and testing shall be
conducted consistent with the procedures put forth in 49 CFR Part 40.
ii.
The drugs that shall be tested for include marijuana, cocaine, opiates, amphetamines,
and phencyclidine. An initial drug screen shall be conducted on each specimen. For
those specimens that are not negative, a confirmatory gas Chromatography/Mass
Spectometry (GC/MS) test shall be performed. The test shall be considered positive
if the amounts present are above the minimum thresholds established in 49 CFR Part
40.
iii.
Tests for alcohol concentration shall be conducted utilizing a National Highway Traffic
Safety Administration (NHTSA)-approved testing device. If the initial test indicates an
alcohol concentration of 0.02 or greater, a second test shall be performed to confirm
the results of the initial test using a NHTSA approved evidential breath testing device
(EBT) operated by a trained breath alcohol technician (BAT).
F. Description of the Effects of Alcohol
i.
The chronic consumption of alcohol (an average of three servings per day of beer,
wine or distilled spirits) over time may result in the following life consequences:
a) Health: dependency on alcohol; fatal liver disease; increased cancers of the
mouth, tongue, pharynx, esophagus, rectum, breast, and malignant melanoma;
kidney disease; decreased sexual functioning; pancreatitis; spontaneous
abortion and neonatal mortality; ulcers; and birth defects.
b) Work: impairment in coordination and judgment and increased likelihood of
having an accident than that of a sober person.
c) Personal Life: increased exposure to committing homicides, vehicle accidents,
family problems including separation and divorce, increased likelihood of
committing suicide and greater exposure to other forms of accidents.
ii.
Signs and Symptoms: dulled mental processes, lack of coordination, odor of alcohol
on breath, possible constricted pupils, sleepy or stuporous condition, slowed reaction
rate and slurred speech.
iii.
Services are available to assist employees who feel they have problems with alcohol
or drugs through the City's Employee Assistance Program and the City's health
insurance programs.

B. OHIO ETHICS LAW AND RELATED STATUTES
Statement of City's Philosophy
It is the policy of the City of Trenton (the "City") to carry out its mission in accordance with
the strictest ethical guidelines to ensure that City employees conduct themselves in a
manner that fosters public confidence in the integrity of the City, its processes, and its
accomplishments.
2. General Standards of Ethical Conduct
A. City officials and employees must, at all times, abide by protections to the public embodied
in Ohio's ethics laws, as found in Chapters 102. and 2921. of the Ohio Revised Code, and
as interpreted by the Ohio Ethics Commission and Ohio courts. (A copy of these laws is
provided by the City, and receipt acknowledged, as required in R.C. 102.09(D).) Officials
and employees must conduct themselves at all times, in a manner that avoids favoritism,
bias, and the appearance of impropriety.
B. A general summary of the restraints upon the conduct of all officials and employees
includes, but is not limited to, those listed below. No official or employee shall:
C. Solicit or accept anything of value from anyone doing business with the City;
D. Solicit or accept employment from anyone doing business with the City, unless the official
or employee completely withdraws from the City activity regarding the party offering
employment, and the City approves the withdrawal.
E. Use his or her public position to obtain benefits for the official or employee, or family
member, or anyone with whom the official or employee has a business or employment
relationship;
F. Be paid or accept any form of compensation for personal services rendered on a matter
before any board, commission, or other body of the City of Trenton, unless the official or
employee qualifies for the exception, and files the statement, described in R.C. 102.04(D);
G. Hold or benefit from a contract with, authorized by, or approved by, the City (the Ethics Law
does except some limited stockholdings, and some contracts objectively shown as the
lowest cost services, where all criteria under R.C. 2921.42 are met);
H. Vote, authorize, recommend, or in any other way use his or her position to secure approval
of a City contract (including employment or personal services) in which the official or
employee, a family member, or anyone with whom the official or employee has a business
or employment relationship, has an interest;
3. Solicit or accept honoraria (see R.C. 10201CHl and 102.0JIHll;
A. During public service, and for one year after leaving public service, represent any person,
in any fashion, before any public agency, with respect to a matter in which the official or
employee personally participated while serving with the City;
B. Use or disclose confidential information protected by law, unless appropriately authorized;
C. Use, or authorize the use of, his or her title, the name "City of Trenton" or the City's logo in
a manner that suggests impropriety, favoritism, or bias by the City or the official or
employee.
4. For purposes of this policy:
A. "Anything of value" includes anything of monetary value, including, but not limited to,
money, gifts, food or beverages, social event tickets and expenses, travel expenses, golf
outings. consulting fees, compensation, or employment. "Value" means worth greater than
de minimis or nominal.
B. "Anyone doing business with the City" includes, but is not limited to, any person,
corporation, or other party that is doing or seeking to do business with, regulated by or has
interest before the City.
1.

A.

5.

6.

7.

8.

9.

Financial Disclosure
A. Every City official or employee required to file a financial disclosure statement must file a
complete and accurate statement with the Ethics Commission by April 15 of each year. An
official or employee elected, appointed, or employed to a filing position after February 15
must file a statement within ninety days of appointment or employment.
Ethics Education
A. Providing ethics education and information is an inherent part of good ethics governance.
The Ethics Commission is available to provide educational seminars and informational
materials. The Commission can be contacted at 614.466.7090.
Assistance
A. The Ethics Commission is available to provide advice and assistance regarding the
application of the Ethics Law and related statutes. The Commission can be contacted at
614.466.7090. The Commission's web site address is: www.ethics.ohio.gov. City counsel
is available to answer questions involving this policy.
Penalties
A. Failure of any City official or employee to abide by this Ethics policy, or to comply with the
Ethics Law and related statues, will result in discipline, which may include dismissal, as
well as any potential civil or criminal sanctions under the law.
Changes
A. This policy may be changed only by City Administration.
B. Ohio Ethics Law and Related Statutes - As Amended

C. PERFORMANCE EVALUATIONS
1.

Policy
A. To establish and maintain an equitable system for defining and improving the performance
level of coworkers of the City of Trenton and to encourage communication between
supervisor and coworker in regards to work expectations and responsibilities.
B. Everyone in the organization will receive an annual performance evaluation at a minimum.
C. Supervisors must meet with their coworkers prior to the beginning of the evaluation review
period to communicate the performance expectations.
D. Performance evaluation results should not be a surprise to the coworker as open
communication with clear expectation between coworkers and supervisors should occur
throughout the year. The selected performance scores by category should be fair and
reflect the year-long effort made by the coworker in the measured area by the scoring
criteria.
E. Non-Exempt Coworker:
Coworker performance evaluations establish individual
performance goals that are aligned to each coworker's position description.
F. Exempt Coworker: Coworker performance evaluations establish goals relative to their
general work.
G. Supervisor performance evaluations focus on specific supervisory responsibilities and
allows for goals to be developed.
H. Departments may deviate from the templates with written permission from the City
Manager.
2. Evaluation Meeting
A. In advance of the evaluation meeting, the supervisor and coworker should select a meeting
time and place when a relaxing, uninterrupted, private discussion can take place.
Supervisors should use discretion to avoid outlining areas needing improvement in an
overly empathic manner and should attempt, when possible, to offer strong or positive

examples to provide a balanced review. Additionally, coworkers should feel comfortable
providing the supervisor feedback and/or discussing potential inaccuracies in the
performance evaluation.
B. Coworkers should be granted the latitude to provide a timely written response if desired,
and such response is to be attached to the evaluation form.
C. A coworker's signature on the evaluation form documents that the evaluation was
completed and reviewed with them; it does not necessarily indicate agreement.
D. lfthere are items that are left open for whatever reason, the Supervisor should make every
effort to follow-up and close the item in a reasonable time period.
3. Rating
A. The rating categories will be applied to the individual factors of the work performance
stands, as well as to the overall appraisal results. At least one (1) specific example of
documented work behavior must be written on the evaluation form for any rating of "Needs
Improvement". Two (2) or more specific examples of documented work behavior must be
written on the evaluation form for any rating of "Unacceptable" or "Exceeds Expectations".
Three (3) or more specific examples of documented work behavior must be written on the
evaluation form for any rating of "Far exceeds expectations".
i.
Unacceptable: Inadequate performance that is frequently below expectations and
clearly problematic.
ii.
Needs Improvement: Generally adequate performance but needs some improvement in
order to consistently meet expectations.
iii.
Meets Expectations: Capable, satisfactory performance that consistently meets and
expectations.
iv.
Exceeds expectations: Strong performance that consistently meets and frequently
exceeds job requirements.
v.
Far exceeds expectations: Superior performance that regularly exceeds job
requirements. This rating should be reserved for truly outstanding performance
throughout the review period.
4. Common Errors
A. The City encourages all supervisors seek initial and refresher training on completing
evaluations, coaching/mentoring coworkers, and improving communication skills.
Additionally, supervisors should avoid the following rating pitfalls:
i.
The "Halo" Effect - Coworkers that are personally liked by the supervisor are rated as
excellent in every area; if disliked, they are rated as unsatisfactory.
ii.
The "Recency" Effect - Supervisors are rating their coworkers based upon recent events
(ie., there's no reference of actions/behavior from the beginning or middle of the
review period).
iii.
Central Tendency - Supervisors, reluctant to rate a coworker either high or low, rates
all their coworkers as "meets expectations" to avoid the need for justification.
iv.
The "Sunflower" Effect - All coworkers are rated high in order to look good to the
supervisor's boss.
5. Performance Improvement Plan
A. When behavior and/or performance falls to the overall "Unacceptable" rating, supervisors
must implement a specific Performance Improvement Plan (PIP) for the coworker. When
behavior and/or performance falls to the overall "Needs Improvement" rating, supervisors
may implement a specific Performance Improvement Plan (PIP) for the coworker.
B. PIPs focus on current behavior, why it's unacceptable, and what the desired result should
be within a clearly established timeframe. Plans should be both objective and measurable.

The plan may specify the consequences for not meeting stated objectives within the
prescribed timeframe. Communication between the supervisor and the coworker
should be more frequent in order to provide direct feedback during the duration of the
work plan.
6. Demotion. Suspension. or Dismissal
A. Any decision to demote, suspend, or dismiss a co-worker must go through the process
outlined in the Pre-Disciplinary Hearing Policy.
7. Merit Adjustment
A. A coworker at the top step cannot go any higher than their current range. A merit increase
shall be limited to one step per year. Coworkers qualify for a merit increase only if the
coworker receives an overall "Meets Expectations" or better performance rating.
B. A coworker may not receive any merit increase if he or she receives an overall performance
rating of "Needs Improvement".
C. A coworker may receive a merit decrease of one step if he or she receives an overall
performance rating of "Unacceptable".
8. Filing
A. Once completed and executed, performance evaluations and PIPs are to be sent to the
City Manager's Office and incorporated in the coworker's personnel file.

D. PRE-DISCIPLINARY HEARING (250.04 & 250.05)
1. Statement of Purpose
A. No full-time employee shall be demoted, suspended or dismissed from the service of the

2.

City without benefit of a hearing prior to determination and disciplinary action (i.e., predetermination hearing). Said hearing shall be presided over by the department head.
B. This policy establishes a pre-disciplinary hearing procedure to be used when any
supervisor or the appointing authority believes employee disciplinary action is
necessary. This policy shall not apply if a different procedure is mandated by a
collective bargaining agreement. Disciplinary action is defined as a suspension, a
reduction in pay or position, or discharge. A pre-disciplinary hearing procedure is
intended to permit an appointing authority to make an informed decision on whether
misconduct occurred, whether discipline is appropriate, and what that discipline should
be.
Pre-Disciplinary Hearing Process
The following procedure shall be followed unless modified by a collective
bargaining agreement.
A. Whenever a supervisor or appointing authority believes employee misconduct has
occurred, the appointing authority will submit the relevant facts to the employee.
Along with the statement of alleged misconduct, the appointing authority will send
the accused employee a written notice of a pre-disciplinary hearing. This notice shall
contain the following:
i.
A statement of the charges in sufficient detail to permit the accused employee
to respond in an intelligent manner.
ii.
The date and time of the pre-disciplinary hearing.
iii.
The pre-disciplinary hearing shall be conducted by the employee's appointing
authority.
iv.
The hearing shall be recorded.
a)
The appointing authority will need to provide the recording device.
v.
The accused employee may present witness and exhibits.

vi.
vii.

All witnesses may be examined and cross-examined.
Written findings shall be provided to the employee by the appointing authority
within five (5) workdays from the date of the pre-disciplinary hearing.
B. The appointing authority shall also set the time and place of the hearing with
notification to the charged employee.
C. The hearing shall be informal and not controlled by rules of evidence as used in judicial
proceedings.
D. The appointing authority shall have full control of the hearing consistent with
permitting the employee a full and fair opportunity to respond to the allegations.
E. At the hearing, the employee shall present his or her evidence, if any, and the
appointing authority shall have an opportunity to cross-examine all employees'
witnesses.
F. At the close of testimony, the appointing authority shall, within five (5) work days, prepare
and submit written findings and a disciplinary response to the employee, where
appropriate, based upon the evidence presented at the hearing and a consideration
of the following factors:
i.
Nature of offense
ii.
Degree of severity and cost of the offense
iii.
Employee's length of service
iv.
Number and nature of previous offenses
v.
Conferences, warnings, and other corrective actions for previous offenses
vi.
Employee's pattern of conduct
vii.
Time interval between offenses
G. Classified employees have the ability to appeal the decision to suspend, demote, or
terminate to the Personnel Board.
3. Exception
A. This policy does not apply to probationary employees. Probationary employees may be
subject to disciplinary action without a pre-disciplinary hearing.
B. Those departments with collective bargaining agreements that mandate a
different disciplinary procedure will follow the procedure called for in the
agreement.

E. PROCEDURES REGARING ON-THE-JOB INJURIES
1. Statement of Purpose
A. The safety of our employees will always be a foremost concern. To that end, the City of
Trenton (the "City") considers serious all claims of on-the-job injuries. Any employee injured
at work should be provided with prompt treatment and support. The City has a relationship
with Premier Occupational Health ("Premier") to ensure that we provide that treatment as
promptly as possible, while complying with the State of Ohio Bureau of Worker's
Compensation ("BWC") Plan Program procedures and requirements.
B. The following pages outline the procedures that should be followed to get prompt
treatment for on-the-job injuries. Also included is a REFERRAL FROM EMPLOYER form that,
whenever possible, should be filled out by your supervisor and taken by you to Premier to
get treatment. Note that in an emergency, you don't have to fill out a 'Referral' form.
C. It is strongly recommended that you go to Premier for your treatment to minimize any
problems with the BWC regarding payment. Premier will submit all paperwork to the BWC
on your behalf. If you go to your own doctor or emergency room, it will be your responsibility

to make sure that your doctor is aware that this is an on-the-job injury so that his or her
staff can fill out the appropriate forms.

F. STANDARDS OF CONDUCT (250.04)
1. Statement of Purpose
A. The tenure of every employee in the classified service of the municipality shall be during
good behavior and efficient service. The standards of conduct which follow are established
to promote efficiency in the municipal service and to set forth those activities which,
if engaged in by employees, may result in disciplinary action, to include dismissal.
2. Standards of Employee Conduct
Below are a list (not exhaustive) of causes for demotion, suspension, or dismissal:
A. Attendance
i.
An unreasonable amount of lost time or abuse of sick leave;
ii.
Absence without leave;
iii.
Excessive tardiness;
iv.
Patterned Absenteeism;
B. Conviction of a felony or serious misdemeanor;
C. Insubordination, willful disobedience, refusal to obey lawful orders;
D. Failure to carry out an assignment or unnecessarily delay an assignment; neglect of duty;
E. Inefficiency, careless workmanship, or negligence;
F. Deliberate
misrepresentation, falsification,
spreading of false
statements,
exaggeration of or concealment of a material fact in connection with any official
City record or document, and unauthorized entries or changes to such records and
information are each prohibited.
G. All files and records shall be maintained in accordance with applicable regulations, law,
and/or departmental standards and as controlled by the state and local Records
Commission. Destruction of public records shall be only as authorized by that appropriate
agency. No employee shall willfully destroy, remove, or corrupt the files or records stored
by electronic or other means. Any act of this nature shall be construed as sabotage.
H. All employees shall conduct themselves in such a manner as to reflect most
favorably the public trust. Unbecoming conduct shall include that which brings the City
or the work unit into disrepute; or, that which reflects discredit upon the employee; or,
that which causes a negative effect upon the City's or work unit 's effectiveness or
efficiency. The performance of any act which is illegal, while an employee is on or off duty,
in and of itself shall also be sufficient grounds for disciplinary action against the employee.
I. Employees are required to conduct themselves in a respectful, courteous manner in their
dealings with one another; members of City management and supervision; representatives
of firms doing business with the City; and the public at large.
J. The use of drugs (other than prescription medication) and alcoholic beverages and
reporting for duty under the influence of such proscribed drugs are each forbidden.
The unlawful manufacture, distribution, dispensing, possession and use of a controlled
substance within the workplace are each prohibited.
K. Discovery of a false statement or misrepresentation, including but not limited to
misrepresentation made in an application that had not been detected previously;
L. Failure to follow all departmental safety procedures and rules.
M. Acceptance of gratuities;
N. Refusal to be examined by a City-authorized physician when so directed;

0. The use of City supplies, materials, equipment or other property for personal purposes or
securing the same for others;
P. Pursuing any non-job related activity during work hours;
Q. Theft, actual or attempted; the unauthorized use of City facilities, property, tools, or
equipment; and willful damage to or loss of City property, records, or information are each
prohibited.
R. Use of profane, obscene or insulting words or gestures toward the public or any City
employee;
S. Fighting; threatening or actually inflicting bodily harm on another; physical resistance to
competent authority; horseplay; and interference with the work of other employees are
each prohibited. Any threat or act of violence, any threat or use of a weapon.
T. Violation of prohibited political activities or unethical conduct;
U. Gambling during work hours is forbidden;
V. A reduction of work force when authorized by Council.
W. Violation or failure to follow Federal or State statutes, City Charter or ordinances,
administrative policies, or departmental rules, including but not limited to safety practices
or regulations;
X. Any other failure of good behavior or any other acts of misfeasance, malfeasance, or
nonfeasance in office or any violation of the Trenton City Charter, ordinances of Council,
or administrative rules or regulations established by competent jurisdiction may result
in disciplinary action to include dismissal.
3. Disciplinary Policy
A. In recognition of the fact that each instance differs in various respects from
somewhat similar situations, the City of Trenton (the "City"') retains the right to treat
each occurrence upon its individual merit and without creating precedent for the
treatment of any other cause which may arise in the future. The City retains the right to
suspend the operation of any disciplinary action which it may take, during good behavior
for a specified term, in its exclusive discretion. With respect to any given offense,
consideration will be given to the severity, cost involved, the time interval between
violations, the length and quality of the employee's service record, and the ability of
the employee concerned.

G. TOBACCO,SMOKE AND VAPE-FREE FACILITIES
1.

Introduction
A. The City of Trenton (the "City") maintains a tobacco, smoke and vape-free workplace. The
following policy has been adopted and applies to all employees.
2. Policy
A. No smoking or other use of tobacco products is permitted in any part of a City building or
in vehicles owned, leased or rented by the City. Employees should not smoke anywhere
outside the building if the smoke will enter the building through an entrance, window,
ventilation system or other means. Do not leave cigarette butts or other traces of litter or
tobacco use on the grounds or anywhere else. Dispose of any litter properly in the
receptacles provided for that purpose.
3. Scope
A. Smoking refers to the act of lighting, smoking, or carrying a lighted or smoldering cigar,
cigarette or pipe of any kind. Tobacco products include products that mimic the use of
tobacco, including but not limited to, chewing tobacco, dip, or chaw. Vaping refers to the

use of electronic nicotine delivery systems or electronic smoking devices such as ecigarettes, e-pipes, e-hookahs and e-cigars.
4. Procedures
A. Employees who violate this policy may be encouraged to participate in the City's Employee
Assistance Program or other counseling. Employees may also be subject to disciplinary
action up to and including immediate discharge.

H. TRAVEL REGULATIONS
1.

2.

3.

4.

5.

Purpose
A. To provide policy and procedures regarding City of Trenton (the "City") Council and City
staff business-related travel expenditures inside and outside the City.
Reimbursement Provisions
A. General.
i.
No expenses for business-related travel, either on a reimbursement or pre-payment
basis, will be granted unless pre-approved on the appropriate travel request form by
the employee's department head and the City Manager or, in the case of a travel request
by a City Council member, pre-approved by the Mayor. Note that where the term "City
Manager" is used, "Mayor" shall be substituted in the case of council member
requests. Unless otherwise authorized below, no reimbursement shall be paid
without properly documented receipts.
ii.
The mileage reimbursement rate is inclusive of gasoline expenses, oil, and vehicle
maintenance expenses. Employees will not be reimbursed for any vehicle
maintenance or gasoline expenses outside of the mileage reimbursement rate. Tolls,
parking fees and any other expense that would be incurred whether driving a City
vehicle or personal vehicle will be reimbursed as long as an expense report with
receipts is submitted.
Personal vehicle Use and Associated Allowance
A. Any employee using his or her personal vehicle for travel for the transaction of City
business shall be reimbursed for actual mileage based upon the most current federal
mileage reimbursement rate as announced by the Internal Revenue Service. The traveling
employee shall support all such local travel by a travel expense report form showing the
trip date, purpose, MapQuest or some similar fashioned report showing roundtrip total
mileage from the departure point and point of final destination will be utilized to determine
mileage. Use of a personal car is restricted to Ohio or a radius of approximately 500 miles
from the City's boundary lines if outside Ohio, unless the City Manager approves the use
of a personal car for travel in excess of 500 miles. If two or more individuals are traveling
to the same destination to jointly attend a meeting, arrangements should be made to travel
in the same automobile to the extent practical. Transportation costs will be paid only to
the driver.
City Vehicle Use
A. Use of a City car is restricted to Ohio or a radius of 500 miles from the City boundary lines
if outside Ohio, unless the City Manager approves the use of a City vehicle for travel in
excess of 500 miles.
Air Travel
A. All air travel will be reimbursed at actual cost but not in excess of coach tourist airline fare,
unless authorized by the Department Head or City Manager. Travel insurance is not
reimbursable. When and where practical, the use of Super Savers or like promotions
should be used. Also, the cost of transportation to and from terminals and local travel

expense (bus, taxi or rented car) will be reimbursed. The employee shall make every effort
to schedule the lowest priced fare, even if departure and/or arrival dates and times are
not the most convenient but are within the appropriate "travel window." The City Manager
may, at his or her sole discretion, limit reimbursement of airfare to the lowest priced fare
available during the travel window if, in his or her opinion, the employee is not making
every effort to be price conscious. Vehicle rental expenses may be reimbursed for the trip
purpose when required to most cost effectively accomplish the purpose of the trip if
approved in advance by the employee's supervisor.
6.

Meal Allowance

A.

7.

Employees will be reimbursed for meals at the per diem reimbursement rate only. A
standard per diem daily meal allowance for the trip destination as determined by the
current IRS per diem rates will be allowed without need for receipts. This eliminates the
need for receipts and itemized per meal listings. On the day of departure; per diem
allowance is paid for lunch and dinner on the day of return per diem is paid for breakfast
and lunch. The individual per diem allowance may be rounded up to the nearest dollar
provided the total does not exceed the aggregate daily per diem allowance subdivided as
follows:
For partial days on which no overnight stay is involved, the per diem allowance is
i.
subdivided as follows:
20% of the daily per diem rate
a) Breakfast:
30% of the daily per diem rate
b) Lunch:
50% of the daily per diem rate
c)
Dinner:

Lodging

A. The City will pay or reimburse for accommodations in the medium price range beginning
with the evening prior to the first day of the scheduled engagement and ending no later
than the evening of the final day of the scheduled engagement. Every effort should be
made, particularly through early reservations, to obtain accommodations as close to the
engagement as possible, to minimize the need for rental or taxi transportation. However,
where several lodging options are available within walking distance of the engagement,
the employee shall make accommodations based upon the cost of the lodging and not the
convenience. Reimbursement for accommodations that exceed the medium price range
shall require a written justification and the City Manager's written pre-approval. In no case
shall expenses unrelated to lodging (e.g., entertainment, liquor, or in-house movies) be
reimbursed - those costs will be the responsibility of the employee. Receipts are necessary
and an expense account form must be completed.
8.

Miscellaneous

A.

9.

Actual cost of registration fees or tuition costs are reimbursable. Incidental expenses
related to City business such as telephone calls, baggage handling, etc., will be allowed at
actual cost. One personal call home, upon arrival, and up to one each day thereafter of
reasonable duration will be permitted. The City Manager must approve any unusual
expenditure prior to incurrence. For periods in excess of three weeks, reimbursable
expenses shall include room and board, tuition, books, necessary supplies and laundry.

Travel Advance

A.

After trip approval by the Department Head, an advance offunds will be permitted to cover
expenses if they cannot be temporarily financed by the traveler. No advance will be granted
for total travel expenses estimated to be less than $50.00 or if the employee has a City
Credit Card. All travel expenditures must be reported to the City's statement of travel
expense. Receipts must be obtained whenever possible and attached to this form.

10. Tips and Gratuities
A. The tip for meals is considered inclusive in the per diem. Therefore there will be no
reimbursement above the meal per diem for tips.
11. Administration
A. The City Manager or his or her designee shall be responsible for the administration of this
travel policy. Attached hereto is the official travel/reimbursement request form. At a
minimum, reimbursement requests shall detail the date of any meetings, luncheons, etc.,
the location, individuals in attendance and the purpose of the meeting. The City Manager
shall be the deciding authority as to the appropriateness of any expenditure.
B. The City Manager may modify certain of the above provisions to accommodate unusual
circumstances.

I.

UNLAWFUL HARASSMENT AND DISCRIMINATION
1. Statement of Purpose
A. The City is committed to providing a work environment that is free of unlawful harassment.
Further to this commitment, we strictly prohibit all forms of unlawful harassment, which
includes harassment on the basis of race, religion, color, sex (including pregnancy,
childbirth, or related medical conditions), sexual orientation, national origin, citizenship
status, uniform service member status, age, genetic information, disability, or any other
category protected by applicable federal, state, or local laws.
B. This policy against unlawful harassment applies to all employees of the City, including
supervisors and managers. We prohibit managers, supervisors and employees from
harassing co-workers as well as our customers, vendors, suppliers, independent
contractors and others doing business with the City. In addition, we prohibit our customers,
vendors, suppliers, independent contractors and others doing business with us from
harassing our employees.
C. Violation of this policy will subject an employee to disciplinary action, up to and including
immediate termination.
i.
Examples of Prohibited Sexual Harassment: Sexual harassment includes a broad
spectrum of conduct. By way of illustration only, and not limitation, some examples of
unlawful and unacceptable behavior include:
a)
unwanted sexual advances;
b)
offering an employment benefit (such as a raise or promotion or assistance with
one"s career) in exchange for sexual favors, or threatening an employment
detriment (such as termination, demotion, or disciplinary action) for an
employee's failure to engage in sexual activity;
c)
visual conduct, such as leering, making sexual gestures, displaying sexually
suggestive objects or pictures, cartoons or posters;
d)
verbal sexual advances, propositions, requests or comments;
e)
sending sexually-related text-messages, videos or messages via social media;
f)
verbal abuse of a sexual nature, graphic verbal commentaries about an
individual's body, sexually degrading words used to describe an individual,
suggestive or obscene letters, notes or invitations; and
g)
physical conduct, such as touching, assault, impeding or blocking movement.
ii.
Examples of What Constitutes Prohibited Harassment: In addition to the above listed
conduct, the City strictly prohibits harassment concerning race, color, religion,
national origin, age or other protected characteristics. By way of illustration only, and

not limitation, prohibited harassment concerning race, color, religion, national origin,
age or other protected characteristics includes:
a)
slurs, epithets, and any other offensive remarks;
b)
jokes, whether written, verbal, or electronic;
c)
threats, intimidation, and other menacing behavior;
d)
other verbal, graphic, or physical conduct; and
e)
other conduct predicated upon one or more of the protected categories
identified in this policy.
D. If you have any questions about what constitutes harassing behavior, ask your supervisor
or another member of management.
E. Harassment of our customers, clients, vendors, suppliers, independent contractors, or
employees of our customers, clients, vendors, suppliers or independent contractors by our
employees is also strictly prohibited. Such harassment includes the types of behavior
specified in this policy, including sexual advances, verbal or physical conduct of a sexual
nature, sexual comments and gender-based insults. Any such harassment will subject an
employee to disciplinary action, up to and including immediate termination.
2. What Should You Do If You Feel You Are Or Have Been Harassed
A. If you feel that you are being harassed in violation of this policy by another employee,
supervisor, manager or third party doing business with the City, you should immediately
contact your supervisor or any member of management. If your supervisor or management
does not address your complaint of harassment, you should contact the City Manager. In
addition, if you observe harassment by another employee, supervisor, manager or nonemployee, please report the incident immediately to the individuals above. Appropriate
action will also be taken in response to violation of this policy by any non-employee.
B. Your notification of the problem is essential to us. We cannot help resolve a harassment
problem unless we know about it. Therefore, it is your responsibility to bring your concerns
and/or problems to our attention so that we can take whatever steps are necessary to
address the situation. The City takes all complaints of unlawful harassment seriously and
will not penalize you or retaliate against you in any way for reporting a harassment problem
in good faith.
C. All complaints of unlawful harassment which are reported to management will be
investigated as promptly as possible and corrective action will be taken where warranted.
The City prohibits employees from hindering internal investigations and the internal
complaint procedure. All complaints of unlawful harassment which are reported to
management will be treated with as much confidentiality as possible, consistent with the
need to conduct an adequate investigation.

J.

USE OF CITY IT
1. Statement of Purpose
A. To inform employees about the City of Trenton's (the "City") policy regarding the use of its
Information Technology (IT) equipment. Computers, computer software, electronic mail,
Internet access, portable cellular phones, office telephones, voice mail, radios, and
alphanumeric and tone-alert pagers are resources made available to City employees and
other individuals for the purpose of efficiency in performing necessary City functions and
communication with other employees and other governmental entities, companies, and
individuals as needed for the benefit of the City. The distribution and control of these
devices falls under the City's Information Technologies Department, also known as the IT
Department.

2.

Use of City Computer Equipment and Software
A. The City, through the IT Department, purchases, owns, and administers all desktop and
laptop computers, software, and licenses necessary to provide access to e-mail, Internet
services, and other programs the City has deemed essential to the operations of City
functions. Employees shall treat computer equipment with utmost care and shall not rent,
copy, or loan any software or any software documentation. Employees shall not copy any
software or any software documentation unless specifically permitted to do so by existing
software-licensing agreements and only when the City Manager has specifically authorized
such in advance.

• • Any information request asking for information about any IT equipment should be transferred to the IT
Department. Do not give out any information pertaining to the IT infrastructure. * *
B. The City has invested time and money to secure its electronic systems from intrusion and
harmful viruses. Employees shall neither provide nor install alternative software on the City
of Trenton's computer network without prior approval of the City Manager or designee. The
City will not provide any software support or administrative help for any software supplied
by an employee and approved for installation on a City workstation.
C. Employees shall be held responsible for any damages caused by any unauthorized
software or viruses introduced into the City system through software supplied or installed
by an employee. Department heads are responsible for the implementation of and
adherence to this policy within their departments.
D. Employees will be provided with an account (username and password) to access the
computer network if their job requires such access. Accounts will be restricted to specific
areas within the computer network. An employee's account may, however, provide access
to an area or areas not specifically required for that employee's job function. This access
does not give the employee any rights to access, read, move, or delete any files that are
not directly related to that employee's job and/or function.
E. Any security flaws found in the system should be reported to the IT Department as soon as
possible.
Usage of City Network to include: Servers, e-mail, Internet, all computers, and all data.
3.

Privacy
A. With regard to the City-provided network (including servers, e-mail, Internet, all computers
and all data), the Department heads reserve the right to monitor and/or log all network
and Internet activity and e-mail use and content, and to access, review, read, disclose, and
use all records of use and all content in any way deemed necessary. No person should
expect that any message or its contents, or any record of use, whether for City business,
personal use, or a prohibited use, will be private, even in those instances where a personal
password or other form of security is used.
B. This policy is a minimum standard for the use of all network activity. Department heads
have the authority to apply additional and/or more restrictive standards to govern specific
situations affecting operations. The City does not intend to create contractual rights
through this policy. The City reserves the right to unilaterally change this policy at any time.
4. E-mail
A. The City ofTrenton's Electronic Mail System (e-mail) is City property and is intended for City
business. All data and other electronic messages generated within or received by this
system are the property of the City.

5.

6.

7.

8.

9.

B. Generally, e-mail messages are intended to be temporary communications that are nonvital and shall be discarded routinely; however, dependent upon the content, some e-mail
messages may be considered a more formal record and should be retained pursuant to
that department's record retention schedule. As such, these e-mail messages are similar
to printed communication and should be written and retained with the same care.
C. The City has established and maintains a retention schedule for all information
communicated through the e-mail system; however, employees should be aware that a
message deleted from the workstation's mailbox may not have been deleted from the
central e-mail system. E-mail messages may be stored on the back-up system for an
indefinite period, during which time they may be considered public documents.
Personal Use of E-Mail and Internet Access
A. Incidental and occasional personal use of e-mail and network access is tolerated subject
to the same policies, procedures, and legal considerations that apply to business related
e-mail and Internet use. It is encouraged that only incidental and occasional personal use
be done on employee time, such as during lunch or breaks. Such personal use is
permissible as long as the incremental cost is negligible, no City business activity is
preempted by the personal use, and no City policies or laws are violated. Excessive
personal use and/or personal use in violation of this policy can be grounds for discipline
up to and including termination. Personal use of the City's Internet access and e-mail
constitutes the user's consent to the City to monitor, read, and use in any way any
message, record, or other information attached to a user's account.
Shareware Downloading and Use Exception
A. When shareware, freeware, public domain software, or another non-City online source
constitutes the only practical source of required software, the software is to be thoroughly
examined and tested for viruses and approved by the IT Department before being installed
on any City computer.
General Information on Passwords
A. While all users have a confidential access password to the City's network, users should be
aware that this does not mean that any component of the City's Information System is for
personal or confidential communication, nor does it suggest that e-mail is the property
right of the employee creating or receiving the e-mail. Use of the City's Information System
is for City business. Users may be required to periodically change access passwords to
ensure security of the City network system. Users should not share their passwords with
anyone.
Disposal of Computer Equipment & Media
A. Computer equipment and media will be properly erased and/or destroyed after it has been
removed from service. (Required by LEADS.) Disposal of computer equipment and/or
media will be done at the discretion of the IT Department with approval by the City
Manager.
Usage of City Portable Cellular Phones
A. City cellular devices are provided as a communication tool used for everyday
communications and various duties. Personal use is allowed, however it should be kept to
a minimum for a short durations. If a supervisor deems the use by an employee to be
excessive, the device may be temporarily or permanently removed from the employee.
Minutes, messaging and data will be monitored on all cellular devices.
B. Abuse of this policy may include removal of the cellular device from the employee or any
appropriate disciplinary action deemed necessary by the Department Head after
consulting with the City Manager.

C.

In the event that any employee damages or loses any City issued cellular device the
employee may be held responsible for repair or replacement costs if the City Manager
determines that the employee is at fault in the damage or loss.
D. Employees shall use extreme caution and sound judgement when using a cell phone while
driving. It is recommended that employees stop the vehicle in a safe location to allow for
safe use of the cell phone. It is understood that this is not always possible and each
incident will be evaluated.
E. Calls made to 4-1-1 or any other directory assistance are discouraged.
10. Usage of City Telephone System
A. The City Telephone System (desktop phones) offers local, long-distance, and voice
recording messaging. Personal use is allowed, however it should be kept to a minimum
and for short durations. All City employees shall answer any incoming call in a professional
manner.
B. Calls made to 4-1-1 or any other directory assistance are discouraged.
11. Pagers
Tone-Alert Pagers:
A. Tone-Alert Pagers are the primary emergency notification for the City Fire Department
("CFO"). Being part of the CFO requires a certain level of responsibility to act and respond
when an emergency arises. Those employees and volunteers who are issued a tone-alert
pager are expected to carry, monitor, and respond to emergencies if they are within a
reasonable distance of the City.
B. The CFO requires an electronic text message system as a backup notification system and
to provide information if the tone-pager system malfunctions or is not operational. Every
member of the CFO must have the capability to receive messages in clear text.
Base Station, Hand Held, and Portable Radios:
C. All City employees and any volunteers should use radios in a professional manner,
maintaining a calm, clear, speaking voice and ensuring that others in the area will not be
overhead. The mic should be held away from the face and should be held down for a
second before speaking to allow the repeater to begin transmitting the signal.
Inappropriate language is strictly prohibited. Each department should adhere to local and
FCC regulations.
12. Applicablllty to Employees, Part-Time Employees. Contractors. and Other Users
A. This Use of City Information Technologies (IT) policy applies to all employees, contractors,
part-time employees, and volunteers, as well as any other individuals who might have
gained access to the City's communication or network system. Administrators or
supervisors may access e-mail and voice mail if the employee, contractor, volunteer, or
other individual is on leave of absence or vacation, or is no longer associated with the City,
and deem it necessary for the City's business purposes.
13. Penalty for Noncompliance
A. City employees and others are responsible for knowing and following this Use of City
Information Technologies (IT) policy. Any person who violates this policy may be removed
from the City's Information Infrastructure and/or lose the use of equipment. Violations of
this policy shall be considered sufficient cause for discipline in accordance with the City's
personnel policies and procedures and/or other applicable rules or laws. In addition,
violations of this policy or misuse of the City's Information Infrastructure may be referred
for criminal prosecution. Non-employees who are allowed access to the City's Information

Infrastructure and who violate these standards may have any existing contract revoked.
All other legal remedies may be pursued.

K. VEHICLE POLICY
1.

Policy
A. It is the responsibility of the City to provide a safe and productive work environment. As
such, the City must ensure that its vehicles are operated by valid and safe drivers.
B. City-owned vehicles shall only be operated by officials and employees of the Municipality
while engaged in the direct function of governmental activities or in the course of their
employment.
C. Members of the City Council may operate City-owned vehicles while engaged in the direct
function of governmental activities incidental to carrying out their powers, duties, and
responsibilities as set forth in the Charter, pursuant to such rules and regulations as
Council may adopt and as specified herein.
D. No smoking or other use of tobacco products is permitted in any vehicles owned, leased
or rented by the City.
E. The City Manager may request periodic verification of valid driver's license, CDL and
current auto insurance.
2. Assignment of City Vehicles
A. City vehicles shall be assigned to departments, individual employees, or to a general
vehicle pool on the basis of work responsibility. Vehicles may be assigned to an employee,
either solely for use during normal working hours or as a take home vehicle when deemed
appropriate and resources permit.
B. Department Heads will maintain a vehicle assignment list to include: the employees name;
the vehicle number (if applicable); and make and model.
3. Responsibilities
Employees who drive City of Trenton vehicles or operate motorized equipment in the course of
their employment shall be required to meet the following minimum conditions of eligibility for
driving/operating privileges:
A. Have current, valid Ohio Driver's license in the appropriate class for the position.
B. Wear seat belts and other relevant safety equipment when operating City of Trenton
vehicles or motorized equipment when appropriate.
C. Observe all City of Trenton vehicle and traffic related policies.
D. Observe all laws and ordinances relating to the operation of City of Trenton vehicles or
motorized equipment.
E. Employees with take home vehicles will also use the vehicle for their daily responsibilities
in support of City operations during normal business hours.
F. Employees operating City of Trenton vehicles or motorized equipment must report to their
supervisor(s) any accident involving said vehicles as soon as possible and no later than
twenty-four (24) hours of the occurrence.
G. Employees who are in jobs that require the driving/operating of City of Trenton vehicles or
motorized equipment shall report any Driver's License suspensions to their immediate
supervisor within twenty-four (24) hours of the suspension.
H. Failure to report license suspensions; or failure to maintain the required driver's license;
or failure to meet minimum driving record criteria will be sufficient grounds for
removal from driving privileges and may subject the employee to disciplinary action.

L. WEAPONS FREE WORKPLACE
1.

Introduction

A.

To ensure that the City of Trenton maintains a workplace safe and free of violence for all
employees, the City prohibits the possession or use of dangerous weapons on City
property, at any City worksite, or in any City programs.
i.
"City property" covered by this policy includes all City-owned or leased buildings and
surrounding areas, such as parking lots or parking areas, sidewalks, walkways, and
driveways (subject to applicable laws). "City property" also includes all City-owned or
leased vehicles and all locations at which employees conduct business as
representatives of the City.
ii.
"City worksite" includes any place that City employees are performing work.
iii.
"City programs" include on and off-site meetings and any other City sponsored or
arranged events of any kind.
iv.
"Weapons" include, but are not limited to, handguns, firearms, explosives, knives
including but not limited to any pocketknife that has a blade exceeding three and one
half inches in length, any knife that is spring loaded and other items that may be
defined as weapons under state, federal or local laws or ordinances. Mace, Pepper
Spray, and Stun Guns are exempt from this policy.
B. For purposes of monitoring compliance with this policy, the City reserves the right to search
all City-owned or leased vehicles and all other vehicles, packages, containers, briefcases,
purses, lockers, desks, storage devices, and the like maintained or brought onto City
property, City worksites or City programs.
C. Any contractor or vendor coming upon City property is responsible for communicating this
policy to its employees, agents, invitees and guests and shall be responsible for enforcing
the policy during the contract term or vendor relationship.
D. Any employee who becomes aware of alleged, apparent, or suspected weapons on City
property or weapons-related activity by any City employee shall promptly notify either his
or her supervisor, Department Director or Chief, or City Manager.
2.

Exceptions

A. This policy does not apply to the Director of Public Safety, Chief of Police or any law
enforcement personnel or security personnel.
B. This policy does not apply to any City employee who is carrying unconcealed working tools,
including, for example, a knife, which would otherwise violate the policy but the use of
which is required as a function of the employee's job and for which the employee's
supervisor .has previously given authorization to carry the item. Approved knives in a
toolbox do not constitute a violation of this policy.
3.

DisciplinaryAction

A.

Any employee failing or refusing to comply with any aspect of this policy will be subject to
discipline, up to and including dismissal.
B. Any contractor, vendor, visitor or guest bringing a weapon onto City property or into a City
program is in violation of this policy, forfeits any express or implied permission to enter or
remain on the property or in the program and is subject to immediate removal, without
reimbursement for any fees paid for rent, programs or events. Any organization or
individual using City property is responsible for communicating this policy to members and
guests, and shall be responsible for enforcing it during the period of use.

M. WORKPLACE VIOLENCE
General Provisions
A. The City of Trenton (the "City") is committed to preventing workplace violence and to
maintaining a safe work environment. Accordingly, the City has adopted the following
guidelines to deal with intimidation, harassment, and other threats of (or actual) violence
that may occur during business hours or on its premises.
2. Workplace Violence
A. All employees, elected officials, volunteers and members of the public should be treated
with courtesy and respect at all times.
B. Employees are expected to refrain from fighting, horseplay, hazing or other conduct that
may be dangerous to themselves or others.
C. Conduct that threatens, intimidates, or coerces another employee, an elected official, a
volunteer or a member of the public at any time will not be tolerated.
D. All threats of or actual violence, both direct and indirect, should be reported as soon as
possible to an employee's immediate supervisor or any other member of management.
This includes threats by employees, as well as threats by elected officials, vendors,
solicitors, volunteers or members of the public. When reporting a threat of violence,
employees should be as specific and detailed as possible.
E. Employees should immediately report all suspicious individuals or activities to a supervisor
or any other member of management. An employee should not place themselves in peril.
If an employee sees or hears a commotion or disturbance near their work station, they
should not try to intercede or see what is happening.
F. The City encourages employees to bring their disputes or differences with other employees
to the attention of their supervisors or City management before the situation escalates into
potential violence. The City is eager to assist in the resolution of employee disputes and
will not discipline employees for raising such concerns.
3. Investigations and Discipline
A. The City will act positively to investigate all reports of threats of or actual violence,
violations of these guidelines and reports of suspicious individuals or activities.
Department heads and supervisors are required to promptly communicate any reported
or observed violations of this policy to the City Manager.
B. In order to maintain workplace safety and the integrity of its investigation, the City may
immediately suspend employees, either with or without pay, pending an investigation.
Anyone determined to be responsible for threats of or actual violence or other conduct
that is a violation of this policy will be subject to prompt disciplinary action up to and
including termination from employment.
1.

SECTION 6: LEAVE POLICIES
A. COMPASSIONATE LEAVE
1. Policy
A. Upon the death of a member of their immediate family, a City employee may receive up to
three (3) days' compassionate leave with pay. Compassionate leave shall be granted at
the discretion of the department head.
B. Verification of funeral service attendance must be provided upon request.
C. It is recognized that three (3) days may not be sufficient; therefore additional leave usages
may applied for additional days.
2. Definition
A. "Immediate family" is defined as a spouse, sibling, parent, grandparent, child, grandchild,
mother-in-law, father-in-law, daughter-in-law, son-in-law, brother-in-law, sister-in-law,
stepchild, stepparent and step-grandparent.

B. FAMILY AND MEDICAL LEAVE (FMLA)
1. Introduction
A. The City will provide Family and Medical Leave Act ("FMLA") leave to its eligible employees.
The purpose of this policy is to provide employees with a general description of their FMLA
rights. In the event of any conflict between this policy and applicable law, employees will
be afforded all rights required by law.
2. Eligibility
A. To be eligible for FMLA leave, an employee must have:
i.
Been employed by the City for at least 12 months which need not be continuous;
ii.
Accumulated at least 1,250 working hours during the 12-month period immediately
preceding the commencement of the leave.
B. FMLA makes no distinction between permanent and temporary appointment status as to
coverage for leave eligibility. However, existing City policies do not provide paid leave
benefits for other than full-time permanent employees. The FMLA does not mandate paid
leave. Thus, leave granted under the FMLA to temporary appointees will be unpaid.
3. How much FMLA Leave may be Taken
A. An eligible employee is entitled to up to 12 workweeks of unpaid leave during a 12-month
period for any FMLA qualifying reason(s). The 12-month period will commence from the
first date FMLA leave is used.
B. Only the time actually taken as FMLA leave may be charged against the employee's 12
week entitlement when leave is taken on an intermittent or reduced leave schedule basis.
C. This leave may extend up to twenty-six (26) weeks in a 12-month period for an employee
whose spouse, son, daughter, parent or next-of-kin is injured or recovering from an injury
suffered while on active military duty and who is unable to perform the duties of the
service member's office, grade, rank or rating. Next-of-kin is defined as the closest blood
relative of the injured or recovering service member. An employee is also eligible for this
type of leave when the family service member is receiving medical treatment,
recuperation or therapy, even if the service member is on temporary disability retired list.
4. Events Which May Entitle an Employee to FM LA Leave
A. FMLA leave may be taken for anyone, or for a combination of, the following reasons:
i.
A serious health condition that makes the employee unable to perform the employee's
job.

ii.

iii.

iv.

a) A serious health condition is an illness, injury, impairment, or physical or mental
condition that involves either an overnight stay in a medical care facility, or
continuing treatment by a healthcare provided for a condition that either
prevents the employee from performing the functions of the employee's job, or
prevents the qualified family member from participating in school or other daily
activities.
b) Subject to certain conditions, the continuing treatment requirement may be met
by a period of incapacity of more than three (3) consecutive calendar days
combined with at least two (2) visits to a healthcare provided or one (1) visit and
a regimen of continuing treatment, or incapacity due to pregnancy, or incapacity
due to a chronic condition. Other conditions may meet the definition of
continuing treatment.
c) A more detailed complete definition of "serious health condition" can be found on
the Department of Labor's Website: www.dol.gov.
Parental Bonding
a) Parental bonding following birth. Leave for this purpose does not involve an
employee condition as in the case of a sick leave covered absence of a female
employee for pregnancy or childbirth. Both female and male employees are
eligible for leave for bonding and to care for a son or daughter following birth.
b) Child adoption, foster care. Similar in intent to parental bonding following birth,
the adoption or placement by a state agency of a child for foster care with an
employee constitutes a qualifying event for leave request and approval under
FMLA.
c) For purposes of this policy, a husband and wife both working for the City are
considered one (1) person and may therefore take a total of twelve (12) weeks
FMLA leave between them for parental bonding. Additionally, each individual is
entitled to the difference between the amount he or she has taken individually
and 12 weeks for another purpose. For example, if each spouse took 6 weeks
(for a combined total of 12) due to parental bonding, each could use an
additional six (6) weeks for their own serious health condition or to care for
another dependent with a serious health condition.
To care for the employee's spouse, child, or parent (but not "in-law") with a serious
health condition
a) For purposes of this policy, a husband and wife both working for the City are
considered one (1) person and may therefore take a total of twelve (12) weeks
FMLA leave between them to care for their spouse, child, or parent (but not "inlaw") with a serious health condition. Additionally, each individual is entitled to
the difference between the amount he or she has taken individually and 12
weeks for another purpose. For example, if each spouse took 6 weeks (for a
combined total of 12) due to care for a spouse, child, or parent (but not "in-law"),
each could use an additional six (6) weeks for their own serious health condition
or for parental bonding as described in Section 4(A)(i) and (ii).
Military Family Leave
a) Eligible employees with a spouse, son, daughter, or parent on active duty or call
to active duty status in the National Guard or Reserves in support of a
contingency operation may use their 12-week leave entitlement to address
certain qualifying exigencies. Qualifying exigencies may include attending certain
military events, arranging for alternative childcare, addressing certain financial
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and legal arrangements, attending certain counseling sessions, and attending
post-deployment reintegration briefings. This type of leave would be counted
toward the employee's 12-week maximum of FMLA leave in a 12 month period.
This provision applies to members of the National Guard or Reserves, but does
not apply to members of the Regular Armed Services. Employees requesting this
type of FMLA leave must provide proof of the qualifying family member's call-up
before leave is granted.
v.
Military Caregiver Leave
a) FMLA also includes a special leave entitlement that permits eligible employees
to take up to twenty-six (26) weeks of leave to care for a covered service member
(spouse, son, daughter, or next-of-kin) during a single 12-month period. A
covered service member is a current member of the Armed Forces, including a
member of the National Guard or Reserves, who has a serious injury or illness
incurred in the line of duty on active duty that may render the service member
medically unfit to perform his or her duties for which the service member is
undergoing medical treatment, recuperation, or therapy; or is in outpatient
status; or is on the temporary disability retired list. FMLA leave is not available
for service members who are no longer in the military. Employees requesting this
type of FMLA leave must provide proof of the qualifying member's active military
service before leave is granted.
Use of FMLA Leave
A. All available sick leave, vacation time, and any other available paid leave must be exhausted before
unpaid leave status begins. FMLA leave will run concurrently with paid leave set forth in the
preceding section. Leave requests, for reasons qualifying under FMLA whether with or
without pay, are to be presented for supervisory approval on the City's Employee Leave
Request Form.
i.
An employee who believes he or she is entitled to FMLA leave should contact the City
Manager's Office.
ii.
A supervisor who believe one of his or her employees may need FMLA leave or may
be off a total of three (3) or more consecutive calendar days for a serious health
condition should contact the City Manager's Office.
iii.
An employee who is on leave related to a workers' compensation claim for three (3)
or more workdays will be contacted by the City Manager's Office regarding
designation of leave as FMLA leave.
B. Where leave requirements are known in advance or are foreseeable by the employee
(childbirth, placement of a child, planned medical treatment for the employee's or family
member's serious health condition), FMLA places an obligation on the worker to provide
a thirty (30) day advance notice before the date on which the leave would begin.
Additionally, in the event of a foreseeable event the employee shall make reasonable
effort to schedule the treatment so as not to unduly disrupt the City's operations.
Otherwise, the leave notice is to be submitted as soon as practicable (within 1 or 2
business days of learning of the need for the leave). In view of certain record keeping
requirements of the FMLA, all leaves are to be documented using the proper leave form. Medical
Certifications (WH-308E or WH-380F) are only to be submitted to the City Manager's Office.
C. The employee may take FMLA leave in twelve (12) consecutive weeks, may use the leave
intermittently (take a day periodically when needed over the year) or, under certain
circumstances, may use the leave to reduce the work week or work day, resulting in a
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reduced hour schedule. In all cases, the leave may not exceed a total of 12 work weeks
(or 26 work weeks to care for an injured or ill service member over a 12-month period).
D. Employees who wish to take parental bonding leave under FMLA must take the leave
within the twelve (12) months following the birth of his or her child, or within twelve (12)
months of placement of the child in his or her adoptive or foster care. Leave must be
consecutive.
E. In the event that the eligible employee has given birth to a newborn child, parental
bonding leave will commence no earlier than after the conclusion of any certification
provided to the employee for the employee's own medical recovery following childbirth.
Required Documentation
A. Absences of three (3) or more consecutive workdays for FMLA qualifying events require
medical certification.
B. An employee will be required to submit medical certification from a health care provider
to support a request for FMLA leave for the employee's or a family member's serious
health condition.
C. Employees will be required to submit documentation such as, but not limited to, a birth
certificate, hospital discharge papers, certification of adoption or foster care placement
or order of custody to support a request for FMLA leave for parental bonding via the
Parental Bonding Leave Form.
D. Employees requesting leave due to a covered family member's (spouse, son, daughter,
or parent) impending call to order to active duty must provide proof of the qualifying family
member's call-up or active military service. This documentation may be a copy of the
military orders or other official Armed Forces communication.
E. Employees requesting FMLA leave to care for an injured or ill service member must
provide documentation of the family member's or next-of-kin's injury, recovery or need for
care. This documentation may be a copy of the military medical information, order for
treatment, or other official Armed Forces communication pertaining to the service
member's injury or illness incurred on active military duty that renders the member
medically unfit to perform his or her military duties.
F. FMLA leave or return to work may be delayed or denied if the appropriate documentation
is not provided in a timely manner. Also, a failure to provide requested documentation of
the reason for an absence from work may lead to termination of employment.
G. If the City has reason to doubt the employee's initial certification, the City may:
i.
Contact the employee's health care provider in an effort to clarify or authenticate the
initial certification; and/or
ii.
Require the employee to obtain a second opinion by an independent City-designated
provider at the City's expense.
H. If the initial and second certifications differ, the City may, at its expense, require the
employee to obtain a third, final and binding certification from a jointly selected
healthcare provider.
I. During FMLA leave, the City may request that the employee provide re-certification of a
serious health condition at intervals in accordance with the law. In addition, during FMLA
leave, the employee must provide the City Manager's Office with periodic reports not to
exceed six (6) weeks regarding the employee's status and intent of return to work.
J. If the employee's anticipated return to work date changes and it becomes necessary for
the employee to take more or less leave than originally anticipated, the employee must
provide the City with reasonable notice (i.e., within two (2) business days) of the
employee's changed circumstances and a new return to work date.

K. In emergency situations, the employee will complete the required request form upon
return to duty. The employee is required to properly report off from work, unless precluded
from doing so by the nature of the situation. A report will be accepted from a family
member or designee of the employee.
L. Every employee returning to work from FMLA medical leave must complete the attached
Return to Work Form or have a doctor's certification that has the same information as the
Return to Work Form.
7. Benefit Administration during FMLA Leave
A. Sick Leave. During an unpaid leave, credit for sick leave will not be added to the
employee's accrual in any month in which the employee has not been actively at work.
B. Medical/Surgical. Benefit coverage will continue uninterrupted during a leave taken in
accordance with FMLA. The City will continue payment of its portion of monthly premiums
provided the employee continues their contributions for health coverage.
C. The City may recover health insurance premiums that the City paid on behalf of the
employee during any unpaid FMLA leave except that the City's share of such premiums
may not be recovered if the employee fails to return to work because of the employee's
or a family member's serious health condition or because of other circumstances beyond
the employee's control. In such cases, the City may require the employee to provide
medical certification of the employee's or the family member's serious health condition.
D. Group Life Insurance. Coverage will continue during FMLA leave. The Department of
Finance will bill the employee for monthly premium costs of optional coverage amounts
for any month in which the employee receives no earnings from which such premium are
normally deducted.
E. Performance Evaluations. The timing of performance evaluations may be extended to
accommodate periods of leave time during which no services are performed and thus
cannot be evaluated.
F. Retirement. Service credit in OPERS and OP&F is based upon contributions made by the
employee and employer and is calculated based upon salary earned in a calendar year.
Thus, during an unpaid leave, no such contributions are made by the employer.
G. Longevity. An employee's service (seniority) continues during an authorized leave status.
A pro-rated benefit is payable to employees who separate for reasons other than
dismissal.
H. Compassionate Leave. No payment for compassionate leave purposes will be made to an
employee on either paid or unpaid leave status.
I. Hours of work. An employee taking FMLA leave on an intermittent or reduced schedule
basis will be paid only for hours worked unless periods of time off are covered by
authorized paid leave.
8. Return to Active Service
A. Employees returning from a Certified FMLA leave of absence will be placed in their former
position or an equivalent one with equivalent status and pay, as required by law. If the
same position or one of equivalent status and pay is not available as a result of a
reduction in force or other reason, the employee will be treated in the same manner as
though he or she were not on leave at the time of the workforce reduction.
B. Upon return to active service, the employee must present all required medical statements
or releases, including a Return to Work Form or doctor's certification that has the same
information as the Return to Work Form from their treating physician.
C. If an employee fails to return to work at the conclusion of an approved leave or any
extension thereof, the employee will be considered to have resigned. If the employee gives

the City notice of the employee's intent not to return to work, the employee will be
considered to have voluntarily resigned.
9. Records Maintenance
A. Payroll records are to reflect leave periods taken under provisions of FMLA.
B. All written leave requests associated with FMLA, physician certificates or statements of
healthcare providers attesting to the employee's need for leave will be confidentially
maintained by the City Manager's Office in accordance with the Records Retention
Schedule for such documents.
10. Notifications
A. It is unlawful, under provisions of the Family and Medical Leave Act of 1993, for the
employer to interfere with, restrain or deny the exercise of any right provided by the FMLA,
or to discharge or discriminate against any person for opposing any practice made
unlawful by the FMLA or being involved in any proceeding under or relating to the FMLA.
11. Additional Information
A. If you need clarification or further information, do not hesitate to contact your supervisor,
department head, or the City Manager's Office.

C. HOLIDAY LEAVE
1.

Policy
A. The official holidays of the City ofTrenton are those recognized by the United States Postal
Service (USPS). In addition to the holidays recognized by the USPS, all full-time City
employees shall also be granted Good Friday and the day after Thanksgiving as official
holidays.
B. Non-exempt employees required to work on holidays shall receive holiday pay at overtime
rates.
i.
Payment in lieu of holidays may be allowed at the convenience of the City as
determined by the City Manager.
C. Part-time employees of the dispatch and the Fire Department not covered by a collective
bargaining agreement who are required to work on Thanksgiving Day, one-half day (noon midnight) on Christmas Eve, Christmas Day, New Year's Eve and/or New Year's Day shall
be paid premium pay in an amount equal to one and one-half (1 ½) times the amount
which they receive for any other regular work day.
D. Hourly employees of the non-emergency service of the City, who perform work on any
holiday or on any day celebrated as a holiday, but not both, shall be paid an amount equal
to one and one-half times the amount that they would receive for the work performed on
any other regular work day, in addition to their regular holiday pay.
2. Eligibility
A. In order to receive holiday pay, an employee must have worked his or her regularly
assigned shift, used vacation time or personal time, both before and following the holiday
or be on approved, paid leave.

D. MILITARY SERVICE LEAVE
1.

Policy
A. The City recognizes its responsibility under applicable state and federal laws to grant
employees leave for military obligations.
B. Employees called into active service by federal order are guaranteed certain rights under
the Uniformed Services Employment and Reemployment Rights Act (USERRA) of 1994.
These include: health insurance for the first thirty (30) days at the customary cost to

2.

3.

4.
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employee and employer; like or similar job and pay as the position vacated; and right to
continue certain benefits.
Short-Term Military Leave
A. Regular part-time and regular full-time employees who serve as a member of the National
Guard or of any reserve component of the United States Armed Forces are eligible to be
granted an annual leave of absence with pay for temporary duty not exceeding thirty-one
(31) days in a calendar year, for such time as he or she is in the military service on field
training or on active duty.
8. During such short-term military service leave, the City shall pay the difference between the
employee's military pay and the amount he or she would normally receive if he or she were
actively employed at his or her regular City job.
C. Payment during such leave shall apply to those days during leave that employee ordinarily
would have worked.
Long-Term Military Leave
A. When employees are called into active service and they have exhausted their thirty-one
(31) calendar days, they shall be granted leave without pay.
8. No benefits will accrue when an employee is on unpaid leave. All accruals will be frozen
and become available upon the employees return to full employment. Employees may only
utilize their accrued time off benefits of vacation time, earned compensation hours, and
holiday compensation hours as compensation to supplement their military pay.
C. Employees who participate in the military who are re-employed will receive salary or wages
at a rate that reflects increases they would have received had they not been called to active
duty (this does not include step increases). They will be restored to the position held before
being called to active duty or to a position of like seniority, status, and pay if the individual
is still qualified for the position.
D. When on Long-Term Military Leave, the employee shall turn in his/her City issued
equipment into his/her supervisor for safekeeping.
E. Verification of service attendance must be provided upon request.
Benefits
A. An employee on Short-Term Military Leave will continue to receive health insurance
coverage and is required to pay the employee portion of the costs.
8. An employee on Long-Term Military Leave, has the right to continued health insurance
coverage for a period not to exceed twenty-four (24) months at his/her own expense,
beginning the first day of absence, whether the absence is paid through accrued time off
benefits or unpaid. The employee will be required to pay the full cost of the coverage during
this 24-month period.
C. Employees will be paid no greater than 80 hours of time in a pay period.
D. PERS/OP&F will be notified of the employee's leave of absence status.
Employee Responsibilities
A. An employee is utilizing Military Leave (Short or Long Term) shall provide his/her supervisor
with a written or verbal request for military leave and a schedule of military events, which
require their attendance, within twenty-four (24) hours of the employee's receiving notice
of the events. The schedule shall include dates and locations of events as well as the
name, phone number, and address of the commanding officer. If, due to security reasons,
location of events cannot be revealed, this should be so indicated. Employees who fail to
provide notice may not be covered by this policy.

B. When utilizing Long-Term Military Leave, and the employee elects to be compensated for
accrued time off benefits this election will be documented with a written request from the
employee indicating specifically the benefits to be utilized.
C. Employees who participate in the military are entitled to make application for reemployment after military service based on the following conditions:
i.
The period of service must not have exceeded five (5) years.
ii.
The person must have been released from service under honorable conditions; and
iii.
The person must notify the City of their intention to resume their former job within
ninety (90) days of release from duty for service of One Hundred Eighty (180) days or
more, and within fourteen (14) days of release from duty for service from thirty-one
(31) to One Hundred and Seventy-Nine (179) days. The City may require
documentation that these conditions have been met.
D. An employee returning from Short-Term Military Leave needs to report to work at the start
of the next regularly scheduled working period after expiration of the last calendar day
necessary to travel home from training.
E. An employee preparing for Long-Term Military Leave will meet with the City Manager's
Office to complete the necessary paperwork and discuss benefit election and leave accrual
usage.
6. Re-Employment
A. An employee who returns as outlined under Section 5 will have his/her medical, dental,
and life insurance reinstated effective the date of return. The returning employee will meet
with the City Manager's Office to complete the necessary paperwork.

E. PERSONAL LEAVE (250.09)
An employee of the City shall receive personal leave credit according to the employee's status,
as follows:
(a) Each full-time employee shall be credited with thirty-two hours of personal leave each
year. Such credit shall be made to each eligible employee beginning on the first day of the base
pay period. Employees, upon giving reasonable notice to the department head, may use
personal leave for matters of a personal nature.
(b) When personal leave is used, it shall be deducted from the unused balance of the
employee's personal leave on the basis of one hour for every hour of absence. Compensation for
such leave shall be equal to the employee's base rate of pay.
(c) A newly appointed full-time employee or a non full-time employee who receives a full-time
appointment shall be credited with personal leave of thirty-two hours, prorated as described
herein. (Less six-tenths of an hour for each pay period that has elapsed following the base pay
period until the first day of the pay period during which the appointment was effective.)
(d) A full-time employee who is separated from service or is no longer a full-time employee
during the year shall receive a reduction of personal leave credit, prorated as described herein.
(Less six-tenths of an hour for each pay period that remains, beginning with the first pay period
following the date of separation until the pay period preceding the next base pay period.) If the
reduction results in a number of hours less than zero, the cash equivalent value of such number
of hours shall be deducted from any compensation that remains payable to the employee, or
from the cash conversion value of any vacation or sick leave that remains credited to the
employee.
(e) Conversion or Carry-Forward of Personal Leave Credit at Year's End. All employees shall
have the option to convert to cash benefit or carry forward the balance of any unused personal

leave credit at the year's end. For purposes of this subsection, "year's end" means the last day of
the pay period preceding the base pay period.
(1) Personal leave. Employees who are credited with personal leave pursuant to subsection
(a) hereof shall have, at year's end, the following options with regard to the unused portion of
personal leave credit:
A. Carry forward the balance of personal leave credit up to a maximum of sixteen hours;
B. Convert the balance of personal leave to accumulated sick leave to be used in the
manner provided in Section 250.08, subsection (e) hereof. The conversion rate shall be equal to
two hours of sick leave credit for every one hour of unused personal leave.
C. Receive a cash benefit conversion for the unused balance of personal leave. The cash
benefit conversion shall equal one hour of the employee's base rate of pay for every one hour of
unused credit that is converted.
(f) Notification of Option to Convert Personal Leave Credit at Year's End. An employee eligible
to receive a cash benefit conversion of personal leave credit at year's end must indicate his or
her desire to convert any personal leave no later on or about December 1st as determined by the
City Treasurer.
(g) Definitions. As used in this section:
(1) "Active pay status" means the conditions under which an employee is eligible to receive
pay, and includes, but is not limited to, vacation leave, sick leave and personal leave.
(2) "Base pay period" means the pay period that includes the first day of December.
(3) "Base rate of pay" means the rate of pay established under the City ordinance
establishing wage and salary ranges and classifications for various employees.
(4) "Full-time employee" means an employee whose regular hours of duty total forty hours in
a pay period and whose appointment is not for a limited period of time.
(5) "No pay status" means the conditions under which an employee is ineligible to receive
pay, and includes, but is not limited to, leave without pay and leave of absence.
(6) "Pay period" means the seven-day period of time during which the payroll is
accumulated.
(7) "Retirement" means service retirement under any State retirement system.
(h) Procedures, Rules and Regulations. The City Manager shall establish procedures, rules
and regulations to administer this section.

F. SICK LEAVE (250.08)
(a) Sick Leave Credit. An employee of the City shall receive sick leave credit according to the
employee's status, as follows:
(1) Full-time employees.
A. Each full-time employee shall be credited with sick leave of eighty hours per year. Such
credit shall be made to each employee in active pay status beginning the first day of the base
pay period.
B. A full-time employee in no pay status as of the beginning of the base pay period shall be
credited with sick leave of eighty hours per year, less one and one-half hours for each pay period
that has elapsed following the base pay period, up until the first day of the pay period during
which the employee returns to active pay status.
C. A newly appointed full-time employee shall be credited with sick leave of eighty hours
per year, less one and one-half hours for each pay period that has elapsed following the base pay
period, up until the first day of the pay period during which the appointment is effective.
D. A full-tirne employee who is separated from service or is no longer a full-time employee
during the year shall receive a reduction of sick leave credit of one and one- half hours for each
pay period that remains, beginning with the first pay period following the date of separation until
the pay period preceding the next base pay period. If the reduction results in a number of hours

less than zero, the cash equivalent value of such number of hours shall be deducted from any
compensation that remains payable to the employee, from the cash conversion value of any
vacation or personal leave that remains credited to the employee or from any sick leave
accumulated that remains credited to the employee.
(2) Non full-time employees. An employee who is not a full-time employee shall not receive
sick leave credit.
(b) Charge of Sick Leave. Sick leave used by an employee shall be charged in minimum units
of one-quarter hour. Employees shall be charged sick leave only for the days and hours for which
they would have otherwise been regularly scheduled to work. Sick leave may not exceed the
amount of time an employee would have been regularly scheduled to work in any pay period. If
sick leave is utilized in the regularly scheduled work week, the employee cannot receive overtime
pay for the same hours used in sick leave unless otherwise determined by the department head
and the City Manager.
(c) Compensation for Charged Sick Leave. Sick leave for an employee which is credited
during or subsequent to the base pay period shall be exhausted before the use of sick leave
accumulated prior to the base pay period is allowed. Compensation for charged sick leave shall
be at a rate equal to the employee's hourly base rate of pay.
(d) Notification.
(1) An employee who is unable to report for work shall notify his or her immediate supervisor
that he or she is unable to report for work. The notification must be made at least one hour prior
to the time that the employee is scheduled to report for work, unless emergency conditions
prevent such notification. If operational need of a department requires a different notification
time, the department head, with the approval of the City Manager, may establish a reasonable
notification time requirement. The department head shall inform all employees of the applicable
notification policy.
(2) Physicians statement. The department head may require, at any time, an employee to
furnish an affidavit from a qualified physician noting that a reported illness or injury justified use
of sick leave and was severe enough to cause an employee to miss work, and documenting
specifically the type, diagnosis and remedy within HIPAA Guidelines and clearing the employee to
return to work. The department head shall require the above information in the case of a
condition exceeding three consecutive calendar days. Further, in all cases where medicine has
been prescribed which may cause significant side effects, such as but not limited to the
impairment of an employee's ability to operate a vehicle, the employee shall submit the
appropriate documentation from the appropriate and qualified medical professional for inclusion
in the employee's confidential medical file. Falsification of either the signed statement or a
physician"s certificate shall be grounds for disciplinary action, which may include dismissal.
(3) Institutionalization or hospitalization. When institutionalization or hospitalization is
required, the employee shall notify his or her immediate supervisor upon admission to and
discharge from such institution or hospital, unless emergency conditions prevent such
notification. A physician"s statement shall be required, pursuant to paragraph (d)(2) hereof, as
soon as reasonably possible but no later than just prior to the employee's return to work.
(4) Convalescence. (Period of Recovery) When convalescence at home is required, the
employee shall notify his or her immediate supervisor at the start and termination of such period
of convalescence. A physician's statement shall be required, pursuant to paragraph (d)(2)
hereof, as soon as reasonably possible but no later than just prior to the employee's return to
work.
(e) Uses. Employees may use sick leave, provided that a credit balance is available, upon
approval of the department head, for the following reasons:
(1) Illness, injury or pregnancy-related condition of the employee;
(2) Exposure of an employee to a contagious disease which could be communicated to and
jeopardize the health of other employees;

(3) Examinations of the employee, including medical, psychological, dental or optical, by an
appropriate practitioner;
(4) Illness, injury or a pregnancy-related condition of a member of the employee's immediate
family where the employee's presence is reasonably necessary for the health and welfare of the
employee or affected family member; or
(5) Examinations, including medical, psychological, dental or optical, of a member of the
employee's immediate family by an appropriate practitioner where the employee's presence is
reasonably necessary.
(f) Abuse. An employee who fails to comply with this section shall not be allowed to use sick
leave for time absent from work under such noncompliance. An application for the use of sick
leave with the intent to defraud shall be grounds for disciplinary action which may include
dismissal.
(g) Inadequate Sick Leave.
(1) Leaves of absence. If any disabling illness or injury continues past the time for which an
employee has accumulated sick leave, the City Manager may authorize a leave of absence
without pay in accordance with administrative regulations.
(2) Pooling. When an employee has no accumulated sick leave, personal leave or vacation
leave and faces the prospect of leave of absence without pay, fellow employees may voluntarily
"pool" portions of their accumulated sick leave and donate it to an employee with the special
permission of the City Manager.
(h) Prior Credit. An employee hired into the City service shall be given credit for accrued but
unused sick leave earned by the employee at a previous place of employment with the State or
any of its subdivisions, up to the limits allowed by the Ohio Revised Code.
(i) Conversion or Carry-Forward of Sick Leave Credit at Year's End. All employees shall have
the option to convert to cash benefit or carry forward the balance of any unused sick leave credit
at the year's end. (Refer to subsection U) below.) For purposes of this subsection, "year's end"
means the last day of the pay period preceding the base pay period.
(1) Sick leave. An employee who is credited sick leave pursuant to subsection (a) hereof
shall have, at year's end, the following options with regard to the portion of sick leave credit:
A. Carryforward the balance of sick leave credit.
B. Receive a cash benefit conversion for the unused balance of sick leave credit accrued
within that year. The cash benefit conversion shall be equal to one hour of the employee's base
rate of pay for every two hours of unused sick leave credit that is converted.
C. Carry forward a portion of the balance of sick leave credit and receive a cash benefit
conversion of a portion of the sick leave credit.
U) Limitations of Conversion of Sick Leave Credit at Year's End.
(1) The options for conversion of sick leave credit listed in paragraphs (i)(1)B. and C. hereof
may only be utilized for sick leave credited to an employee in the year in which the credit is given.
(2) To be eligible for cash benefit conversion of sick leave credit listed in paragraphs (i)(1)B.
and C. hereof, an employee must have a minimum carry-forward balance of 240 hours of sick
leave credit. No conversion shall be allowed if the balance left after conversion decreases to
less than 240 hours of sick leave.
(3) All sick leave credit balances that are carried forward are excluded from further cash
benefits under this section. The failure of an employee to utilize one of the sick leave conversion
options listed in paragraphs (i)(1)B. and C. hereof shall result in the automatic carry- forward of
any balance of sick leave credit up to the maximum allowed elsewhere in these provisions.
(4) Any employee who is separated from service during the year shall not be eligible for the
cash benefit conversion of unused sick leave credit.
(k) Limitations on Accumulated Sick Leave Credit. There is no limit on accumulated sick leave
credit.

(I) Notification of Option to Convert Sick Leave Credit at Year's End. An employee eligible to
receive a cash benefit conversion of sick leave credit at year's end must indicate his or her
desire to convert any sick leave no later than on or about December 1st as determined by the
City Treasurer.
(m) Conversion of Sick Leave Credit Upon Separation from Service.
(1) Upon separation from service for retirement or resignation, an employee hired prior to
January 1, 2017 shall be paid for one-half of the value of any accrued but unused sick leave
credit.
(2) Payments made under paragraph (m)(1) hereof shall be considered to eliminate all sick
leave accrued by the employee.
(3) This division, as amended, shall apply to all full-time employees not covered by a
collective bargaining agreement.
(4) Upon separation from service for retirement or resignation, an employee hired after
January 1, 2017 shall be paid for one-half of the value of any accrued but unused sick leave
credit up to a max of 500 hours, to be paid at the employee's rate of pay at the time of
separation.
(n) Definitions. As used in this section:
(1) "Active pay status" means the conditions under which an employee is eligible to receive
pay, and includes, but is not limited to, vacation leave, sick leave and personal leave.
(2) "Base pay period" means the pay period that includes the first day of December.
(3) "Base rate of pay" means the rate of pay established under the City ordinance
establishing wage and salary ranges and classifications for various employees.
(4) "Full-time employee" means an employee whose regular hours of duty total forty hours in
a pay period and whose appointment is not for a limited period of time.
(5) "No pay status" means the conditions under which an employee is ineligible to receive
pay, and includes, but is not limited to, leave without pay and leave of absence.
(6) "Pay period" means the seven-day period of time during which the payroll is
accumulated.
(7) "Retirement" means service retirement under any State retirement system.
(o) Procedures, Rules and Regulations. The City Manager shall establish procedures, rules and
regulations to administer this section.

G. VACATION LEAVE
1. Vacation Leave Accrual
A. An employee of the City of Trenton (the "City") shall receive vacation leave credit according
to the employee's status, as follows: Full-time employees
i.
Full-time employees of the City in an active pay status shall accrue paid vacation leave
weekly, for continuous years of service with the City, at the following rates, unless
authorized by the City Manager:
Length of Service

Accrued Yearly Vacation Leave

Hours Per Week

1.53846
80 hours or 10 working days
Through first 4 years
2.30769
120 hours or 15 working days
After 4 years
3.07692
160 hours or 20 working days
After 9 years
3.84615
200 hours or 25 working days
After 14 years
B. Non full-time employees
i.
An employee who is not a full-time employee shall not receive vacation leave credit.
C. Vacation leave shall not exceed two years accrual.

2. Charge of Vacation Leave
A. Vacation leave used by an employee shall be charged in minimum units of one-quarter(¼)
hour - fifteen (15) minutes. Employees shall be charged vacation leave only for the time

3.
4.

5.

6.

7.

8.

for which they would have otherwise been regularly scheduled to work. Vacation leave may
not exceed the amount of time an employee would have been regularly scheduled to work
in any pay period. If vacation leave is utilized in the regularly scheduled work week, the
employee cannot receive overtime pay for the same hours used in vacation leave unless
otherwise determined by the department head and the City Manager.
Vacation Leave Payment Rate
A. Vacation leave shall be paid at the employee's current hourly base rate of pay.
Implementing Procedure
A. The department head or appointee shall grant requests for vacation based on the best
interest of the City, including but not limited to seasonal workload, staffing levels, and
balancing vacation use among departmental employees. The department head shall give
due consideration to seniority.
Prior Credit
A. An employee shall not be permitted to transfer accumulated vacation leave credits from
prior service at a previous place of employment with the State of Ohio or any of its
subdivisions, Unless, the City Manager, at his or her sole discretion, recognizes some or all
length of service from other State of Ohio political jurisdictions in determining an
employee's rate of vacation earning.
Cash Benefit Conversion or Carry-Forward of Vacation Leave Credit
Employees shall have the option to convert vacation leave to cash benefit or carry forward the
balance of any unused vacation leave credit.
A. The following are options with regard to vacation leave conversion or carry forward:
i.
Carry forward their entire balance of vacation leave credit.
a) Up to a maximum of two (2) years accrual.
ii.
Receive a cash benefit conversion for the unused balance of vacation leave credit
accrued within that year, a maximum of one hundred twenty (120) hours. The cash
benefit conversion shall be equal to one hour of the employee's base rate of pay for
every one (1) hour of unused vacation leave credit that is converted.
a) There is not a minimum balance requirement for this benefit. Only one hundred
twenty (120) hours of vacation leave credit can be converted to cash benefit,
and only up to two (2) years vacation accrual is permitted. Anything above both
of those, if not taken will be erased for the following year.
B. The failure of an employee to utilize one of the vacation leave conversion options listed
under section 6(A){ii) and 6(A)(iii) shall result in the automatic carry-forward of any balance
of vacation leave credit. Anything above two (2) years vacation accrual, if not taken will be
erased for the following year.
Notification of Cash Benefit Conversion of Vacation Leave Credit
A. An employee eligible to receive a cash benefit conversion of vacation leave credit at year's
end must indicate his or her desire to convert any vacation leave no later than on or about
December 1st as determined by the City Treasurer.
Employee Separation
A. An employee terminating service through resignation, involuntary separation, or retirement
and who has served more than one (1) year, shall be entitled to payment for accrued but
unused vacation leave. In the event of death, such payment shall be paid to the estate of
the decedent.

H. WITNESS AND JURY DUTY LEAVE
1.

Policy

A. To provide income protection while an employee carries out his or her civic responsibility,
the City of Trenton (the "City") provides the difference between jury duty pay and an
employee's regular day's pay for time spent serving on jury duty. Generally, income
protection for time spent serving on jury duty will be provided for a maximum of five (5)
workdays. Additional income-protected time away from the workplace for this purpose will
be considered on a case-by-case basis.
2.

Process.

A.

If an employee is called for jury duty or subpoenaed to testify in a court of law during the
employee's regularly scheduled working day for a work related event or civic requirement,
such employee may choose to be compensated for such time in one of the following ways:
i.
The employee may choose to receive his or her regular salary or wage in full for such
time from the City. In such case, all moneys received as compensation for court service
shall be turned over to the City Treasurer in full.
ii.
The employee may choose to retain all moneys received as compensation for court
service and waive his or her regular salary or wage from the City in full for such time.
B. The employee will be expected to report for work following jury duty, if a reasonable period
of time remains during his or her scheduled workday.
C. If an employee is called for jury duty or subpoenaed to testify in a court of law, outside of
his or her regularly scheduled working hours, all moneys received as compensation for
such court service shall be retained by the employee.

3.

Responsibility

A.

Upon receipt of notification from the state or federal courts of an obligation to serve on a
jury or to act as a court witness, the employee should notify his or her supervisor. The
employee is required to provide copies of the subpoena or jury summons to his or her
supervisor and to the payroll department.
B. The supervisor will verify the notification by contacting the office issuing the summons or
subpoena and make scheduling adjustments to accommodate the employee"s obligation.
The supervisor will also provide court documentation to payroll for processing.
C. Employees appearing in their own case as a plaintiff or defendant or for a non-subpoenaed
court appearance will not receive paid time off. Vacation or unpaid time should be used
for such instances.

EMPLOYEE ACKNOWLEDGEMENT FORM
Please read the statements below, sign, and return this form to the City Manager's Office.

I acknowledge this employee handbook is neither an employment contract nor a legal document. I
have received the handbook. I understand it is my responsibility to read and comply with all policies
contained in the handbook as well as stand alone policies, Codified Ordinances, the Charter of the City
of Trenton, departmental policies, and applicable collective bargaining agreement (CBA) language.
I acknowledge that the information, policies, and benefits described herein are subject to change and
may be revised from time to time. All such changes will be communicated through official notices, and
I understand that revised information may supersede, modify, or eliminate existing policies. Any
conflicting CBA language will supersecde anything in the employee handbook.
This employee handbook describes important information about the City ofTrenton. Employees should
consult their supervisor regarding any questions not answered in the handbook.

EMPLOYEE'S NAME (Printed): _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

EMPLOYEE's SIGNATURE: _ _ _ _ _ _ _ _ _ _ _ _ __

DATE: _ _ _ _ _ _ _ __

ORDINANCE NO. _-2021
AN ORDINANCE AMENDING CHAPTER 250, EMPLOYEES GENERALLY OF THE
CODE OF ORDINANCES OF THE CITY OF TRENTON.
WHEREAS, it is the desire of City Administration and City Council to amend the codified
ordinances as it relates to employees; and
NOW, THEREFORE, BE IT ORDAINE]) BY THE COUNCIL OF THE CITY OF
TRENTON, OHIO:
SECTION 1: That Chapter 250 of the Code of Ordinances of the City of Trenton, Ohio is hereby amended
as set forth on Exhibit A, attached hereto and made a part hereof.

PASSED- - - - - - - - - - AYES _ _ _ _ Nays _ _ _ __
ABSENT- - - First Reading,_ _ _ _ _ _ _ _ __
Second Reading_ _ _ _ _ _ _ __
Third Reading,_ _ _ _ _ _ __

Calvin Woodrey_ _ _ _ _ _ _ _ _ _ __
Mayor
Rules Suspended_ _ _ __
AYES _ _ _ _ _ Nays _ _ _ __
ABSENT_ _ _ _ __

ATTEST:
Laura Daley_ _ _ _ _ _ _ __
Clerk of Council

CERTIFICATE
I, the undersigned Clerk of Council, hereby certify that the above Ordinance is a true and correct copy as
passed by the Council of the City of Trenton on the ~ day o f - - - - ~ 2021 and that at least a
majority of the elected members voted in the affirmative on said motion.

Clerk of Council

EXHIBIT A
CHAPTER250
250.01 - Bonds
(a) Before entering into their official duties, City employees will be bonded in varying
amounts as determined by the Finance Director. The premium for such bonds shall be paid
by the City.
250.02 - Probationary Period
(a) The first twelve (12) months of employment shall be on a probationary basis.
250.03 - Employee Special Compensation
(a) Service Department Employees who are scheduled on-call shall receive one hundred and
fifty dollars ($150.00) per week. Service Department employees who are called in after
scheduled normal working hours shall be paid a minimum of three (3) hours at one and
one-half ( 1 ½) times their hourly rate in accordance with the rules and regulations for being
on-call and performing services pursuant thereto as established by the Service Director and
approved by the City Manager.
(b) Service Department employees required to wear unif01ms shall receive a maximum
uniform maintenance allowance of two hundred dollars ($200.00) per year, paid quarterly
in equal installments, or as required by law, unless uniforms are provided and maintained
by the employer.
(c) The mechanic and assistant mechanic, in the Division of Streets and Public Works shall
receive a maximum personal tool maintenance allowance of four hundred dollars ($400.00)
per year, paid quarterly in equal installments, or as required by law. The Director of
Service, with the approval of the City Manager, shall establish rules and regulations to
administer this section based upon the amount of personal tools provided as required. All
payments shall be made in accordance with such rules and regulations.
250.04 - Procedures and Causes for Demotion, Suspension, or Dismissal from Classified
Service
(a) The City Manager shall establish procedures, rules and regulations with regards to the
procedures and causes for demotion, suspension, or dismissal.
250.05 - Demotion, Suspension, or Dismissal Appeals
(a) Unclassified Employee Appeal Procedure.
1) Unclassified employees may appeal to the County Court of Appeals.
(b) Classified Employee Appeal Procedure.
1) Classified employees who have completed the probationary period (designated or
extended) may appeal any demotion, suspension, or dismissal to the Personnel
Board for reconsideration.
2) The Personnel Board shall establish procedures, rules and regulations with regards
to the procedures for appealing any demotion, suspension, or dismissal.
250.06 - Healthcare Program
The City will provide all full-time employees with a healthcare program on the following basis:
(a) Employees shall pay ten percent of the cost of the medical and hospitalization care plan
provided by the City and the coverage selected by the member, if optional coverages are

provided. The employee's contribution share shall be automatically deducted from the
employee's paycheck on a weekly basis.
(b) The City shall pay the sum of four hundred fifty dollars ($450.00) for an employee who is
on a family plan; three hundred fifty dollars ($350.00) for an employee plus spouse plan;
tlu·ee hundred dollars ($300.00) for an employee plus child(ren) plan; or one hundred
seventy- five dollars($ I 75.00) for an employee on a single plan to be paid monthly in the
employee's paycheck, to any employee who rejects the healthcare coverage provided by
the City. To become eligible, the employee must demonstrate current coverage by other
legitimate source(s).
(c) The healthcare program that the City offers to bargaining unit employees shall be available
to other full-time employees.
250.07 - Longevity Pay
(a) All full-time permanent employees of the City shall receive longevity pay as pmi of their
weekly pay as follows·
$/HOUR
YEARS OF SERVICE
After 5

.1442

After 6

.1611

After 7

.1779

After 8

.1947

After 9

.2115

After 10

.2284

After 11

.2452

After 12

.2620

After 13

.2788

After 16

.3293

After 17

.3462

After 18

.3630

After 19

.3798

After20

.3966

After 21

.4135

After22

.4303

After 23

.4471

After 24

.4639

After 25

.4808

(b) The maximum rate shall be $.4808 per hour for more than twenty-five (25) years of
continuous City service.
(c) The City Manager shall establish procedures, rules and regulations with regards to
longevity pay.
250.08 - Sick Leave

(a) Sick Leave Credit. An employee of the City shall receive sick leave credit according to
the employee's status, as follows:
1) Full-time employees.
A. Each full-time employee shall be credited with sick leave of eighty hours per
year. Such credit shall be made to each employee in active pay status beginning
the first day of the base pay period.
B. A full-time employee in no pay status as of the beginning of the base pay period
shall be credited with sick leave of eighty hours per year, less one and one-half
hours for each pay period that has elapsed following the base pay period, up until
the first day of the pay period during which the employee returns to active pay
status.
C. A newly appointed full-time employee shall be credited with sick leave of eighty
hours per year, less one and one-half hours for each pay period that has elapsed
following the base pay period, up until the first day of the pay period during which
the appointment is effective.
D. A full-time employee who is separated from service or is no longer a full-time
employee during the year shall receive a reduction of sick leave credit of one and
one- half hours for each pay period that remains, beginning with the first pay period
following the date of separation until the pay period preceding the next base pay
period. If the reduction results in a number of hours less than zero, the cash
equivalent value of such number of hours shall be deducted from any compensation
that remains payable to the employee, from the cash conversion value of any
vacation or personal leave that remains credited to the employee or from any sick
leave accumulated that remains credited to the employee.
2) Non full-time employees. An employee who is not a full-time employee shall not
receive sick leave credit.
(b) Charge of Sick Leave. Sick leave used by an employee shall be charged in minimum units
of one-quarter hour. Employees shall be charged sick leave only for the days and hours
for which they would have otherwise been regularly scheduled to work. Sick leave may
not exceed the amount of time an employee would have been regularly scheduled to work
in any pay period. If sick leave is utilized in the regularly scheduled work week, the
employee cannot receive overtime pay for the same hours used in sick leave unless
otherwise determined by the department head and the City Manager.
(c) Compensation for Charged Sick Leave. Sick leave for an employee which is credited
during or subsequent to the base pay period shall be exhausted before the use of sick leave
accumulated prior to the base pay period is allowed. Compensation for charged sick leave
shall be at a rate equal to the employee's hourly base rate of pay.
(d) Notification.
1) An employee who is unable to rep01i for work shall notify his or her immediate
supervisor that he or she is unable to report for work. The notification must be made at
least one hour prior to the time that the employee is scheduled to rep01i for work, unless
emergency conditions prevent such notification. If operational need of a depatiment
requires a different notification time, the depatiment head, with the approval of the City
Manager, may establish a reasonable notification time requirement. The department
head shall inform all employees of the applicable notification policy.

2) Physicians statement. The department head may require, at any time, an employee to
furnish an affidavit from a qualified physician noting that a reported illness or injury
justified use of sick leave and was severe enough to cause an employee to miss work,
and documenting specifically the type, diagnosis and remedy within HIP AA
Guidelines and clearing the employee to return to work. The department head shall
require the above information in the case of a condition exceeding three consecutive
calendar days. Further, in all cases where medicine has been prescribed which may
cause significant side effects, such as but not limited to the impairment of an
employee's ability to operate a vehicle, the employee shall submit the appropriate
documentation from the appropriate and qualified medical professional for inclusion in
the employee's confidential medical file. Falsification of either the signed statement
or a physician's certificate shall be grounds for disciplinary action, which may include
dismissal.
3) Institutionalization or hospitalization. When institutionalization or hospitalization is
required, the employee shall notify his or her immediate supervisor upon admission to
and discharge from such institution or hospital, unless emergency conditions prevent
such notification. A physician's statement shall be required, pursuant to paragraph
(d)(2) hereof, as soon as reasonably possible but no later than just prior to the
employee's return to work.
4) Convalescence. (Period of Recovery) When convalescence at home is required, the
employee shall notify his or her immediate supervisor at the start and termination of
such period of convalescence. A physician's statement shall be required, pursuant to
paragraph (d)(2) hereof, as soon as reasonably possible but no later than just prior to
the employee's return to work.
(e) (e) Uses. Employees may use sick leave, provided that a credit balance is available,
upon approval of the department head, for the following reasons:
1) Illness, injury or pregnancy-related condition of the employee;
2) Exposure of an employee to a contagious disease which could be communicated to and
jeopardize the health of other employees;
3) Examinations of the employee, including medical, psychological, dental or optical, by
an appropriate practitioner;
4) Illness, injury or a pregnancy-related condition of a member of the employee's
immediate family where the employee's presence is reasonably necessary for the health
and welfare of the employee or affected family member; or
5) Examinations, including medical, psychological, dental or optical, of a member of the
employee's immediate family by an appropriate practitioner where the employee's
presence is reasonably necessary.
(f) Abuse. An employee who fails to comply with this section shall not be allowed to use sick
leave for time absent from work under such noncompliance. An application for the use of
sick leave with the intent to defraud shall be grounds for disciplinary action which may
include dismissal.
(g) Inadequate Sick Leave.
1) Leaves of absence. If any disabling illness or injury continues past the time for which
an employee has accumulated sick leave, the City Manager may authorize a leave of
absence without pay in accordance with administrative regulations.

2) Pooling. When an employee has no accumulated sick leave, personal leave or vacation
leave and faces the prospect of leave of absence without pay, fellow employees may
voluntarily "pool" portions of their accumulated sick leave and donate it to an employee
with the special permission of the City Manager.
(h) Prior Credit. An employee hired into the City service shall be given credit for accrued but
unused sick leave earned by the employee at a previous place of employment with the State
or any of its subdivisions, up to the limits allowed by the Ohio Revised Code.
(i) Conversion or Carry-Forward of Sick Leave Credit at Year's End. All employees shall
have the option to convert to cash benefit or carry forward the balance of any unused sick
leave credit at the year's end. (Refer to subsection G) below.) For purposes of this
subsection, "year's end" means the last day of the pay period preceding the base pay period.
I) Sick leave. An employee who is credited sick leave pursuant to subsection (a) hereof
shall have, at year's end, the following options with regard to the portion of sick leave
credit:
A. Carry forward the balance of sick leave credit.
B. Receive a cash benefit conversion for the unused balance of sick leave credit
accrued within that year. The cash benefit conversion shall be equal to one hour of
the employee's base rate of pay for every two hours of unused sick leave credit that
is converted.
C. Carry forward a portion of the balance of sick leave credit and receive a cash benefit
conversion of a portion of the sick leave credit.
(j) Limitations of Conversion of Sick Leave Credit at Year's End.
I) The options for conversion of sick leave credit listed in paragraphs (i)(I )B. and C.
hereof may only be utilized for sick leave credited to an employee in the year in which
the credit is given.
2) To be eligible for cash benefit conversion of sick leave credit listed in paragraphs
(i)(l)B. and C. hereof, an employee must have a minimum carry-forward balance of
240 hours of sick leave credit. No conversion shall be allowed if the balance left after
conversion decreases to less than 240 hours of sick leave.
3) All sick leave credit balances that are carried forward are excluded from further cash
benefits under this section. The failure of an employee to utilize one of the sick leave
conversion options listed in paragraphs (i)(I )B. and C. hereof shall result in the
automatic carry- forward of any balance of sick leave credit up to the maximum allowed
elsewhere in these provisions.
4) Any employee who is separated from service during the year shall not be eligible for
the cash benefit conversion of unused sick leave credit.
(k) Limitations on Accumulated Sick Leave Credit. There is no limit on accumulated sick
leave credit.
(l) Notification of Option to Conve1t Sick Leave Credit at Year's End. An employee eligible
to receive a cash benefit conversion of sick leave credit at year's end must indicate his or
her desire to convert any sick leave no later than on or about December I st as determined
by the City Treasurer.
(m)Conversion of Sick Leave Credit Upon Separation from Service.
I) Upon separation from service for retirement or resignation, an employee hired prior to
January I, 2017 shall be paid for one-half of the value of any accrued but unused sick
leave credit.

2) Payments made under paragraph (m)(l) hereof shall be considered to eliminate all sick
leave accrued by the employee.
3) This division, as amended, shall apply to all full-time employees not covered by a
collective bargaining agreement.
4) Upon separation from service for retirement or resignation, an employee hired after
January 1, 2017 shall be paid for one-half of the value of any accrued but unused sick
leave credit up to a max of 500 hours, to be paid at the employee's rate of pay at the
time of separation.
(n) Definitions. As used in this section:
1) "Active pay status" means the conditions under which an employee is eligible to
receive pay, and includes, but is not limited to, vacation leave, sick leave and personal
leave.
2) "Base pay period" means the pay period that includes the first day of December.
3) "Base rate of pay" means the rate of pay established under the City ordinance
establishing wage and salary ranges and classifications for various employees.
4) "Full-time employee" means an employee whose regular hours of duty total forty
hours in a pay period and whose appointment is not for a limited period of time.
5) "No pay status" means the conditions under which an employee is ineligible to receive
pay, and includes, but is not limited to, leave without pay and leave of absence.
6) "Pay period" means the seven-day period of time during which the payroll is
accumulated.
7) "Retirement" means service retirement under any State retirement system.
(o) Procedures, Rules and Regulations. The City Manager shall establish procedures, rules
and regulations to administer this section.

250.09 - Personal Leave
An employee of the City shall receive personal leave credit according to the employee's status,
as follows:
(a) Each full-time employee shall be credited with thirty-two hours of personal leave each
year. Such credit shall be made to each eligible employee beginning on the first day of the
base pay period. Employees, upon giving reasonable notice to the department head, may
use personal leave for matters of a personal nature.
(b) When personal leave is used, it shall be deducted from the unused balance of the
employee's personal leave on the basis of one hour for every hour of absence.
Compensation for such leave shall be equal to the employee's base rate of pay.
(c) A newly appointed full-time employee or a non full-time employee who receives a fulltime appointment shall be credited with personal leave of thirty-two hours, prorated as
described herein. (Less six-tenths of an hour for each pay period that has elapsed following
the base pay period until the first day of the pay period during which the appointment was
effective.)
(d) A full-time employee who is separated from service or is no longer a full-time employee
during the year shall receive a reduction of personal leave credit, prorated as described
herein. (Less six-tenths of an hour for each pay period that remains, beginning with the
first pay period following the date of separation until the pay period preceding the next
base pay period.) If the reduction results in a number of hours less than zero, the cash
equivalent value of such number of hours shall be deducted from any compensation that

(e)

(f)

(g)

(h)

remains payable to the employee, or from the cash conversion value of any vacation or sick
leave that remains credited to the employee.
Conversion or Carry-Forward of Personal Leave Credit at Year's End. All employees shall
have the option to convert to cash benefit or carry forward the balance of any unused
personal leave credit at the year's end. For purposes of this subsection, "year's end" means
the last day of the pay period preceding the base pay period.
1) Personal leave. Employees who are credited with personal leave pursuant to subsection
(a) hereof shall have, at year's end, the following options with regard to the unused
portion of personal leave credit:
A. Carry forward the balance of personal leave credit up to a maximum of sixteen
hours;
B. Convert the balance of personal leave to accumulated sick leave to be used in the
manner provided in Section 250.08, subsection (e) hereof. The conversion rate
shall be equal to two hours of sick leave credit for every one hour of unused
personal leave.
C. Receive a cash benefit conversion for the unused balance of personal leave. The
cash benefit conversion shall equal one hour of the employee's base rate of pay for
every one hour of unused credit that is converted.
Notification of Option to Convert Personal Leave Credit at Year's End. An employee
eligible to receive a cash benefit conversion of personal leave credit at year's end must
indicate his or her desire to convert any personal leave no later on or about December 1st
as determined by the City Treasurer.
Definitions. As used in this section:
I) "Active pay status" means the conditions under which an employee is eligible to
receive pay, and includes, but is not limited to, vacation leave, sick leave and personal
leave.
2) "Base pay period" means the pay period that includes the first day of December.
3) "Base rate of pay" means the rate of pay established under the City ordinance
establishing wage and salary ranges and classifications for various employees.
4) "Full-time employee" means an employee whose regular hours of duty total forty hours
in a pay period and whose appointment is not for a limited period of time.
5) "No pay status" means the conditions under which an employee is ineligible to receive
pay, and includes, but is not limited to, leave without pay and leave of absence.
6) "Pay period" means the seven-day period of time during which the payroll is
accumulated.
7) "Retirement" means service retirement under any State retirement system.
Procedures, Rules and Regulations. The City Manager shall establish procedures, rules
and regulations to administer this section.
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City Council Meeting Staff Report
Report to:

The Honorable Mayor Calvin Woodrey & Members of the City Council

Report From:

Michael E. Engel, Treasurer

Agenda Item:

Amendment to Fund Cash Balance Policy to Include Police Levy Fund #218.

Ordinance/Resolution/Motion
Ordinance

1st Reading Date: March 4th
2°' Reading Date: March 18th
3,, Reading Date: April 1st
Motion Date:
Resolution Date:
Public Hearing Date:

Contract

Contract Required: No

Fiscal Impact

Budgeted: N/A
Expenditure: N/A
Source Funds: N/A

Strategic Goals
Connected Community
Economic Vitality
Operational Excellence
Strong & Secure Neighborhood
General Operations
Additional Document(s)
Attached:
Please see further, more detailed
information regarding the fiscal impact in
the summary section of this report.

Policy Issue
Does City Council wish to adopt?: Recommended as a policy enhancement.
Policy Alternative
City Council can choose to not approve. Yes, although not recommended.
Staff Recommendation
Staff recommends that Council receive this report and adopt the necessary Ordinance.
Statutory/Policy Authority
• ORC and Ordinances of the City of Trenton.
Fiscal Impact Summary
Policy change in fund balance reserve minimums.
Background Information
The original Fund Cash Balance Policy was passed on August 15, 2013, and amended again on December 19,
2019. This current recommended amendment brings the Police Levy Fund #218 into alignment with the other
fund balance recommendations already in place.
Attached Information
• Attachment A showing Fund Cash Balance Policy.

ORDINANCE NO.

-2021

AN ORDINANCE AMENDING ORDINANCE NO. 18-2013 AND
ORDINANCE NO. 38-2019, FUND CASH BALANCE POLICY, FOR THE
CITY OF TRENTON, AND ADDITIONALLY AMENDING SECTION
222.18 OF THE CODIFIED ORDINANCES, AND DECLARING AN
EMERGENCY.

WHEREAS, Council has previously determined that it is in the best interests of the City of Trenton to
establish a Fund Cash Balance Policy which would help to insure against unanticipated events that could adversely
affect the financial condition of the City and jeopardize the continuation of necessmy public services; and
WHEREAS, Bond Underwriters, Analysts, Auditors, and Credit Rating Agencies recommend a minimum
Fund Cash Balance Policy be established which would be used to carefully monitor levels of fund balance and
unreserved fund cash balance; and
WHEREAS, Adequate levels of fund cash balance mitigate current and future risks and insure stable tax
and utility rates; and
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF TRENTON, STATE OF
OHIO:
SECTION 1.

That the Fund Cash Balance Policy be amended to add the Police Levy Fund #218 to the Fund Cash
Balance Policy at an amount equal to five months of operating expenses of the most recent prior
year.

SECTION 2.

That all other pmts of the Fund Cash Balance Policy remain in full force and effect.

SECTION 3.

That a copy of the amended Fund Cash Balance Policy is marked Exhibit A, attached hereto,
incorporated herein, and amended as Section 222.18 of the Codified Ordinances.

SECTION 4.

That this Ordinance is hereby declared to be an emergency measure and shall be in full force and
effective immediately upon its passage by City Council for the reason that it provides for the
immediate preservation of the public health, safety, and general welfare of the City of Trenton.

PASSED_ _ _ _ _ _ _ _ __
AYES _ _ _
NAYS _ _ __
ABSENT _ _ _ __
First Reading _0~3~-~04~-~2~1_ _ __
Second Reading _ _ _ _ _ _ _ __
Third Reading _ _ _ _ _ _ _ __

Calvin Woodrey/s/_ _ _ _ _ _ _ _ _ __
Mayor
Rules Suspended _ _ _ _ _ _ _ _ _ __
AYES _ _ _ __
NAYS _ _ _ __
ABSENT

ATTEST:

APPROVED AS TO FORM:

Laura Daley/sf_ _ _ _ _ _ _ _ __
Clerk of Council

Nick Ziepfel/s/_ _ _ _ _ _ _ _ _ _ __
City Attomey
CERTIFICATION

I, the undersigned Clerk of Council of the City of Trenton, Ohio hereby cc11ify that the above Ordinance is a true and correct copy as passed
by the Council of the City of Trenton, this _ _day of _ _ _ _ _ , 2021 and that at least a majority of the elected members voted in
the affirmative on said motion.
CLERK OF COUNCIL

Exhibit A

CITY OF TRENTON
FUND CASH BALANCE POLICY
APRIL 1, 2021

PURPOSE:

The purpose of this policy is to take a proactive approach to financial management in the City. A Fund
Cash Balance Policy assists the City in maintaining the security of major operating funds and contributes
to the financial stability of the City by maintaining adequate financial reserves. More importantly, a
fund cash balance policy allows for the Administration and City Council to recognize warning indicators
of financial stress at an early date. This is to serve as an operating tool to manage fund cash balances on
an on-going basis. This policy is cash basis only, and should not be construed to displace or supersede
the provisions of GASB 54 or GAAP reporting requirements. (Reference: Basic Financial Statements
Notes: "Fund Balance".)
POLICY:

There is hereby established a policy for the maintenance and use of unencumbered cash reserves in
certain major funds for the purpose of financial stability and to back up future repayment of debt. This
is intended to create a framework from which to make ongoing financial decisions. The monthly actual
cash balance within the Monthly Statement of Cash Position report to Council will be reported to
determine if Minimum Fund Cash Balances as stated herein are being maintained or achieved. If the
cash balance falls below the Minimum Fund Cash Balance as stated herein, expenditures and/or annual
appropriations shall be adjusted to ensure that the cash balance will be restored as described in the
scope of this policy or denoted as to the reason for the waiver from the policy. The denoted reason
should contain a plan with timelines for how the Minimum Fund Cash Balance will be restored.
The Fund Cash Balance Policy will ensure that the City maintains adequate cash balance/retained
earnings and reserves in its various operating funds to provide the capacity to:
•

Provide sufficient cash flow for daily financial needs.

•

Secure and maintain investment grade bond ratings.

•

Offset significant economic downturns or revenue shortfalls.

•

Provide funds for unforeseen expenditures related to emergencies.

•

Maintain a prudent level of financial resources to protect against reducing services or raising
taxes and fees due to temporary shortfalls or unexpected one-time expenditures.

DEFINITIONS:
The following words or phrases are defined so as to make this policy more easily understandable:
Annual Appropriations-The appropriations as prepared annually during the budgetary process and

approved by Council through legislation.
Cash Balance-The unencumbered fund balance, or cash, prior to consideration of encumbrances.
Encumbrances-The cumulative amount of Purchase Orders outstanding within a fund. An encumbrance

represents a draw down upon an existing appropriation to the point of limiting expenditures within a
fund without exceeding those appropriations.
Fund Balance-The amount of cash available in a fund net of encumbrances.
Operating Expenses-All expenditures less capital expenditures and transfers.

SCOPE:
The Administration and Council shall attempt to maintain a cash balance in the following Funds as
described below.
(011) General Fund-Five months operating expenses of the most recent prior year.
(250) General Fund Stabilization Fund-Ten percent (10%) of most recent annual General Fund
appropriations.
(026) Water Fund-Six months operating expenses of the most recent prior year.
(066) Sewer Fund-Six months operating expenses of the most recent prior year.
(096) Refuse Fund-Six months operating expenses of the most recent prior year.
(102) Street Fund-Six months operating expenses of the most recent prior year.
(166) Storm Water Fund-Six months operating expenses of the most recent prior year.
(218) Police Levy Fund-Five months operating expenses of the most recent prior year.
(222) Fire Fund-Six months operating expenses of the most recent prior year.
(890) Employee Termination Benefits Fund-Calculate projected payouts to employees eligible for
payments as calculated annually for and stipulated in the Notes to the Basic Financial Statements
Compensated Absences Payable due within one year.

Funds which are subject to Bond Indenture Covenants will be required to comply with those Covenants,
and the terms of those Covenants which direct corrective action when a fund falls below its compliance
level.
All other funds not mentioned above are considered minor funds and are not required to maintain a
minimum fund cash balance under this policy.
MONITORING AND REPORTING:

Fund cash balances will be monitored on a month to month basis and the Treasurer will prepare a
monthly report to Council identifying these funds listed herein with policy implications. A cash balance
may fall below minimum levels due to current operations or emergencies. However, non-compliant
funds will be identified, corrective action recommended, and action steps taken to restore the fund cash
balance to compliance.
NO NEGATIVE FUND CASH BALANCES:

As stated above, certain funds of the City have no fund cash balance requirement under this policy.
However, it is the intent of the city not to have negative fund cash balances, either projected or actual.
Should a fund anticipate a negative fund cash balance, or actually go negative, appropriation or
expenditure adjustment or transfer in of revenue shall be made to insure that the fund cash balance is
restored to zero or greater than zero.

